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Abstract 
USD 500 will begin the 2020-2021 school year online, where students will engage in remote learning 
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BACKGROUND AND OVERVIEW 

LOOKING BACK ON SPRING 2020 

The arrival of the COVID-19 pandemic in the spring of 2020 unquestionably disrupted our worlds, forcing 
an abrupt and unprecedented shift in how schools, businesses, and communities operate.  

In spite of these extraordinary circumstances – and through the collective efforts of strong leaders and 
collaborative teams – KCKPS mobilized its resources to offer students care, support, and ongoing learning 
opportunities through the remainder of the school year. 

LOOKING AHEAD TO FALL 2020 

With the approach of a new school year, and case trends still raising concerns, the KCKPS School Board 
voted to delay the start of school until September 8th, and to have all instruction delivered virtually rather 
than on-site for the first nine weeks.  

Acknowledging the challenges inherent in starting a new year online, the district wanted to provide 
guidance and direction around a clear set of expectations to provide guidance for students, parents, 
teachers, and staff. 

Multiple teams and perspectives contributed to this work, and the district extends its gratitude to those 
who volunteered their time to provide insight, clarity, and leadership throughout the development 
process. The expectations outlined in this document are based in KSDE policy, KCKPS Board policy, and 
input from district stakeholders. 
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PURPOSE OF THIS DOCUMENT 

This Remote Learning Plan is intended to establish the overarching guidelines to frame the expectations 
for district personnel.  
 

This document DOES: This document DOES NOT: 

▪ Outline Kansas State Department of Education 
requirements that the district must adhere to 

▪ Establish district-level expectations for teachers, 
administrators, and other instructional support 
personnel 

▪ Capture important shifts compared to the 
Continuous Learning Plan used in Spring 2020 

▪ Clarify how traditional roles and responsibilities 
should translate into a remote learning 
environment 

▪ Define the parameters for “remote learning,” 
with daily timeframes for specific types of 
learning activities relevant for different grade 
levels 

▪ Answer Frequently Asked Questions (FAQs), as 
those require the most up-to-date information. 
See www.kckps.org.  

▪ Establish building-level expectations 
instructional personnel. Implementation of 
district-level expectations is directed by the 
school leader. 

▪ Establish next steps for teachers, coaches, or 
PLCs. School leadership guidance and upcoming 
professional development sessions will provide 
time, resources, and support for thinking 
through next steps for their teams. 

▪ Provide direct guidance to parents. Supporting 
information for parents is forthcoming.  

▪ Provide direct guidance to students. Some of 
this guidance will be included in forthcoming 
information sent to parents. Students will also 
be directly supported with guidance from their 
respective teachers, counselors, and social 
workers, as needed. 

▪ Address specific plans for reopening schools or 
delivering on-site instruction. Any plan for “re-
entry” will need to account for the most up-to-
date health guidelines and reported cases in 
the area. The district will continue working 
closely with the health department to make 
those determinations. 

Having a common framework for instructional expectations helps to address critical areas of need, 
minimizes disruptive experiences for students, and allows teachers to innovate within the context of that 
framework. 

The expectations outlined in this document set up only the elements that are required across the district 
or within certain grade bands, but principals and teachers have the freedom to meet those requirements 
in different ways, in order to accommodate their building’s needs.  

As schools begin to determine how they will meet the needs of their respective students, district staff are 
encouraged to allow these principles to guide those decisions: 

✓ Embrace flexibility. 
✓ Cultivate relationships. 
✓ Demonstrate care for self and others. 

 

http://www.kckps.org/
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KEY SHIFTS 

This document outlines expectations and considerations moving forward for the 2020-2021 school year. 
When compared to the Continuous Learning Plan implemented in Spring 2020, some key differences are 
worth noting:  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

Continuous Learning Plan 
Spring 2020 

All Students 

▪ Attendance requirements were waived. 

▪ There was no requirement for number of 
minutes spent on learning activities. 

▪ Students did not receive grades. 

▪ Teachers used Seesaw or Google Classroom 
as the instructional platform. 

▪ Grades and progress messages were 
collected through Infinite Campus. 

▪ Learning exercises were often 
asynchronous (self-directed) assignments 
curated by the classroom teacher, with 
individualized support as needed. 
 
 
 
 
 

Early Childhood  

▪ No district technology was available, only 
paper packets were provided. 

▪ Online participation was voluntary and not 
required for daily attendance. 

▪ Grading and progress monitoring was 
paused. 

High School 

▪ Seniors could graduate with 21 credits. 

▪ Grades did not impact a student’s overall 
GPA. 

▪ Transcripts reflected a modified grading 
scale: P or NC (for “pass” or “no credit”). 

▪ Credit for high school courses was awarded 
for “P”. 

 

Remote Learning Plan 
School Year 2020-2021 

All Students 

▪ Daily attendance records are required. 

▪ Students must participate in at least 360 
minutes of daily learning. Exception: Early 
Childhood students participate in 130 min. 

▪ Students will receive grades for work 
submitted toward mastery of standards. 

▪ Teachers will use Canvas as the instructional 
platform. See note about Canvas here. 

▪ Grades and progress messages will be 
collected through the approved electronic 
gradebook. 

▪ Students will be expected to participate in 
synchronous and asynchronous learning 
exercises (occurring at a scheduled time), 
designed and delivered by the classroom 
teacher, with individualized support as 
needed. 

Early Childhood  

▪ iPads will be provided, with a pre-paid 
cellular service plan. 

▪ Participation in remote learning is a required 
part of the program. 

▪ Developmental progress monitoring will 
occur. 

High School 

▪ Seniors need 25 credits to graduate. 

▪ Grades will impact a student’s overall GPA. 

▪ Transcripts will reflect the standard grading 
scale: A (90-100), B (80-89), C (70-79),  
D (60-69), and F (below 60).  

▪ Credit for high school courses will only  
be awarded for grades above an F. 
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ACADEMIC CALENDARS 2020-2021 

On August 4th, 2020, the KCKPS School Board voted to adopt an amended calendar for the 2020-2021 
school year. The updated calendars are shown below.  

District Calendar 
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Part-Day Preschool Calendar 
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Full-Day Preschool Calendar 
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GLOSSARY OF TERMS 

Terms and acronyms used throughout this document will be used to mean the following: 

Term: Refers to, or is used here to mean: 

Scheduled Block The specific timeframe designated within the school day during which 
a teacher can meet with students for synchronous learning sessions. 

Synchronous 

*Allows the teacher to take 
attendance. 

A scheduled learning session that occurs simultaneously for a group 
of students.  

▪ “Synchronous learning” is teacher-facilitated instructional 
time that is not exclusively direct instruction. It is group 
learning time (that simulates an “on-site classroom”) that 
includes but is not limited to direct instruction, small group 
work, collaborative discussion, and time for practice. 

▪ “Synchronous learning” happens during the teacher’s 
scheduled block of time for meeting with those students. The 
block of scheduled time does not need to all be used on 
synchronous learning activities; students may be released for 
asynchronous learning activities that can be completed 
independently at any time. 

Because they involve group interaction, synchronous activities are 
online. 

Asynchronous 

*Does not allow for taking 
attendance 

An unscheduled learning activity designed as an independent 
exercise that the student can complete anytime during the day. 

Asynchronous activities could be online or offline. 

Clever An online portal allowing schools to integrate district applications 
such as gradebooks and instructional software into one platform with 
a single sign-on. 

Learning Management System 
(LMS) [Canvas] 

A central hub for content and course management, student learning, 
and parent communication. 

Remote Learner K-12: A full-time student participating in six hours (360 minutes) of 
learning activity each day. This is the total of learning in one day, not 
screen time.  

Early Childhood: A student participating in 130 minutes of learning 
activity each day. This is the total of learning in one day, not screen 
time. 

Remote Learning The combination of on-screen and off-screen learning activities that 
comprise a K-12 student’s 360 total minutes of daily learning time 
(130 minutes for Early Childhood) 

On-Site In school buildings or other physical locations 

Virtual  Interaction in a setting that is not on-site 

GVC Guaranteed Viable Curriculum 
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Term: Refers to, or is used here to mean: 

IARC Integrated Arts Resource Center 

PLC Professional Learning Community 

KAP Kansas Assessment Program. Tests for students in grades 3-11, 
aligned to the Kansas statewide curriculum standards. 

FastBridge Online screener provided by Illuminate Educate, used to assess 
student readiness levels and generate performance reports 

DnA Platform for administering online assessments (including formative 
assessments) and monitoring student progress through an online 
dashboard 
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COVID-19 MEASURES 

REOPENING SCHOOLS 

Decisions about reopening schools will be made in conjunction with local health officials. The district will 
communicate about models for socially distanced instruction closer to when on-site learning becomes a 
safe option. 

It is important to note that when schools reopen, the on-site instruction will be a continuation of the 
virtual instruction that preceded it. That is, rather than being distinct and separate parts of a school year, 
one will necessarily need to build on the other. This may have implications for how lessons are delivered, 
how student data is managed, and how student progress is being communicated during the remote 
learning time, because transitioning from remote to on-site needs to be as seamless as possible. 

In addition, when schools reopen, it is possible that another surge in cases may warrant closing specific 
sites for a period of time, selective quarantines for affected individuals, or the adoption of a hybrid model 
that allows students to attend classes in person part-time, and do remote learning part-time. The 
expectations outlined in this document will apply to any student who participates in remote learning at 
any point during the 2020-2021 school year. 

WORK LOCATIONS 
Per the Board President and Superintendent: Until further notice, teachers are permitted to work either 
at their designated school building or to work remotely. 

▪ Teachers must inform their principal or assistant principal any day they opt NOT to work on-site 
at their designated school building. To ensure the safety of all staff in the building, teachers must 
sign in whenever they are on-site. 

▪ Principals must establish a protocol for collecting accurate information about who is working on-
site versus who is working remotely each day. This information must be accessible to reference in 
case of a building emergency or changes in the local health department guidelines. 

All employees choosing to report to a building are required to wear protective masks at all times when 
within six feet of others, and when in public spaces that are not the employee’s designated work space. 
The protective mask must cover the employee’s nose and mouth. Any employee that has a medical 
condition that prevents the wearing of a face covering should contact Human Resources 
at ContactHR@kckps.org. 

All staff choosing to report to a building must also complete a daily Employee Screening questionnaire, 
and utilize good hygiene practices, including: 

▪ Avoid people who are sick with respiratory symptoms. 

▪ Wash your hands frequently for at least 20 seconds with warm, soapy water; use hand sanitizer 
when soap and water are not available. 

▪ Avoid touching your face. 

▪ Sneeze or cough into a tissue or the inside of your elbow. Discard used tissues in the trash. 

▪ Disinfect frequently used items and surfaces after every use. 

▪ Do not come to work if you are experiencing symptoms related to COVID-19. 

For questions, contact Human Resources by emailing contactHR@kckps.org.  

If you have been contacted by the health department and have been asked to self-quarantine, KCKPS asks 
that you fill out the COVID-19 Report Form. All information will be kept confidential. 

mailto:ContactHR@kckps.org
https://employeescreening.kckps.org/
mailto:contactHR@kckps.org
https://www.cognitoforms.com/HRUrgent/COVID19ReportForm
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LEAVE POLICY 

Leave Type 
Employee 
Eligibility Purpose for Leave Rate of Pay Timeframe 

Emergency Paid 
Sick Leave (EPSL) 
(Enacted by the 

FFCRA) 

Covers full-time 
and part-time 
classified and 

certified 
employees 

 

To provide employees with paid leave if they are unable to 
work or telework due to any of the reasons 1-3 listed below: 

 
1. Is subject to a Federal, State, or local 
quarantine or isolation order related to COVID-19. 
2. Has been advised by a health care provider to self-
quarantine related to COVID-19. 
3. Is experiencing COVID-19 symptoms and is seeking or has 
been given a medical diagnosis. 
 

100% of annual 
salary or hourly rate up to $511 per day and $5,110 in 

the aggregate over a 2-week period. 
 

Up to 80 hours for 
FT employees; prorated for 

part-time employees. 
 

Available 
April 1, 2020 – December 

31, 
2020 

 

2/3 Emergency 
Paid Sick Leave 

(EPSL) 
 

(Enacted by the 
FFCRA) 

Covers full-time 
and part-time 
classified and 

certified 
employees 

 

To provide employees with paid leave if they are unable to 
work or telework due to reasons 4, 5, or 6 listed below: 

 
4. Is caring for an individual2 subject to an order described in 
(1) or self-quarantine as described in (2). 
5. Is caring for a child under 18 years old whose school or 
daycare is closed (or childcare provider is unavailable) for 
reasons related to COVID-19. 
6. Is experiencing any other substantially similar condition 
specified by the Secretary of Health and Human Services, in 
consultation with 

 

Paid at 2/3 of annual salary or hourly rate up to $200 
per day and $2,000 in the aggregate (over a 2-week 

period). 
 

Up to 80 hours for 
FT employees; prorated for 

part-time employees. 
 

Available 
April 1, 2020 – December 

31, 
2020 

 

Emergency Family 
and Medical Leave 

Expansion 
(EFMLA) 

(Enacted by the 
FFCRA) 

Employees must 
have worked for 
30 calendar days 

prior to taking 
leave for this 

reason 
 

Leave for an employee who must care for their child (under 
age 18) because the school or child-care provider is 

closed/unavailable due to a public-health emergency. 
(Available only to employees who cannot work or telework.) 

 

The first two weeks are unpaid unless the employee 
uses paid Emergency Sick Leave or any personal leave 

other than sick leave to receive 100% pay. 
 

Pay is awarded at 2/3 of salary for up to 10 additional 
weeks using expanded family and medical leave. 

 

Up to a maximum of 12 
weeks (480 hours) for all 
FML types during a leave 

year. 
 

Available 
April 1, 2020 – December 

31, 
2020 

 

Admin Quarantine 
Leave 

Covers full-time 
and part-time 
classified and 

certified 
employees 

 

Provided for employees who have been exposed at work or 
for other reasons that leave is required by the district. 

 
Employees who take this leave are not sick themselves but 

may have been exposed to someone who is sick. 
 

This leave does not take any days from employee’s accrued 
sick leave. 

 

100% district-paid 
of annual 

salary or hourly rate. 
 

Leave is unlimited but will 
be determined on a case-

by-case basis 
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Leave Type 
Employee 
Eligibility Purpose for Leave Rate of Pay Timeframe 

Disability 
Quarantine 

 
Personal 

Quarantine 
 

Vacation 
Quarantine 

 

Covers full-time 
classified and 

certified 
employees 

 

To provide employees with paid leave if they are unable to 
work or telework for the same reasons the Emergency Paid 
Sick Leave and 2/3rds Emergency Paid Sick Leave are used. 

 
Used for employees who need leave for COVID-19 related 

reasons but have already utilized their 80 hours of paid leave 
enacted by the FFCRA. 

This leave pulls from the available disability, personal, and 
vacation balances the employee has. 

 

100% of annual 
salary or hourly rate. 

Used the same way regular disability, personal, or 
vacation leave is used. 

 

Dependent on the amount 
of leave an employee has 

accrued. 
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KANSAS STATE DEPARTMENT OF EDUCATION (KSDE) REQUIREMENTS 
Source: “Remote Learning.” Navigating Change: Kansas’  Guide to Learning and School Safety Operations.  
Revised September 14 t h ,  2020. ( l ink) 

DEFINING REMOTE LEARNING 

For the 2020-2021 school year, students in Kansas are defined as “remote learners” when these 
conditions are met: 

▪ The student is regularly enrolled in the school district he or she would have normally attended 
on-site. 

▪ The student is not enrolled in a virtual school full time. 

▪ Curriculum and instruction are prepared, provided, and/or supervised by local teachers and staff 
in the student’s home district 

▪ Remote learning should approximate the student learning experience that is (or otherwise would 
have been) taking place in the on-site classroom. 

▪ Remote learning is not simply virtual curriculum and instruction purchased and made available to 
the students and paired with a daily call from a teacher. 

  

https://www.ksde.org/Portals/0/Communications/Navigating%20Change/Remote%20Learning.pdf?ver=2020-08-05-150037-843
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REMOTE LEARNING ASSURANCES FOR PARENTS/GUARDIANS 
Source: “Remote Learning.” Navigating Change: Kansas’ Guide to Learning and School Safety Operations. 
Revised September 14 t h  , 2020. Page 7. ( l ink) 

All students in KCKPS are expected to participate in live, synchronous sessions that align with their daily 
class schedule. In addition, a parent, a guardian, or a responsible adult must sign a Remote Learning 
Assurances document for each student in their care. The Remote Learning Assurances document for 
parents/guardians must be submitted by October 4th, 2020. 

In rare cases where it is determined that a student’s circumstances warrant an alternative approach to 
attendance-taking, students may instead complete work asynchronously, consistent with the Remote 
Learning Assurances document submitted by the parent/guardian. Students who are not in attendance 
for live, synchronous sessions are still expected to complete all assigned work and must be provided with 
a Daily Meaningful Connection by a local teacher employed by the district. 

https://www.ksde.org/Portals/0/Communications/Navigating%20Change/Remote%20Learning.pdf?ver=2020-08-05-150037-843
https://www.ksde.org/LinkClick.aspx?fileticket=mT2T4LrH2ew%3d&tabid=1414&portalid=0&mid=4995
https://www.ksde.org/LinkClick.aspx?fileticket=mT2T4LrH2ew%3d&tabid=1414&portalid=0&mid=4995
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DAILY MEANINGFUL CONNECTION 

Students must have a daily meaningful connection with a local teacher that is employed by the district. 
Such connection can be through telephone and/or interactive video conferencing. 

▪ For KCKPS, a meaningful connection is one that is purposeful, substantive, and/or of value. Topics 
addressed may include (but are not limited to): course content, social emotional well-being, 
organizational skills, and student questions. Students who have participated in a synchronous 
learning activity are considered to have had a meaningful connection with a teacher that day. 

▪ For KCKPS, a meaningful connection can occur via synchronous learning activities (e.g., whole 
class or small group Zoom sessions), phone calls, email conversations or online discussion 
questions, Google Form surveys, conversations via FlipGrid or other types of virtual platforms. 

▪ For KCKPS, a meaningful connection must involve verbal or written interaction – not simply a 
confirmation that work has been submitted. 

Daily contact is required with at least one teacher, not all teachers. However, students must have ready 
access to all local content teachers throughout each week and student questions must be answered 
within 24 hours during school days, preferably the same school day if possible. 

Note that “remote learners” are still full-time students. Similar to on-site learners, remote learners should 
be prepared to engage in daily learning activities for an amount of time that approximates what they 
would have spent in learning activities on a typical school day at a brick-and-mortar building. 
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ATTENDANCE 

For a remote learning student to be funded as a full-time student, the student must participate in six 
hours (360 minutes) of learning activity each day. This is the total of learning in one day, not screen time. 

▪ K-12: The daily 360-minute requirement applies to any student in grades K-12 who is participating 
in remote learning. 

▪ Early childhood: Early childhood students receive only part-time funding from the state and 
therefore must participate in only 130 minutes of learning activity each day. 

Daily learning minutes will include both synchronous and asynchronous learning activities, and do not all 
need to be completed during normal school hours. 

▪ Students may complete asynchronous learning activities outside of normal school hours. 

▪ Teachers must provide recordings of synchronous learning activities and/or other resources so 
that students who were not able to participate at the scheduled time are still able to access those 
materials.  

▪ The deadline for an asynchronous learning activity should correspond with the next time a 
student will be engaged in a synchronous session, and at what point the asynchronous activity 
will be referred to. For example: 

o If a teacher has students for a 90-minute block, the teacher might use the first 10 
minutes for a synchronous session, then release the students for an asynchronous 
activity that will be referred to (and/or submitted) when the teacher reconvenes the class 
30 minutes later for another synchronous session in the same block. 

o If the same teacher has students for a 90-minute block, the teacher might use the first 15 
minutes for a synchronous session, then release students for an asynchronous activity 
that will be referred to (and/or submitted) at the next day’s synchronous session. In that 
case, students may be given a designated amount of time (e.g. 24 hours, or until the end 
of the week) to complete that asynchronous learning activity. 
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Procedures for Taking Attendance During Live, Synchronous Sessions 

A school building is closed for on-site learning AND remote services are provided by local teachers who 
can and do take attendance as normal/the same as on-site classes. 

For example: 

- Early Childhood: Teaching teams will conduct a daily Class Meeting at the beginning of each
classroom’s typical session as well as a Closing Circle at the end of each session, and attendance
can be taken by the teacher for one of these sessions.

- Elementary: Teachers can continue to do a morning attendance and an afternoon attendance, as
normal, for students who are present for live, synchronous sessions.

- Secondary (grades 6-12): Teachers can continue to take attendance for any class/group/roster of
students, marking students “present” if they attend a live, synchronous session.

As a safety precaution for students during a videoconference, teachers may require students to 
temporarily turn on their cameras in order to confirm each student’s identity prior to entering the 
“room.” This verification of identity may coincide with attendance-taking for that synchronous session. 
Once students’ identities have been confirmed, teachers may not require students to have their cameras 
on for the remainder of the synchronous sessions. 

Students who attend a synchronous in-person (live) videoconference with a teacher are receiving their 
daily meaningful contact with a teacher and can be counted as present. Students who do not attend a 
live, synchronous session are still expected to complete all assigned work and must be provided with a 
daily meaningful connection by a local teacher employed by the district. 
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KCKPS Attend to Achieve (A2A) Guidance on Attendance 

Success starts with participating, engaging and logging in to classes every day. Evidence shows that 
regular participation in classes leads to building communication skills, forming lasting relationships with 
peers, experiencing innovative practices and activities, and building confidence and self-esteem. 

Tracking Absences: Attendance will be tracked and documented via Infinite Campus 
• Monitoring daily absences of students and staff for trends.
• Allowing otherwise healthy students who may be under quarantine or isolation to continue to

participate in educational activity to the fullest extent possible.
• Ensuring as much as practicable that policies do not penalize staff or students who contract

COVID-19.

Excused absences 
• 24-hour advance communication with the teacher and or Attendance Clerks.
• Temporary internet outage for individual students or households;
• Unexpected technical difficulties for individual students or households, such as password resets

or software upgrades occurring at inopportune times, such as during a teacher-led remote
learning lesson;

• Student absence due to COVID-19 until alternative arrangements can be made; or,
• Additional flexibilities to support students and families as they engage in remote learning.
• Childcare

Medically excused absence 
Medical absence is any time a student is out of school due to illness or medical appointments (physician, 
dentist, mental health, etc.). Medical excuses will be accepted in the form of doctor’s note within five 
school days of the absence or parent call-in on the day of the absence due to illness or doctor’s visit. A 
student may have up to 10 medically excused absences without a doctor’s note, but with a parent call-in. 
Medical excused absences will be accepted through this process for students participating remotely. This 
policy will be extended beyond 10 days if the student or someone in the student’s family is in quarantine 
due to COVID-19 or experiencing symptoms of COVID-19. 

COVID-19 Attendance Accommodations – If student is confirmed to be positive for COVID-19 all absences 
will need to be excused and documented as such. Positive results will need to be provided to school.  

Chronically Absent- After 2 days of not engaging or participating: If there is no evidence the students 
participated or engaged in any way, then the student should be marked with an absence. After 2 days of 
not engaging and/or participating, schools should be notifying parents/legal guardians and providing 
resources. 
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Truancy- No evidence of engagement or participation even after school successfully communicated with 
the parent/legal guardian and provided resources. Per Kansas State Law we are still required to report 
truancy cases to our District Attorney’s Office. Students should be marked with an Unexcused absence if 
reason for absence is unknown. 

Kansas State Statue of the Compulsory Attendance Law 
3 consecutive unexcused absences 
5 in a semester unexcused absence 
7 unexcused absences in a school year 
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Annual Audit Implications 

Each Remote Learning student’s attendance will be based on the following: 

1. Student must be enrolled on count day. Count day for 2020-21 is Monday, September 21, 2020.

2. Parent/guardian must have completed the Remote Learning Assurances document and the 
district must have it on file. Parents/guardians will be asked to submit this document by October 4, 
2020.

3. District: Note that the district submitted the district-level Remote Learning 2020-2021 Assurances 
document on August 26, 2020.

4. Each student who is a remote learner must be provided with a daily meaningful connection (daily 
contact).

• Daily contact with a Remote Learning student is defined as a meaningful daily connection 
with a local teacher that is employed by the district.

• Such connection can be through telephone or interactive video conferencing, for those 
students who are unable to attend live, synchronous sessions.

• Note that when students participate in live, synchronous sessions with their teacher(s), 
this constitutes a daily meaningful connection.

CURRICULUM AND INSTRUCTION 

Remote learning is prepared, provided, and/or supervised by local teachers and staff from the student’s 
home district. Remote learning is not simply virtual curriculum and instruction purchased and made 
available to the regularly enrolled student and paired with a daily call from a local teacher to the student. 

The student is assessed on the same standards and competencies as on-site students using each and all 
progress, academic, and social-emotional monitoring assessments as on-site students. 

Learning activities may be asynchronous (can take classes anytime, anywhere) or synchronous (scheduled 
sessions happening for a group at the same time). 

https://www.ksde.org/LinkClick.aspx?fileticket=mT2T4LrH2ew%3d&tabid=1414&portalid=0&mid=4995
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PROFESSIONAL DEVELOPMENT 

In preparation for the 2020-2021 school year, KCKPS will be providing teachers and other instructional 
support staff with timely and relevant professional development to enable them to be successful in 
delivering remote learning services to students.  

The revised academic calendar allows for several days of professional development prior to the opening 
of school. The following is the KCKPS tentative schedule for Professional Development: 

• August 12 – 26 Principals will be trained on the following: Mandatory Trainings, Remote Learning 
Plan, Evaluation and Feedback in a virtual context, SPED (meeting needs of learners, IEPs, etc. in 
virtual context) 

• August 17 – 20, 24 – 26 Teachers will be trained on the following:  Mandatory Trainings, Remote 
Learning Plan, Observations/Evaluations in Virtual Context, Curriculum and Instruction Resources 

• August 12 – 14 Instructional Coaches will be trained on the following:  Coaching in a virtual 
environment, Remote Learning Plan, Curriculum and Instruction Resources 

• August 13-14, 21, 28 & Sept. 11 ALL Substitute Teachers will be offered a one-day training on the 
following:  Mandatory Trainings, Technology Training, Substitute Teaching in a Virtual World, and 
Re-entry Plan Overview 

• August 17 – 20, 24 – 26 Substitute Teachers who will begin the year in Long Term 
positions:  Same training as Teachers 

• August 19 – ESL, SPED, Counselors, Social Workers, Nurses will participate in job specific training 
with their department; they will be integrated into and/or facilitating trainings as appropriate 

• August 25 – Zoom trainings on how to access Canvas learning modules 

• Other asynchronous offerings: Canvas 
o Start here: Explanation Video (8 min) 
o Recorded Zoom sessions: How to access Growing with Canvas course 

▪ Session 1: password T*PD58N%  
▪ Session 2: password h%z7X9gj 

o Growing with Canvas asynchronous course modules (15 hours) 
o Google doc: Examples of how to plan for Canvas 

 
Due to Wednesday early release for professional development being postponed for the 2020-2021 school 
year, ongoing professional development will occur at the building sites through professional learning 
communities (PLCs). Staff will continue to receive thorough, timely, and relevant support throughout the 
year, including technology support for remote learning. The district’s Frontline Professional Development 
Management System will be used to verify staff completion of all professional development. 

 

 
  

https://www.loom.com/share/e88b57c0f3604c9e9490a4c7d7887236
https://docs.google.com/document/d/e/2PACX-1vQ-fcVhN_GEuGasx9AVuzdRnVmvnOU03KkkeC_EMsV5SCCQ3ENJ6Ly6zNwvtplpjCeOUjkEzyYB85sv/pub
https://docs.google.com/document/d/1AwIPVb73wyK4uXajgQF0oa2q6AzV1wRU7jD3CJRoWlw/edit
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DISTRICT COMPLIANCE FOR REMOTE LEARNING 

Districts must comply with the following requirements to ensure that Remote Learning approximates the 
student learning experience taking place in the on-site (brick and mortar) classroom for the 2020-2021 
school year: 

1. Remote learning Curriculum and Instruction will coincide with each student’s on-site classroom to 
ensure that when a remote learning student returns to the on-site classroom that he or she is 
able to make a seamless transition. In addition, remote learning students will be assessed on the 
same standards and competencies as the on-site students using each and all progress, academic 
and social-emotional monitoring assessments as on-site students. 

2. Remote learners will have at least one meaningful Daily Connection with a Local Teacher. In 
addition, remote learning students will have ready access to all local content teachers throughout 
each week and student questions will be answered within 24 hours during school days, preferably 
the same school day if possible.  

3. Each remote learner’s Academic Progress will be monitored daily by local teachers to ensure that 
when the student is able to return to the on-site classroom that he or she is able to make a 
seamless transition. 

4. Timely and relevant Professional Development will be provided to all local educators providing 
services to remote learners. 

 
 
Note that when on-site instruction is not possible due to building closures (as will be the case in KCKPS for 
at least the first nine weeks), all students enrolled in the district would be considered remote learners, and 
therefore all of the above requirements would apply to every student. The “on-site classroom” in that case 
would be considered the classroom that all students will eventually transition to when on-site learning 
resumes at school buildings. 
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INTERNET SAFETY AND DEVICE POLICIES 

All students and personnel engaging in remote learning throughout the district are expected to adhere to 
certain guidelines to ensure a safe and positive learning environment for all. 

Any e-mail or computer application or information in district computers, computer systems, or electronic 
devices is subject to monitoring by the administration. Therefore, students shall have no expectation of 
privacy when using district e-mail or other official communication systems. (See Board Policy IIBG below.) 
Any inappropriate activity occurring while online should be reported immediately to the school principal, 
via email. The school principal’s name and email address can be found in the school directory. Students 
can also use the Report Bullying/Harassment button located on the school website or their student 
technology device to report inappropriate activity.  

USE OF DEVICES 

With regards to computer and device use, teachers and staff must comply with all expectations outlined 
in Board Policy IIBG: 

 
Computer and Device Use 

Also see: 
- ECH: Printing and Duplicating Services 
- JCDA: Student Conduct 
- KBA: District or School Web Sites 

 

Use of District Computers and Devices/Privacy Rights 

District issued computer systems and electronic devices (including, but not limited to, Smartboards, 
iPads, iTouches, iPhones, eReaders, and eBooks) are for educational and professional use only. All 
information created by staff or stored thereon shall be considered district property and shall be subject 
to unannounced monitoring by district administrators. The district retains the right to discipline any 
student, up to and including expulsion, and any employee, up to and including termination, for violation 
of this policy. 

 

Copyright 

Software acquired by staff, using either district or personal funds, and installed on district computers 
or electronic devices must comply with copyright laws. Proof of purchase (copy or original) for software 
must be filed in the district office. 

 

Installation 

No software, including freeware and shareware, or other applications may be installed on any district 
computer or electronic device until cleared by the network administrator. The administrator will verify 
the compatibility of the software or application with existing software, hardware, and applications and 
prescribe installation and de-installation procedures. Program files must have the superintendent’s 
approval to be installed on any district server or computer. 

  

Hardware 

Staff shall not install unapproved hardware on district computers or make changes to software settings 
that support district hardware. 

  

  

https://kckps.org/school-information/school-directories-2/
http://go.boarddocs.com/ks/kckps/Board.nsf/goto?open&id=9PHVUB76AE2F
http://go.boarddocs.com/ks/kckps/Board.nsf/goto?open&id=9NW39C74D589
http://go.boarddocs.com/ks/kckps/Board.nsf/goto?open&id=9PCQYU6BA3F9
http://go.boarddocs.com/ks/kckps/Board.nsf/goto?open&id=9PJT3S6AD58F
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Audits 

The administration may conduct periodic audits of software and applications installed on district 
equipment to verify legitimate use. 

  

E-mail Privacy Rights 

Employees and/or students shall have no expectation of privacy when using district e-mail or other 
official communication systems. Any e-mail or computer application or information in district 
computers, computer systems, or electronic devices is subject to monitoring by the administration. 

  

Ownership of Employee Computer and Device Materials 

Computer materials, devices, software, or applications created as part of any assigned district 
responsibility or classroom activity undertaken on school time shall be the property of the board. 

 

Lost, Stolen, or Damaged Computers and/or Equipment 

Students and staff members shall be responsible for reimbursing the district for replacement of or 
repair to district issued computers or electronic devices which are lost, stolen, or damaged while in the 
students' or staff members' possession. 

[Note: More information about damaged devices is available in the Technology Support section of this 
document.] 

 
 

VIDEO CONFERENCING PLATFORMS 

Free Zoom accounts are not fully compliant with the Federal Educational Rights and Privacy Act (FERPA), 
and thus can only be used for limited educational purposes in which private student information is not 
shared.  

A FERPA-compliant platform MUST be used when conducting special education meetings/evaluations, ESL 
screenings, counseling sessions, and social worker sessions, where students' personal information is being 
shared. All district employees have access to the following FERPA-compliant platforms: 

• Microsoft Teams (login information: district Outlook email credentials)  
• Google Meets (employees should use their @m accounts) 
• For more information on how to use Microsoft Teams and Google Meet, please use this link.  

For instructional purposes other than the situations described above, classroom teachers can temporarily 
use their free Zoom accounts until Canvas is fully implemented. Once Canvas is fully operational, teachers 
will be required to use the video conferencing feature in Canvas. 

  

https://docs.google.com/document/d/1diYeFRATwvF0ebbgCTnQTjZUqPxo-Xn_8jJEA2TDZf0/edit?usp=sharing
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ONE-ON-ONE VIDEOCONFERENCES WITH STUDENTS 

As much as possible, teachers should conduct live interactions with students through synchronous 
videoconferencing sessions with a group of students or the whole class. Note that these expectations 
remain regardless of which platform is being used (i.e., Zoom, Canvas, Google Hangout, FaceTime, etc.). 
Also note that all student interactions via digital means must occur on non-personal devices. 

Nevertheless, teachers may find some of their students reaching out with requests for individualized help, 
similar to requesting “after-school tutoring.” To approximate the visibility and openness of that 
environment, teachers must do at least one of the following each time a live session is scheduled for one-
on-one support: 

▪ Extend the videoconference invitation to a parent or guardian and to a building administrator. 
(The parent/guardian and administrator may or may not attend, but they must be informed of 
where and when the session is taking place.) 

▪ Have a co-teacher or other colleague present and visible for the session. 
▪ Schedule two or more students together who need the same support. 

Teachers must maintain a log of each individual session conducted with a student (whether scheduled in 
advance or ad hoc during office hours), and indicate in the log which of the three requirements above 
were met for that session. 

Recordings 

Recording a one-on-one session (in which only the teacher and the student are present) is not a sufficient 
alternative to meeting one of the three requirements above. One-on-one recorded sessions become part 
of a student’s record and must be logged as such.  

Recordings of synchronous group sessions must be done using a district device. Recordings of 
synchronous group sessions may be posted to Canvas for students to access during asynchronous 
learning time – even if other students are visible in the recording. Videos and images of students may 
only be posted to an internal, password-protected platform, such as Canvas. After the recording has been 
posted to an internal, password-protected platform, the recording may be deleted from the district 
device make available more working memory on the device. 

No student images or videos may be posted to social media or distributed in any way. 
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TEACHERS 

SUMMARY OF TEACHER’S ROLE VS STUDENT’S ROLE 

Below is a summary of the teacher’s role compared to the student’s role during remote learning, to 
provide context for how they complement one another to support student success. See the following 
page for information about additional teacher responsibilities. 

Teacher’s Role Student’s Role 

▪ Conduct a synchronous session for each section 
of students [grades 6-12] or a synchronous 
session for each content area [grades EC-5] such 
that an opportunity exists to interact with every 
student. 

o Teachers will be given a specific block (or 
blocks) of time in which to provide their 
synchronous learning activities each day. 

o Recorded instruction and/or other 
resources will be posted for students to 
access during asynchronous learning time 
and outside of the traditional timeframe. 

▪ Log in to Clever as a single point of entry for 
accessing district applications. 

▪ Maintain grades consistent with Board Policy 
and enter those grades in the electronic 
gradebook. 

▪ Establish realistic deadlines for student work to 
be submitted, and be flexible about due dates as 
needed. When a student is struggling to meet 
deadlines, work with them to determine what 
additional supports might be helpful for their 
individual situation. 

▪ Share office hours or other times of scheduled 
availability with students and administrators. 

▪ Provide meaningful, explicit, and timely 
feedback on mastery of learning targets. 

▪ Provide learning packets on a case-by-case basis. 

▪ Ensure that synchronous learning activities, 
asynchronous learning activities, and 
assessments align with learning outcomes and 
curriculum resources outlined in the GVC. 

▪ Contact the technology help desk by calling 913-
279-2330 (from 8:00 a.m. to 5:00 p.m.) or by 
emailing support@kckps.org. 

▪ Complete a minimum of 6 hours (360 minutes) 
of learning activities per school day. [Early 
childhood must complete a minimum of 130 
minutes per day.] 

o This is the required total of learning 
activities in one day, not screen time. 

o A minimum of 360 minutes of daily 
learning time is required in order for 
attendance to count that day. 

▪ Log in to Clever as a single point of entry for 
accessing district applications. 

▪ Be available for daily video interaction with the 
teacher during designated class time. 

▪ Participate in live (synchronous) class sessions as 
well as independent (asynchronous) learning 
activities. 

▪ Work independently during asynchronous time, 
and reach out to your teacher for additional 
support as needed. 

▪ Complete all assignments. 

▪ Participate in group activities and instruction. 

▪ Communicate with a teacher, counselor, or 
school administrator when you run into 
roadblocks. 

▪ Contact the Technology Helpline for assistance 
with your device: 913-627-3320 (from 8:00 a.m. 
to 5:00 p.m.) or by emailing 
studentsupport@kckps.org 

▪ Also see Appendix A: Information for Students. 

 
  

mailto:support@kckps.org
mailto:studentsupport@kckps.org
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PLANNING CONSIDERATIONS FOR TEACHERS 

Teachers delivering critical content to students learning on digital devices may find themselves frustrated 
by what can’t be done through remote learning – you can’t pass out materials, you can’t read students’ 
body language, you can’t walk around and look at students’ papers. These limitations can, indeed, be 
frustrating. 

While traditional instructional approaches in an on-site classroom do not necessarily transfer directly into 
an online setting, remote instruction can still provide many opportunities for authentic, meaningful 
learning activities that allow students to master critical content. These guidelines might be helpful as you 
consider how to reframe and adapt your instructional planning for a virtual setting. 

 

 

 

Source : “7 Easy Tips to Assure Standards Drive Your Instruction: Virtual ly or in Distance Learning .”  
Learning Sciences International .  2020. ( l ink) 

  

https://content.learningsciences.com/gated/sds-download-all/clkg/https/www.learningsciences.com/wp/wp-content/uploads/2020/07/LSI51-01-7-Easy-Tips-CTA-1.pdf
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SYNCHRONOUS VS. ASYNCHRONOUS TIME 

Synchronous Learning Time 

Purpose 

The purpose of synchronous learning is to simulate on-site instruction through scheduled, live group 
sessions facilitated by the teacher, with learning activities aligned to course standards and competencies. 
Synchronous learning also allows the teacher to “take attendance” to account for the participation of 
students who are at the session. 

▪ Synchronous learning is not exclusively direct instruction. It is group learning time that includes 
(but is not limited to) direct instruction, small group work, collaborative discussion, and time for 
practice. 

▪ “Synchronous learning” happens during the teacher’s scheduled block of time for meeting with 
those students. The block of scheduled time does not need to all be used on synchronous 
learning activities; students may be released for asynchronous learning activities that can be 
completed independently at any time. 

▪ Because they involve group interaction, synchronous activities are online. 

▪ As a safety precaution for students during a videoconference, teachers may require students to 
temporarily turn on their cameras in order to confirm each student’s identity prior to entering 
the “room.” This verification of identity may coincide with attendance-taking for that 
synchronous session. Once students identities have been confirmed, teachers may not require 
students to have their cameras on for the remainder of the synchronous sessions. 

Scheduling and Availability 

Teachers will be given a specific timeframe(s) designated within the school day during which a teacher 
can meet with students for synchronous learning sessions. Teachers will teach live during this time for 
their given content area. 

▪ A synchronous session must occur within the teacher’s scheduled timeframe for that group of 
students (or for that content area). Teachers may (but are not required to) schedule synchronous 
sessions outside of the school day for students whose circumstances require additional flexibility. 

▪ Recorded sessions will be made available for asynchronous learning opportunities following the 
delivery of synchronous teaching (using the same lesson/standards), as needed.  

▪ Any portion of the synchronous session used for direct instruction should be limited so that 
students remain engaged. 

▪ Synchronous activities occurring outside of a videoconference (e.g., through an online discussion 
board) must be monitored by the teacher. 
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Instruction 

During these synchronous sessions, students should be engaging in standards-based learning 
opportunities in which they would interact and work in collaborative conversations as they would in the 
classroom. 

▪ Teachers will monitor student engagement during synchronous learning activities (e.g., through 
verbal group discussions, online discussion boards, work samples submitted during the activity, 
etc.), and use that engagement to inform next steps for instructional planning, including supports 
needed for asynchronous learning activities. 

▪ Students will be given multiple opportunities to demonstrate their learning in a variety of ways, 
including reading, writing, and speaking. 

▪ The length/duration of a synchronous session should be developmentally appropriate for the 
grade level of the students and for the instructional purpose of the session. 

▪ Teachers can also use this live time to work with students in breakout sessions or small groups. 
See information below on the use of breakout rooms during a live session. 

 

Use of Breakout Rooms 

A second adult may be utilized to support teachers and students in the same way they would in a non-
remote setting. Classified staff can be utilized as a second adult during synchronous learning. Classified 
staff can lead breakout sessions in which the teacher has assigned the staff member and the teacher shall 
step in and out of the breakout room to monitor. 

At no time should classified staff be responsible for conducting their own remote sessions, and they 
should not be delivering new learning. Rather, they should be helping and monitoring students to practice 
skills, strategies, and processes that the teacher has already taught.    
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Asynchronous Learning Time 

The purpose of asynchronous learning time is for students to complete learning activities independently. 
These activities may be online or offline, may occur during the school day or outside of the school day, 
and can include (but are not limited to): “must do/may do” boards, projects, choice boards, writing 
prompts, practice problems, etc. All asynchronous learning activities must be aligned to and/or support 
the content standards from that day’s synchronous session(s).  

Also see Attendance regarding deadlines for asynchronous learning activities. 

 

Distribution of Synchronous and Asynchronous Learning Time 

Teachers will conduct a synchronous session for each section of students [grades 6-12] or a synchronous 
session for each content area [grades EC-5] such that an opportunity exists to interact with every student. 

Teachers should plan to use an average of 20% to no more than 50% of any block of instructional time on 
synchronous instructional activities, so that students have between 50% and 80% of their daily minutes to 
spend on asynchronous instructional activities.  
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Illustrative Example 

The following example is provided only for illustrative purposes, to clarify the distinction between 
scheduled blocks, synchronous sessions, and asynchronous activities: 

 

“I do” Either synchronous or asynchronous 

“We do” Synchronous 

“You do” Either synchronous or asynchronous 

 

 

Note: When the students leave the Zoom, the teacher would still monitor the platform on which the students 
are engaging in a collaborative small group activity. 
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GRADING, FEEDBACK, AND ASSESSMENTS 

Grading Policy: Board Policy IHA 

Work completed during remote learning will be assigned a grade that will impact students' academic 
standing. Grading policies must be consistent with Board Policy IHA: 

 
Grading System 

The purpose of grading shall be to communicate student learning with students and parents/guardians. 
The communication shall be as such to invite participation within the student’s learning process. Grades 
shall communicate student learning relative to clearly stated instructional expectations based on the 
standards of the content. Grades shall be mainly determined by assessments in the form of, but not 
limited to: written tests, essays, science experiments, multimedia presentations, products, 
performances, works of art, speeches, demonstrations, etc. Daily assignments, class participation, 
application of skills, etc., can be considered as a portion of the grade. 

Report cards for all students shall be sent home and posted in the online gradebook four times a year 
at the end of the quarter. In addition, progress reports for all students shall be issued at the midpoint 
of each quarter. Grades shall be updated in the online gradebook each week (approximately 10 per 
quarter) to keep everyone informed of student progress. 

Grading Scale 

All student work is based on standards. Grades cannot be explicitly used for reward or punishment. 
Grading practices cannot place a student in a situation where he/she is doomed to fail mid-year with 
no recourse. 

Grading scales – Student performance shall be communicated using the appropriate performance 
scale. 

The scale for reporting grades in Early Childhood shall be: 

E Exceeds Expectations 
M Meets Expectations 
P  Progressing Toward Expectations 
N Not Progressing Toward Expectations 

The scale for reporting grades in Kindergarten through Grade 5: 

A+ 98+% Exceeds Expectations 
A 90-97% Meets Expectations Fully and Consistently 
B 80-89% Meets Expectations Fully, but not always Consistently 
C 70-79% Progressing Toward Expectations 
I   Not Progressing Toward Expectations 

The scale for reporting grades in Grades 6 through 12: 

A 90-100% 
B 80-89% 
C 70-79% 
D 60-69% 
F 59% or below 
I Incomplete 

  

http://go.boarddocs.com/ks/kckps/Board.nsf/goto?open&id=9PHUJ57144C1
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High School Credit 

High school credit for successful completion of outcomes shall be based on the grades determined by 
the student’s teachers of record for the courses in which the student is enrolled each semester. High 
school credit shall be awarded for letter grades of “A”, “B”, “C”, “D”, or “P” if in accordance with an 
approved Pass/Not Passed option. High school credit shall not be awarded for grades of “F” or “I” for 
incomplete. With the exception of quarter credit classes, all course credits will be issued on a semester 
basis. 

Each high school shall organize its program on the basis of units of credit. “Unit of credit” means one 
unit of credit earned for satisfactory completion of any approved subject taught for a minimum of one 
class period for two semesters or two class periods for one semester. One-half unit of credit shall be 
earned for approved subjects taught for a minimum of one class period for one semester or two class 
periods for one quarter. 

 

Grading Expectations for Teachers 

Students must be given multiple opportunities to demonstrate evidence of their remote learning through 
reading, writing, speaking, and listening. Assignments should be varied both in form and purpose, 
including practice assignments, projects, and assessments. Some assignments may be ungraded if they 
are intended for student practice and meaningful feedback. 

Graded assignments must align with the Board policy above. Grades must be updated each week, with 
approximately 10 grades per quarter. In order for these requirements to be met, and to provide 
meaningful information to parents/guardians related to student progress toward mastery of standards, 
teachers shall collect and post at least one new grade each week. Teachers will record grades in the 
electronic gradebook and the updated grade should reflect progress towards the mastery of a standard 
or competency, not merely a completed task.  

Grades shall not be negatively impacted by late submissions; grades are a reflection of progress toward 
mastery of standards. Teachers are expected to address concerns about missed deadlines through timely 
communication with parents/guardians, and solutions-oriented discussions with both the student and the 
parent/guardian. 

 

Feedback 

Teachers must provide students with meaningful, explicit, and timely feedback on work submitted so that 
students are aware of their progress toward mastery of learning targets. 

Work assigned for grading purposes must align with or support priority standards so that feedback can 
correct student misconceptions and provide guidance for improvement in those areas. 

Some assignments may require students to intentionally engage in “productive struggle” to build learning 
stamina and/or foundational experiences that will help to guide students toward mastery, but that are 
not yet intended to formally gauge students’ levels of mastery. These assignments should include timely 
and meaningful feedback, but do not necessarily require a recorded grade. 
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Assessment 

Teachers must use both formative and summative assessments to gauge student progress toward 
mastery of learning targets.  

Formative Assessments 

Formative assessments should include multiple and varied opportunities for students to demonstrate 
understanding, including reading, writing, and speaking. Student performance on formative assessments 
should inform instructional planning for immediate next steps (e.g., the next day’s synchronous session), 
as well as for team planning (e.g., PLC alignment on student work samples to collect for data 
conversations). 

Summative Assessments 

Teachers will be administering district and state required assessments for the 2020-21 school year.  

Required district assessments include FastBridge, a computer-adaptive assessment for reading, math and 
social emotional behavior that will be administered in the fall, winter and spring. The state of Kansas 
requires participation in the Kansas Assessment Program (KAP) which will be administered in the spring to 
students in grades 3-11. 

For planning purposes, teachers should use the resources available on the KAP website, as well as 
common assessments developed within PLCs and those linked to in the GVC documents. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

[TBD: Whether students will be able to access KAP interims during remote learning] 

[In development: 2020-2021 Assessment Calendar] 
 

https://ksassessments.org/educatorsadministrators-home
https://kckps.org/guide-for-guaranteed-viable-curriculum/
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GENERAL TEACHER EXPECTATIONS 

▪ Be available during contracted time for the essential duties of providing instruction, planning with 
colleagues, and conferencing with students and families. Based on the needs of students, work 
hours may be adjusted on a case-by-case basis. 

▪ School instructional staff will be allowed to work remotely from home or from their school 
buildings beginning Thursday, August 6 until further notice. 

o The expectation is for staff to adhere to an 8-hour work day, either working remotely 
from home or from their school buildings. In order to ensure the health and safety of 
individuals who enter our buildings, instructional staff will be required to submit their 
desired work location for the first 9-weeks of school to their immediate supervisor. 

o The principal will establish a schedule for when staff working remotely can access the 
building to retrieve supplies or instructional materials. Staff will be expected to adhere to 
said schedule in order to be able to do contact tracing and screening of people entering 
the building. 

o If at any time staff needs to adjust their work location, they will contact their immediate 
supervisor. 

o Any staff reporting to a building must complete the daily Employee Screening 
questionnaire, and utilize good hygiene practices (see Work Locations). 

• Submit weekly lesson plans by the established due date for the building.  

o Lesson plans must explicitly include learning targets, and instructional activities must 
refer to these learning targets to make them clear to students. 

o Instruction in synchronous sessions should mirror the learning experience in an on-
site classroom, including visuals such as anchor charts, graphic organizers, virtual 
manipulatives, etc. 

o Learning activities may or may not involve technology. Ensure that intended learning 
outcomes and directions are clear for students. 

o Teaching and learning should be tailored to student needs, age level, and ability. Co-
teaching with ESL and SPED specialists will be the instructional model whenever 
possible. 

• All teaching and learning must include SEL (social-emotional learning) support – building a 
positive classroom culture, fostering relationships, accounting for the unique circumstances a 
student may be experiencing, etc. 

• Office hours will be available to every parent and student. During office hours teachers will 
need to be present online for any parent/student to contact with questions, concerns, 
support, etc., that might be needed. 

• Collaborate with other members of your team or department to design remote learning 
experiences for your students. 

• Teachers and staff will communicate with their Advocacy families early in the school year to 
establish time and mode of communication preferences. 

• Be responsive to student questions within 24 hours during school days, preferably the same 
school day if possible. 
 

https://employeescreening.kckps.org/
https://employeescreening.kckps.org/
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• Be available during designated work hours. 

o Online face-to-face communication with students is expected. 

o Be flexible with due dates, and more focused on the mastery of identified learning 
targets.  

o Communicate with students, parents, and administrators the specific times of availability 
for additional support.  

• Plan from and provide instruction using district-approved and/or provided resources such as 
Canvas, Eureka Math, Illuminate, Amplify, myPerspectives, Big Ideas, and any 
curriculum/additional resources linked in the GVCs. 

• Adhere to professional dress and attire 

• If working remotely, ensure the location is conducive to a quality learning environment, as 
when teaching in an on-site classroom. 

o Ensure that internet connectivity is stable enough to deliver remote instruction if 
working from home. 

o Ensure that the background visible on the camera is neat, orderly, and appropriate 
for students. 

o As much as possible, plan for on-camera time to have minimal distractions. 

• Keep cameras on while working with students. Teachers may not require students to have 
their cameras on. Also see One-on-One Videoconferences with Students and Learning Log 
Exceptions. 

• Use virtual platforms and Canvas to conduct advisory check-ins with students in their cohorts  

• Continue general education interventions as detailed in SIT (Student Intervention Team) 
plans. If concerns are noted, the teacher should enlist the support of the building SIT to write 
and implement a SIT plan during remote learning. 

• Continue general education interventions as detailed in ESOL SIT Addendum plan (Student 
Intervention Team) plans. If concerns are noted, the teacher should enlist the support of the 
building ESOL Teacher, ESL Instructional Coach and/or building SIT to write and implement a 
SIT plan during remote learning.  
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Early Childhood 

Early Childhood students will be provided a combination of live (synchronous) and recorded or written 
(asynchronous) learning experiences that should equate to approximately 130 minutes of daily learning 
engagement. Families will also be encouraged to provide students with the opportunity to play outdoors 
daily as well as participate in independent free play/imaginary play activities. Teaching teams will also 
provide recommended family engagement activities related to targeted learning standards at least 
weekly. 

Daily Learning Time: 130 minutes  

Daily Learning Time will include: 

• Opening Class Meeting and Closing Circle/Daily Wrap-up, available for live instruction 

• Planned and assigned instructional activities to engage in: 
o story time 
o imaginative play 
o creative arts 
o cooking 
o sensory exploration 
o structured pre-academic activities 
o fine/gross motor activities 
o mindfulness and emotional wellbeing practice 
o music and movement 
o outdoor exploration 

 
Sample Schedule 
“Live via Zoom” = synchronous 

• 20 minutes - Opening meeting (review daily schedule, engage in connection activities, etc.) - Live 
via Zoom 

• 15 minutes - Read Aloud/Story Time (Interactive Read Aloud) - Recorded by teaching team 

• 10 minutes - Music and Movement Break (music and movement resources posted) - provided by 
teacher via recording or links 

• 15 minutes - Creative Arts, Cooking, or Sensory Exploration Experience - provided by teacher via 
written lesson plan, link or video 

• 15 minutes - Shared Reading/Dialogic Reading Lesson - Recorded by teaching team 

• 15 minutes - Pre-academic focused Math Activity - provided by teacher via written lesson plan, 
link or video 

• 15 minutes - Pre-academic focused Literacy Activity - provided by teacher via written lesson plan, 
link or video 

• 10 minutes - Second Step/Social Emotional Lesson - provided by teacher via written lesson plan, 
link, or video 

• 15 minutes - Closing Circle/Daily Wrap-up - Live via Zoom 
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Extra Suggestions for Extending Learning 

• 10-15 minutes of guided family engagement (using recommended activities provided through 
ReadyRosie, a district provided app-based resource) 

• 30-60 minutes of outdoor play 

• 10-20 minutes of reading with family (books of their choice) 

• 90+ minutes of imaginative play 

Learning Experience: Remote Learning for Early Childhood will include videos as well as written 
recommendations for learning activities parents can help facilitate for their children. At the beginning of 
each week, teaching teams will post a schedule for the week’s upcoming remote learning experiences. It 
will briefly explain the learning targets and upcoming activities for the week. 
 
Learning Timeframe: Students are encouraged to attend live Zoom sessions for their classroom’s morning 
meeting as well as closing circle daily and engage in other asynchronous learning activities as designed 
and described by the teachers. The total daily engagement for preschoolers will be approximately 130 
minutes, with the understanding that it is developmentally appropriate for EC students to engage in 
individual learning activities for 5-15 minutes at a time. The total learning timeframe will be achieved by 
incorporating activities throughout the day (e.g., reading aloud, pretend play, math investigations, 
science/nature observations, writing, drawing). 
 
Assessments and Feedback: Early Childhood student learning will be monitored and assessed using the 
DRDP (Desired Results for Children and Families): A Developmental Continuum from Early Infancy to 
Kindergarten Entry. Teaching teams will use work samples, live observations via Zoom, and parent report 
to complete the assessment. DRDP progress reports will be provided to parents at the end of each 
quarter/reporting period. 
 
 

Elementary (grades K-5) 

▪ Training/practice sessions will be provided for families in open-house style Zoom sessions to 
share expectations and provide tutorials for navigating the virtual classroom and submitting 
assignments online. 

▪ Plan and communicate with students and families the expected real-time, online, and offline time 
expectations in order to meet the 360 minutes of daily learning time for students. 

▪ Success criteria, desired student outcomes, and academic vocabulary must be clear: 

• Today I will. . . So that I can . . .  

• I will know I learned it by. . .  

• I will be able to (writing, speaking). . .about (critical vocabulary/content) 

• K-2: Activities for students in Kindergarten to Second Grade will include home learning 
engagements and/or activities that parents can assist their child in completing.  

• Grades 3-5: Activities for students in Third to Fifth Grade will include home learning engagements 
and/or activities that parents can assist their child in understanding for independent completion. 
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Learning Experience: At the beginning of each week, Homeroom Teachers will post a video on Canvas to 
welcome and to explain the learning activities for the week. 

• Kindergarten to Second Grade students will participate in literacy (reading/writing), math and 
optional activities from Art, Music, PE and/or Library each day. A variety of tasks will be included, 
and some learning tasks may include other online platforms (e.g., Reflex, iXL, Freckle, BrainPop, 
Khan Academy). If another online platform is required, teachers will share specific instructions for 
parents to access the platform. 

• Third to Fifth Grade students will participate in reading, writing, math, and optional activities from Art, 
Music, PE and/or Library each day. Students will have the opportunity to integrate content areas in 
meaningful ways. A variety of tasks will be included, and some may include other online platforms 
(e.g. Freckle, BrainPop, Khan Academy). If another platform is used as part of an activity, teachers will 
share specific instructions for parents to access the platform. 

 
 

Suggested Learning Timeframes: Elementary (grades K-5) 
Encourage learning to happen in 10-15 min increments 

120 minutes  
Including live instruction and independent 
assignments 

Reading & Writing (Science/Social Studies connections as 
appropriate) 

90 minutes  
Including live instruction and independent 
assignments 

Mathematics 

90 minutes  
Including live instruction and independent 
assignments 

Science/Social Studies related experiences and/or integrated projects 

60 minutes 
IARC (Integrated Arts Resource Center) 

Art 
Music 
PE 

Other flex learning 
opportunities (optional) 

School Library 
Counselors 
Technology 
Additional IARC time (if available) 
Additional independent reading time beyond the literacy block 
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Secondary (grades 6-12) 

Suggested Learning Timeframes: Middle School (grades 6-8) and High School (grades 9-12) 
Encourage learning to happen in 10-15 min increments 

360 minutes (6 hours total) 
Including live instruction and independent 
assignments 

ELA, Math, Science, Social Studies, Electives 

Limitless Flex Learning 
(optional) 

• Independent & self-directed 
• Read for pleasure 
• Be active 
• Explore personal interests/passions 
• If safe… 

o Explore local sights 
o Seek out social interaction 

Links to Resources & Ideas Middle School Students (Grades 6-8) Educational Resources – Kansas 
City, Kansas Public Schools 

 
 

K-12 SPECIALS/ELECTIVES TEACHERS 

Fine arts and physical education are essential in supporting the physical, artistic, academic, and social 
emotional development of students. These crucial educational aspects of a student's development should 
occur in all educational settings. 

• Provide interactive lessons in both synchronous and asynchronous formats.  

• Lessons will focus on instruction of new content and will be standards-based. 

• See expanded guidance for fine arts and physical education teachers provided in Appendix C 

SPECIAL EDUCATION TEACHERS AND PARAPROFESSIONALS  

• Communicate regularly with the subject or classroom teachers  

• Offer to scaffold or modify assignments, as necessary, for students on your caseload to support 
subject or classroom teachers 

• Help subject or classroom teacher differentiate lessons and activities for the students on your 
caseload 

• Communicate regularly with students on your caseload and/or their parents to ensure they have 
success with remote learning 

• Provide supplementary learning activities for students on your caseload who may benefit from 
additional practice to close academic and curricular gaps 

• Provide direct instruction for students via Zoom if indicated in IEP 

• See expanded guidance for special education teachers and paraprofessionals provided in 
Appendix D. Additional role descriptions here. 

https://kckps.org/middle-school-students-grades-6-8-educational-resources/
https://kckps.org/middle-school-students-grades-6-8-educational-resources/
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ESL TEACHERS AND AIDES 

• Collaborate with co-teachers to design learning experiences that teach the students on your 
caseload. Secondary teachers collaborate with co-teachers and other ESL teachers on your course 
load 

• Provide supplementary learning activities for EL students, either in the curriculum or with 
additional targeted learning needs 

• Communicate regularly with students on your caseload and/or their parents to ensure they have 
success with distance learning 

• Monitor the progress of students on your caseload/course load and provide timely feedback 

• See expanded guidance for ESL teachers and aides provided in Appendix E 

TITLE I TEACHERS AND AIDES 

Title I Teachers: 

• If serving as a regular classroom teacher (for class size reduction purposes), follow all Remote 
Learning Plan guidelines for regular education classroom teachers for your grade or course level 

• If serving as a supplemental teacher to support regular classroom teachers, observe the 
following: 

o Establish, under guidance from the principal and grade or course level teachers, a daily 
instructional schedule to deliver specialized instruction (reading, math) to students 
assigned to your caseload  

o Collaborate with grade or course level teachers to design supplemental instruction for 
students assigned to your caseload 

o Monitor the progress of students on your caseload and provide timely feedback to 
students, grade or course level teachers, and parents 

o Meet weekly with grade or course level team members in your building (Zoom, Canvas, 
Google hangout, email, etc.) 

o Check email frequently throughout the day and respond promptly to any communication 
about Remote Learning expectations/concerns. 

o During office hours teachers need to be available online to answer student questions via 
Canvas. 

• Support all grade or course level classroom teachers in the implementation of KCKPS’s Remote 
Learning Plan 

o Participate in grade or course level PLC meetings, providing support to teachers to help 
meet the needs of at-risk students, those in jeopardy of not mastering critical grade or 
course level content 

o Read district/building documents that are provided to or created by grade or course level 
teachers to provide appropriate differentiated support 
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o Contribute to the grade or course level learning activities and classroom teacher video 
posts 

▪ Suggest quality resources/activities that are free for students to access. This 
could be tech or non-tech activities 

▪ Scaffold or modify assignments, as necessary, for students in your co-teaching 
classrooms to support grade or course level classroom teachers 

▪ Help grade or course level classroom teachers differentiate lessons and activities 
for the students in classrooms or courses in which you provide support  

▪ Recommend and/or assist grade or course level teachers with new methods and 
techniques for providing feedback to students 

o Assist students in accessing supports to help them understand the content (how to 
translate webpages, add closed captions to videos, have items read aloud to them) 

 

Title I Aides 

• At this time principals will assign direct tasks to aides as needed. Suggestions for tasks could 
include: 

o Support classroom teachers by checking in on individual students and families   

o As technology permits, partner with classroom teachers to provide assistance to students 
and families during scheduled office hours or interactive instructional activities  

o Assist in developing District instructional packets, choice boards or other learning 
opportunities as identified by the classroom teacher or building principal 

• Check in weekly with Title I teacher/Principal/IC in your building 
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OTHER DISTRICT PERSONNEL AND DEPARTMENTS 

The expectations for all district personnel roles are the same as they would have been for on-site 
instruction. Some are presented in this document as a reference in order to highlight how the traditional 
aspects of each role should translate to a virtual environment. 

DISTRICT LEADERSHIP TEAM 

▪ Create, distribute, and support stakeholders with implementing KCKPS’s Remote Learning Plan 

▪ Establish clear channels of communications between faculty, staff, families, and students 

▪ Support faculty and students/families shifting to a remote learning environment 

▪ Provide structures, support, and professional development that enable school leaders to 
implement the Remote Learning Plan with consistency across the district, and ensure high-quality 
learning experiences for all students 

PRINCIPALS AND ASSISTANT PRINCIPALS 

▪ Dedicate weekly meeting time to connect virtually with building Instructional Coaches about 
professional development needs, teacher support, and measuring progress on student 
achievement 

▪ Have one or more administrators available to teachers, parents, and students during regular 
school hours and/or extended hours, as needed 

▪ Due to staff being allowed to work remotely from home or from their school buildings beginning 
Thursday, August 6 until further notice: 

o The expectation is for staff to adhere to an 8-hour work day, either working remotely 
from home or from their school buildings. In order to ensure the health and safety of 
individuals who enter our buildings, instructional staff will be required to submit their 
desired work location for the first 9-weeks of school to their immediate supervisor. 

o The principal will establish a schedule for when staff working remotely can access the 
building to retrieve supplies or instructional materials. Staff will be expected to adhere to 
said schedule in order to be able to do contact tracing and screening of people entering 
the building. 

o If at any time staff needs to adjust their schedule, they will contact their immediate 
supervisor. 

o Ensure that staff who are reporting to the building complete the daily screening 
questions and follow all safety protocols when on-site (including social distancing, 
wearing a mask, frequent hand-washing, etc.). See Work Locations. 

o Have a process for allowing staff who are working remotely to check out equipment from 
the building, and maintain a record of inventory. 

▪ Guide planning and delivery of, support, and remote professional development for teachers 

▪ Set virtual office hours and communicate those hours to parents to ensure availability 

▪ Support staff and students/families shifting to a remote learning environment 

▪ Lead and monitor weekly scheduled remote PLCs -- share the invite with your IIO 

▪ Conduct remote observations and complete evaluations as scheduled. Conduct and log all walk-
throughs, informal and formal observations through iObservation, and provide timely feedback 

https://employeescreening.kckps.org/
https://employeescreening.kckps.org/
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▪ Communicate weekly messages to students/families by posting video messages and using phone 
blasts via Bright Arrow in their own voices on a predictable basis 

o Use text and other means to communicate with your families who speak other languages 

o Only post to district-approved platforms (such as Canvas) and district-approved social 
media accounts (such as the district website, the district YouTube page, or school 
websites/Facebook pages) 

o No communications on any platforms may include images or videos of students 

▪ Maintain SIT (Student Intervention Team) through virtual format; communicate guidelines to staff 
and inform parents  

▪ Maintain ESOL SIT (Student Intervention Team) Addendum plan through virtual format; 
communicate guidelines to staff and inform parents  

▪ Develop a case-by-case process for collecting and distributing learning packets to students who 
are not able to access internet to engage in online instructional activities, and for recollecting 
completed packets to return to teachers for feedback 

▪ Offer additional technology supports to teachers through virtual PLCs, Frontline offerings, and ad 
hoc training sessions facilitated by colleagues who have expertise with various EdTech platforms 

▪ Develop a process for communication ensuring both that contact is made with each student at 
least once daily, and that the total number of phone calls/contacts being made to each family is 
reasonable. Work with support staff to contact parents of students who are not attending or 
participating 

▪ Monitor remote instruction (teacher and student participation) daily 

o This includes both synchronous and asynchronous learning activities 

o Work with teachers to ensure that there is high quality learning and live interaction daily  

o Instructional spaces should be monitored for appropriateness and professionalism, as 
would be expected in an on-site classroom environment. 

▪ Review lesson plans and provide relevant and timely feedback.  

• Ensure that the schedule for synchronous learning sessions is posted and accessible to students 
and families. 

▪ Create a schedule with teachers that establishes predictable office and instructional hours within 
the school day 

o Teachers must have a 25-minute duty-free lunch 

o Teachers must be scheduled for 225 minutes of planning time per week 

▪ Monitor grading in compliance with Board Policies below. Also see Grading, Feedback, and 
Assessment 

o IHA: Grading System 
o JF: Academic Achievement 
o JFA: Limited Peer Grading Allowed 

▪ Support student needs through weekly check-ins with: 

o Counselors and social workers  
o Nurses  
o College and Career Center Personnel (high school) 

 

http://go.boarddocs.com/ks/kckps/Board.nsf/goto?open&id=9PHUJ57144C1
http://go.boarddocs.com/ks/kckps/Board.nsf/goto?open&id=9PCSRU73FDDE
http://go.boarddocs.com/ks/kckps/Board.nsf/goto?open&id=9PCSTJ743C5D
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CURRICULUM & INSTRUCTION TEAM 

• Support all teachers and teams with the implementation of the KCKPS Remote Learning Plan 

• Ensure that the Guaranteed and Viable Curriculum (GVC) documents articulate the priority 
standards/KSDE competencies and lost content from 2019-20 school year in order to support 
planning for standards-based instruction 

• Provide professional learning in the use of GVC documents to plan for standards-based 
instruction for remote learners 

• Assist teachers in planning and instructing from district-approved and/or provided resources such 
as Canvas, Illuminate, Amplify, myPerspectives, Big Ideas, and any curriculum/additional 
resources linked in the GVCs for consistency and ease of remote learning  

• Assist teachers in the creation of both synchronous and asynchronous learning activities  

• Recommend research-based strategies for increasing student engagement 

• Recommend new methods and techniques for providing feedback to students 

• Support teachers and teams in developing strategies to differentiate instruction 

• Support teachers and teams with integrating content across the curriculum 

• Maintain established office hours to support administrators, teachers and staff. Office hours will 
be set with and approved by the supervisor. 

INSTRUCTIONAL COACHES 

▪ Dedicate weekly meeting time to connect virtually with building administrators about 
professional development needs, teacher support, and measuring progress on student 
achievement 

• Be available during regular work hours 

o Check email frequently throughout the day and respond promptly to any communication 
about remote learning expectations/concerns 

o Maintain established office hours to support teachers and staff. Office hours will be set 
with and approved by the principal. 

▪ Review lesson plans and provide relevant and timely feedback, as directed by the principal.  

• Support all teachers and teams with the implementation of the KCKPS Remote Learning Plan 

• Assist teachers in planning and instructing from district-approved and/or provided resources such 
as Canvas, Eureka Math, Illuminate, Amplify, myPerspectives, Big Ideas, and any 
curriculum/additional resources linked in the GVCs for consistency and ease of remote learning 

• Assist teachers in the creation of both synchronous and asynchronous learning activities  

• Recommend research-based techniques for providing feedback to students 

• Support teachers and teams as they design new methods to assess student mastery of standards 
from remote learning 

• Support teachers and teams in developing strategies to differentiate instruction for remote 
learning 

• Review and develop how-to tutorials, ensuring teachers, students, and parents have the 
necessary manuals to excel in a remote learning environment 
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HEALTH SERVICES 

The Health Services Coordinator, Lead Nurses, and all school nurses will continue to provide support to 
staff, students and families throughout the Remote Learning environment. When questions or challenges 
arise, nurses will provide guidance and medical knowledge regarding COVID-19 and all student health 
concerns. They will assist with health-related attendance/truancy follow-up and make contact with 
parents to determine if truancy is related to illness or COVID-19 issues. Nursing staff will continue to 
provide community resources and referrals as needed, review student health records for state 
compliance, collaborate with instructional staff and related-service providers, and remain available via 
phone and/or video conferencing to support Remote Learning and families as needed. 
 

• Health Services Coordinator - Elizabeth Morris, BSN, RN, CPN 
• Lead High School Nurse - Rose Andrisevic-Sampson RN, PhD 
• Lead Middle School Nurse - Windy Garrett MSN, RN 
• EC-5 Harmon/Wyandotte Cluster - Teresa Ryan, RN 
• EC-5 F.L. Schlagle/Washington Cluster - Linda Redding MPH, RN, NCSN 

 
Remote Learning Support: 

• Collaborate with District Health Coordinator and Lead Nurses to determine best ways to support 
students and families during Remote Learning. 

• Collaborate with building-level team members, related-service providers and Health Services 
Team members to support students and families during Remote Learning. 

• Be in consistent communication with the building principal to meet student and family needs. 
• Be available via phone and/or video to support Remote Learning and families as needed. 

 
Community and Pandemic Support:  

• Serve as building liaison for all health matters related to COVID-19. 
• Monitor local pandemic data and serve as a resource for Wyandotte County community health 

status. 
• All nurses will receive training by the Health Department on school-based contact tracing. School 

nurses and Lead Nurses will be available to assist the principal with building-level contact tracing, 
should an exposure occur.  

• The Health Services Coordinator will be available to provide guidance on Health Department 
quarantine and isolation guidelines, employee symptom screening in accordance with KCKPS 
Human Resources policy and Wyandotte County Health Department guidance.  

• When necessary, the Health Services Coordinator and Wyandotte County Health Department will 
be consulted as the final decision makers regarding COVID-19 related decisions.  

• Support families by identifying and connecting them to health resources in the community. 
• Continue to develop relationships with community partners to support students and families 

throughout the pandemic. 
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Student Services Support: 

• School nurses will be available to provide guidance and medical knowledge.  
• Assist with health-related attendance/truancy follow-up. The school nurses will assist with 

making contact with parents to determine if truancy is related to illness or COVID-19, and provide 
community resources and referrals as needed.  

• Actively participate in Behavioral Health Team meetings. 
• Review Online Registrations to ensure documentation meets state requirements. The nurses will 

provide parents and guardians with resources to access immunizations and health assessments 
within the community.  
 

School Health Support: 

• Update student health records, including health care plans, action plans, and emergency plans, 
physician’s medication and treatment orders. 

• Continue to monitor students’ immunization status for state compliance. 
• Support SPED with health assessment requirements and evaluations, and participate in virtual IEP 

meetings, if applicable. 
• Participate in mandatory Health Services Team and Department meetings. 
• Participate in building-level meetings, as required by the Principal and Health Services 

Coordinator. 
• Participate in committees and projects as assigned by the Health Services Coordinator. 
• Participate in professional development and continuing nursing education. 
• Communicate with parents as needed regarding health, immunization, or medication concerns or 

needs.  
• Accept additional assignments where needed as requested by the Lead Nurse or Health Services 

Coordinator.  
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KCKPS DISTRICT ALTERNATIVE EDUCATION PATHWAYS  

Overview  
The purpose of KCKPS Alternative Education Pathways is to provide students access to opportunities 
and multiple pathways for academic and social emotional learning success outside a traditional 
comprehensive high school. Specifically, our district alternative programs provide students with a 
variety of support services, such as credit recovery, personalized learning plans, wraparound services, 
and blended virtual learning (500 REACH). Students must meet the following criteria to be referred and 
placed in one of our in-district programs:  

• At least 16 years old 
• Live in the KCKPS attendance area 
• Significantly credit deficient 
• Referred by their counselor or administrator from their home school 

Please contact LaDerrick Collins, Coordinator of Alternative Services at (913) 279-2091. 
 
KCKPS District Programs  

Fairfax Learning Center (FLC) is the district alternative high school for students in grades 9th-12th. 
Students that attend FLC are credit deficient and seeking a smaller personalized school setting. Please 
note, FLC is no longer using a self-paced computer based instructional program. However, FLC offers 
students the opportunity to recover up to 10 credits in an academic year through a personalized 
instructional program. Here are some other things to note know about FLC:  

• Students recover and earn credits in a small student-centered environment  
• Graduate with KS state graduation requirement of 21 credits (vs. 25 credits)  
• Maximum capacity of 75 students 
• Minimum age of 15  
• Students must be able to demonstrate a sixth-grade reading level by passing a reading 

assessment 
• Must maintain good standing with attendance and academic progress  

 
500 REACH Virtual Learning Center (VLC) is a blended online education program for students grades 9-
12 to earn their high school diploma from KCKPS. Students work at their own pace using virtual, 
computer-based instruction. Students need to have access to an internet connected computer.  

• Full-time or part-time virtual school where students recover credits via an online curriculum.  
• Students are able to work from anywhere with internet access.  
• Students must be 16 years of age to attend.  
• Students must be able to demonstrate a sixth-grade reading level by passing a reading 

assessment  
• Graduate with KS state graduation requirement of 21 credits (vs. 25 credits)  
• Students must work online a minimum of 25 hours a week to remain in good standing. 
• No set capacity limit. 
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Online Referral and Virtual Intake Process  
During this time of remote learning, we will be conducting all alternative education intakes virtually. 
Students and their parents or guardians are welcome to contact Mr. LaDerrick Collins, Coordinator of 
Alternative Services, to schedule a virtual appointment at (913) 279-2091. The following referral and 
intake process will be in effect until further notice:  

1. Current KCKPS students must be referred to alternative services by a counselor, assistant 
principal or principal using the Alternative Education Virtual Referral Form 

2. New students to the district must start the process by enrolling in their home-school using the 
district’s online enrollment process. Once enrolled the student can request a referral to 
alternative services by contacting their school counselor, assistant principal or principal. The 
counselor will complete a credit analysis and submit a referral via the Alternative Education 
Virtual Referral Form 

3. Upon receiving the alternative education virtual referral, the Coordinator of Alternative service 
will contact the guardian and student to start the intake process. 

4. A zoom link will be sent to the student at the appointed date and time for administering of the 
reading assessment. The parent must be present for the virtual intake. (approximately 45 mins) 

5. Upon completion of the assessment the student and guardian will be provided with the best 
option for the student to achieve his/her goals. 

6. Households that do not have internet access can call students services to schedule an onsite 
appointment for alternative services provided by the district. 

 
Non USD 500 Pathways to a Diploma or GED 

Virtual Schools (Diploma) 

• Basehor-Linwood Virtual School www.blvs.org 913.724.1727 
• Lawrence Virtual School www.lvs.org 785.832.5620 
• Kansas Connections Academy www.connectionsacademy.com/kansas-online-school 

620.607.1199 
• Insight School of Kansas https://ks.insightschools.net/ 800.260.0438 

 
*KCKPS does not recommend any specific programs; these are simply options for your family to 
research and consider. 

Kansas City Kansas Community College GED Program 

• Pre-GED classes 
• GED classes 
• GED tests 

 
Call 913.288.7660 
Email adultedinfo@kckcc.edu 

  

https://docs.google.com/forms/d/e/1FAIpQLScYXaaN5KhOi6TZfSYPAOLKIpn_-3St-IsVZSQ-HEKC74002g/viewform
https://kckps.org/2020-21-enrollment-new-kckps-students/
https://docs.google.com/forms/d/e/1FAIpQLScYXaaN5KhOi6TZfSYPAOLKIpn_-3St-IsVZSQ-HEKC74002g/viewform
https://docs.google.com/forms/d/e/1FAIpQLScYXaaN5KhOi6TZfSYPAOLKIpn_-3St-IsVZSQ-HEKC74002g/viewform
http://www.blvs.org/
http://www.lvs.org/
http://www.connectionsacademy.com/kansas-online-school
https://ks.insightschools.net/
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YouthBuild KCK 

Work full time toward GED or diploma while learning job skills. 
• GED Instruction classes 
• Employment with compensation 
• Integrated construction curriculum 
• And more… 

www.unitedway-wyco.org 
913.371.3770 

Flint Hills Job Corps 

Located outside Manhattan, KS 
• Live on Campus (Manhattan area) 
• Receive career and technical training 
• GED classes available 
• Able to earn a diploma through the Manhattan Alternative School 

https://flinthills.jobcorps.gov/ 

Kansas City, Kansas Public Libraries GED Program 

• GED classes 
• Classes will prepare students in Reading through Language Arts (RLA), Mathematical Reasoning, 

Science and Social Studies in order to successfully pass the four (4) modules of the GED exam. 
Name: Elena Bonjour 
Email: ebonjour@kckpl.org  

  

http://www.unitedway-wyco.org/
https://flinthills.jobcorps.gov/
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DIPLOMA+ AND COLLEGE AND CAREER READINESS 

▪ Host Office Hours at set times for students to call in and access support virtually 

▪ Encourage students, parents, and guardians to schedule these meetings as needed 

Lead College and Career Coordinators:  

▪ Work with seniors (virtually) on completing scholarship applications, college applications, and 
postsecondary plans. 

o College applications review and support 
o Letters of recommendations 
o Transcripts sent to colleges (eDocs) 

▪ Coordinate Virtual College Fair 

▪ FAFSA support for students and parents 

▪ Ensure all seniors have opted in to have transcripts submitted as a part of the Scholarship 
Initiative 

▪ Support campus to ensure Naviance activities are completed by all students 

▪ Tracking Diploma + data 

▪ Assist students in signing up for the ACT (fee waivers) 

▪ Use Naviance to study for the ACT  

▪ Weekly message to seniors via Zoom, Naviance, etc. about scholarships 

▪ Work in conjunction with the K State College Adviser 

▪ Provide post-secondary advising to all students grades 9- 12 

▪ Collaborate with GEAR UP staff to support college bound culture 

▪ Meet weekly with campus administration to communicate campus support around college and 
career initiatives 

▪ Use social media, bright arrow, and school websites to communicate to student and families 
about information regarding college and career readiness 

 
Diploma+ MS Liaisons:  

▪ Support campus to ensure Naviance activities are completed by all students 

▪ Provide guidance and support to all staff to ensure relevant college and career readiness 
experiences utilizing The Nepris Connector Platform 

▪ Support campus PLCs with Real World Learning Opportunities that connect to content 

▪ Meet weekly with campus administration to communicate campus support around college and 
career initiatives 

▪ Tracking Diploma + data 

▪ Create bi-weekly newsletter for staff and families 

▪ Use social media, Bright Arrow, and school websites to communicate to student and families 
about information regarding college and career readiness 
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Diploma+ College and Career Facilitators:  

▪ Monitor student assignments and attendance daily via Blackboard access 

▪ Work with KCKCC/TEC Instructors to support students enrolled in dual credit coursework to 
ensure each student is successful virtually.  

▪ Weekly virtual check-in meetings with each student. 

▪ Facilitate virtual Wednesday Workshops for students in KCKCC/TEC courses - required for all 
students. 

▪ Tracking Diploma + data 

▪ Coordinate Accuplacer testing 

▪ Meet weekly with campus administration to communicate campus support around college and 
career initiatives 

▪ Use social media, bright arrow, and school websites to communicate to student and families 
about information regarding college and career readiness 

 

Counselors: 

• Host office hours for students and families 

• Host office hours at set times for students to access counseling sessions virtually 

• Serve as a liaison regarding communication with Remote Learning expectations/concerns. 

• Serve as liaison for communication with students/families in crisis and work with the Behavioral 
Health Social Workers 

• Schedule meetings to discuss social, emotional, behavioral, or mental health needs as needed. 
Continue on-going collaboration with Behavioral Health Social Workers 

• Maintain bank of social-emotional lessons 

• Support teachers in incorporating social emotional character development standards into their 
lessons, activities, and plans  

• Support families in discussing and practicing social emotional skills in the home setting 

o Tailor recommendations to the specific crises:  
▪ Does the time of year affect the planning;  

▪ Do the events of the crisis require any special handling; 

▪ What are talking points for teachers or advisors? 

• Serve as liaison for communication with students/families in crisis 

• Work in conjunction with the social worker to support socio emotional needs  

• Can serve as a member of the Behavioral Health Team 

• Attend monthly professional development meetings  

• Conducting virtual lessons and documenting family contact in Infinite Campus 

• Secondary counselors addressing student scheduling needs and transcripts audits for students on 
their caseload 

   
GEAR UP (Partner): 

▪ ACT Mastery Prep: Tutorial/videos for teachers and students on how to navigate 

▪ Finding and sharing curriculum skill building for 9th and 10th graders 

▪ Communicating weekly with all students on their caseloads (positive and helpful) 

▪ Naviance support to all students on their caseloads  

▪ Support campuses with Professional Development opportunities  
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PARENTS AS TEACHERS 

▪ Check in with enrolled families to see if they need to be connected to community resources. 
Listen to their fears and provide some calming words and encouragement. 

▪ Assess with families what technology they have available to them for virtual home visits. 

▪ Schedule Interactive Video Conferencing or Telecommunication Home Visits with families. 

Parents as Teachers Staff 

▪ Check emails throughout the day. Expect emails from PAT Coordinator several times per week. 

▪ Will be expected to be available during the day and several evenings each week for home visits as 
normal.  

▪ Will continue to provide home visits through Interactive Video Conferencing and 
Telecommunication with caseloads on expected frequency. 

▪ Continue to enroll new families as caseloads have openings. 

▪ Continue to follow deadlines for completing screenings and assessments with children and 
families. 

▪ Continue to meet deadlines of data entry and reports in Visit Tracker, Promise 1000 REDCap and 
DAISEY. 

▪ Continue to clock in through the CIS system 

▪ Send referrals to Wyandotte County Infant Toddler Services through email with “Referral” in the 
subject line.  

▪ Meet with the supervisor for twice per month individual reflective supervision meetings. 

▪ Attend all PAT staff meetings 

▪ Share resources with other parent educators that are available to families.  

 

Parents as Teachers Coordinator 

▪ Will send out regular email updates for parent educators and be available for support. 

▪ Will attend PAT National Center webinars and regional meetings virtually for continuous updates 
on service delivery.  

▪ Will work though crisis situations for families with parent educators. 

▪ Will continue to meet with parent educators through Zoom for individual reflective supervision.  

▪ Will be available for meetings with staff members as needed.  

▪ Will complete Parents as Teachers Quality Assurance Blueprint  

▪ Attend quarterly PAT Consortium Board of Directors and Advisory Board meetings 

▪ Attend monthly meetings for FIMR Community Action Team meetings 

▪ Attend all grant related meetings including Promise 1000 and MIECHV 

▪ Attend monthly MIECHV Reflective Supervision meetings 

▪ Continuously review data for reports 

▪ Approve expenditures as needed and regularly review budgets 
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SCHOOL LIBRARIES 

Role of Librarians 

• Ensure all students have online access to ebooks via Axis360, Lightbox Interactive ebooks, public 
library e-resources (requires KCKPL account through ecard or physical card), or other digital 
services found on the School Libraries website  https://usd500libraries.kckpl.org/  

• Ensure all staff and students know how to access their school library databases with remote 
password and URL of database list 

• Create, curate, and make available appropriate instructional videos and online resources  

• Support and provide PD or online instruction to orient educators to library resources (digital and 
print), platforms, and librarian collaboration 

• Assemble targeted resource lists for educators and parents that are regularly updated and aimed 
at specific age groups or needs 

• Collaborate with administrators, educators, parents/caregivers and community members, 
proactively responding to evolving needs 

• Maintain and promote online library site (Destiny Library Catalog) for obtaining resources 
through databases, educational links, and eContent https://usd500libraries.follettdestiny.com/ 

• Ensure provided resources represent the diversity of our students and their families 

• Continue to provide instruction for our students  

o Elementary-Weekly Choice Boards/Read alouds 

o Secondary-Choice Boards/Research instruction and support 
 
 
 
 
  

https://usd500libraries.kckpl.org/
https://usd500libraries.follettdestiny.com/
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SOCIAL-EMOTIONAL INFORMATION 

KCKPS understands that the recent changes to this school year can feel overwhelming, stressful, and 
socially disconnecting. The KCKPS Behavior Health Team developed the www.SELKCK.com website to 
share activities and social media events that will help all of our teachers, parents, and students feel more 
connected and supported during this time. If you are in need of social, behavior, or mental health support 
during this time, please use this link, and a member of our Behavior Health Team will contact you 
directly.  
 

 
 
 
What is Social-Emotional Learning? 
Social-emotional learning is the process through which students learn to understand and manage their 
thoughts, mindsets and emotions. As students grow their social-emotional skills, they become better at 
self-managing, working with others and setting and achieving goals. 
 
Why is it Important? 
In order for students to become college and career ready, students must demonstrate well-developed 
social-emotional skills. In order to support this growth, KCKPS utilizes the Kansas Social-Emotional 
Character Development Standards to help students build core principles, make responsible decisions, 
self-manage and to successfully work with others. 
 
Who will be available to support my child’s Social-Emotional needs? 
Along with your child’s teacher, School Counselors and School Social Workers will be available to support 
your child’s social-emotional well-being. 
  
  

http://www.selkck.com/
https://docs.google.com/forms/d/e/1FAIpQLSdaAubpg0xg8N-XhPLizwaQ3-vZmhoH6V4ENKUPmbs54egvRA/viewform?usp=sf_link
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School Counselors 

• Host office hours for students and families 

• Host office hours at set times for students to access counseling sessions virtually 

• Serve as a liaison regarding communication with Remote Learning expectations/concerns. 

• Serve as liaison for communication with students/families in crisis and work with the Behavioral 
Health Social Workers 

• Schedule meetings to discuss social, emotional, behavioral, or mental health needs as needed. 
Continue on-going collaboration with Behavioral Health Social Workers 

• Maintain bank of social-emotional lessons 

• Support teachers in incorporating social emotional character development standards into their 
lessons, activities, and plans  

• Support families in discussing and practicing social emotional skills in the home setting 
o Tailor recommendations to the specific crises:  

▪ Does the time of year affect the planning;  
▪ Do the events of the crisis require any special handling; 
▪ What are talking points for teachers or advisors? 

• Serve as liaison for communication with students/families in crisis 
• Work in conjunction with the social worker to support socio emotional needs  
• Can serve as a member of the Behavioral Health Team 
• Attend monthly professional development meetings  
• Conducting virtual lessons and documenting family contact in Infinite Campus 
• Secondary counselors addressing student scheduling needs and transcripts audits for students on 

their caseload 
 
 
High School Counselors 

• Graduation checks for seniors, class credit checks for all other students. 
• Enrollment for 2020-21: 

o Complete Course Requests from students 
o Ensure the Master Schedule is ready for next fall.  
o Attend IC training virtually 

• KCKCC College Classes and TEC credit (adding this information to students’ transcripts.)  

 

Behavioral Health Social Workers 
• Provide Crisis Management Planning for students who have mental health symptoms and who 

have experienced suicidal ideation 
• Serve as a direct support for communication with students/families in crisis 

o Work regular school hours or beyond if a crisis occurs 
o Communicate with families and students via phone, email or virtually. 
o Online face to face communication with students is expected especially when students 

are in crisis 
• Support families by identifying and connecting them to resources to meet their basic needs (food, 

housing, financial assistance applications) in addition to their physical health and mental health 
needs 

• Conduct assessments with students referred to them by other school staff and make 
recommendations for follow-up needs, services or resources 

• Provide guidance to teachers on social, emotional, and mental health needs of students  
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• Support families in discussing and practicing social emotional skills and behavior management in 
the home setting  

• Provide ongoing case management to support students that they have been working  
• Continue ongoing communication with community partners who are serving students referred: 

o PACES Inc. 
o LEAP Counseling Inc. 
o KU 
o KVC Hospital 
o Vibrant Health 

• Review current 504 plans and conduct annual reviews to ensure student accommodations are 
appropriate during remote learning. 

• Log all assessments, plans and interactions in Infinite Campus 

 
FACES and Parent Liaisons (Please contact Student Services for support)  

▪ Serve as a communication liaison for parents/families 

▪ Provide clarification and information on virtual learning guidelines 

▪ Resourcing opportunities for families (basic needs, supplies, virtual learning resources) 

▪ Virtual meetings and office hours on best practices to supporting students at home learning 

▪ Assist with scheduling of meetings for counselors and social workers (communicate meeting 
opportunities, scheduled meeting reminders) 

 
Teachers/Staff  

▪ Explicitly teach social-emotional skills 
▪ Incorporate social-emotional skill building activities into lessons and activities  
▪ Support parents and students in discussing and practicing social-emotional skills in the home 

setting  
▪ Provide an online learning environment with a culture of connection, community, and 

relationships. 
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NUTRITIONAL SERVICES INFORMATION 

Breakfast and Lunch Availability 
Breakfast and lunch will continue to be available through curbside pick-up for any KCKPS student. 
Breakfast will include a breakfast bar, fruit juice and milk. Lunch will include items such as sandwich, fruit, 
vegetables and milk. 

Beginning September 8, 2020, breakfast and lunch meals are available for pick-up on Monday, 
Wednesday and Friday between the hours of 11:00 am to 2:00 pm at the following locations: 

▪ JC Harmon High School – 2400 Steele Road 
▪ Schlagle High School – 2214 N. 59th Street 
▪ Washington High School  – 7340 Leavenworth Road 
▪ Carl Bruce Middle School – 2100 N 18th Street 
▪ Gloria Willis Middle School – 1735 N 64th Terrace 
▪ Eisenhower Middle School  – 2901 N 72nd Street 
▪ Rosedale Middle School – 3600 Springfield Street 
▪ Banneker Elementary School – 2026 N. 4th Street 
▪ Bertram Caruthers Elementary School  – 1100 Waverly Avenue 
▪ Claude Huyck Elementary School  – 1530 N 83rd Street 
▪ Douglass Elementary School  – 1310 N 9th Street 
▪ Frances Willard Elementary School  – 3400 Orville Avenue 
▪ Frank Rushton Elementary School  – 2605 W 43rd Avenue 
▪ Hazel Grove Elementary School – 2401 N 67th Street 
▪ John Fiske Elementary School  – 625 S Valley Street 
▪ Lowell Brune Elementary School  – 2220 N 89th Terrace 
▪ ME Pearson Elementary School – 310 N 11th Street 
▪ McKinley Elementary School 1301 Armstrong  
▪ New Chelsea Elementary School  – 2500 Wood Avenue 
▪ Stony Point North Elementary School  – 8200 Elizabeth Avenue 
▪ Stony Point South Elementary School  – 150 S 78th Street 
▪ TA Edison Elementary School  – 1000 Locust Street 
▪ Welborn Elementary School  – 5200 Leavenworth Road 
▪ Kansas City, Kansas Early Childhood Center  – 1708 N 55th Street 

  
For updates on curbside pick-up locations and times, please go to COVID-19-Related Frequently Asked 
Questions on our website at http://kckps.org 
  
Pre-Orders Needed for Curbside Meals 
Families can pick up meals with or without students. In order to participate in meal service, you will need 
to call 913-627-3900 and notify a KCKPS representative of the time and location you plan to pick up your 
meal. Adults are asked to place their orders at least the day before pick-up. Additional information will be 
asked during that call. If you do not call ahead, your student may not be able to pick up a meal.  
 
  

http://kckps.org/


 

 

58 Remote Learning Plan, Revised 09/15/2020 Return to Table of Contents
  

Meal Prices 
Beginning September 8, 2020, students who receive meals will be charged according to 2021 Student 
Meal Prices. Students enrolled in one of the following schools will receives meal at no charge: KCK Early 
Childhood Center, NCO Early Childhood Center, Grant Elementary School, Silver City Elementary School, 
Lindbergh Elementary School, Emerson Elementary School, Banneker Elementary School, Bridges, Fairfax 
Learning Center, Claude Huyck Elementary School, Douglass Elementary School, Caruthers Elementary 
School.  
 
2020-21 Student Meal Prices 
Free Students: Breakfast $0.00 Lunch $0.00 
Reduced Students: Breakfast $0.00 Lunch $0.40 
Paid Elementary Students: Breakfast $0.00 Lunch $1.85 
Paid Middle/High Students: Breakfast $0.00 Lunch $2.10 
 
Meal Applications 
Please complete a meal application to determine if your student qualified for free or reduced-price meals. 
The meal application can be completed online through the district website or via a paper copy. 
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TECHNOLOGY SUPPORT 

Technology available for students during the closure 

All students will be issued a device to take home to engage in remote learning during the closure. New 
students to KCKPS and Kindergarteners will be issued device during technology and material deployment 
at their school. Current students of KCKPS who did not pick up a device in the spring, but would like one 
now can call the KCKPS Call Center at 913-627-2455 so that an appointment can be made with the home 
school to pick up a device. 

Early Childhood iPads will be deployed prior to the first day of school in order to complete virtual home 
visits with families.  

Sites will determine when device and material pick up will be. Schedules will be made available for each 
location. 
 
Wireless Internet Access   

The KCKPS Technology Information Services (TIS) team is working to obtain wireless internet hotspots for 
families to checkout during the closure. If a family does not have home internet, please contact the KCKPS 
Call Center at 913-627-2455 for help.  

iPads provided for EC students include cellular service plan as well as hotspot capabilities for other 
devices.  
 
Difficulties or Problems with the Device 

Students 
Families can contact the technology helpline by dialing 913-627-3320 between the hours of 8:00 am - 
5:00 pm. Families can also receive assistance by emailing studentsupport@kckps.org.  
 

Staff 
Staff can contact the technology help desk by calling 913-279-2330 between the hours of 8:00am-
5:00pm. Staff can also receive assistance by emailing support@kckps.org.  
 
Role of the Tech Support Team (Technology Information Services) 

▪ Continually monitor the needs of teachers, students, and parents and troubleshoot their 
challenges, as needed 

o Phone Support Line: 913-627-3320 (Students), 913-279-2330 (Teachers and Staff). 
o Email Support: studentsupport@kckps.org (Students), support@kckps.org (Teachers and 

Staff). 

▪ Be available in person or remotely to provide on-demand tech support help. 
o Remote support available by leveraging technologies such as LogMeInPro, JamF’s Casper, 

Google Chromebook Management Suite. 
o In person support at all schools on a rotating basis, and scheduled by appointment. 

▪ Audit usage to identify students or parents who may be unavailable or out of reach. 
  

http://studentsupport@kckps.org/
mailto:support@kckps.org
mailto:studentsupport@kckps.org
mailto:support@kckps.org
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Fees for Damaged Devices 

Per Board Policy IIBG, students and staff members shall be responsible for reimbursing the district for 
replacement of or repair to district issued computers or electronic devices which are lost, stolen, or 
damaged while in the students' or staff members' possession. 

Fees charged previously, for reference: 

• iPad (grades K – 3) 
o Currently there are no fees for damaged, broken or lost iPads. 

• Chromebook (grades 4 – 8, with the exception of New Stanley with iPads at all grade levels) 
o Physical damage $25 
o Missing charger $25 
o Device missing or stolen $50 

• MacBook Air (grades 9 – 12) 
o LCD/Screen damage $50 (or 7 hours of community service) 
o Keyboard damage $40 (or 5 hours of community service) 
o Damaged/missing charger $25 (or 4 hours of community service) 
o Liquid spill, lost, stolen $150 

  

http://go.boarddocs.com/ks/kckps/Board.nsf/goto?open&id=9PHVUB76AE2F
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Software for teachers 

Teachers will be utilizing one of the listed websites to deliver remote learning to students. 

Website Description 

Clever Clever is an online portal allowing schools to integrate district 
applications such as gradebooks and instructional software into one 
platform with a single sign-on. One username and password unlocks 
any app on any device for students, teachers, and staff.  
 
Watch “What is Clever?” video here (1 minute). 
 
Staff login directions here. 
EC-3 login directions here. 
4-12 login directions here. 

Canvas 
Learning Management System 
(Transition to Canvas is 
ongoing. At full 
implementation, will be 
required for all grades) 

The Learning Management System is an online one-stop shop for 
students to receive learning, submit learning, communicate with 
teachers and keep track of grades. 

Teachers and students should access Canvas through their Clever login 
(see above). 

SeeSaw 
(optional for all grades) 

Seesaw will be embedded into Canvas and will give students a place to 
document their learning, be creative and learn how to use technology. 
SeeSaw also allows students and teachers to easily communicate with 
classroom teachers.  

Teachers and students should access SeeSaw through their Clever login 
(see above). 

Google Apps for Education Google GSuite (including Gmail, Docs, Classroom, Hangouts, Meet, etc.) 

Additional Technology Tools Some tasks may include other online platforms (e.g. Freckle, BrainPop, 
Khan Academy, CommonLit, Newsela, Flipgrid, etc). If a parent would 
like to opt the student out of using an online program, parents can 
contact the classroom teacher.  

Early Childhood families will have access to ReadyRosie, an online 
platform with videos to help families take advantage of incidental 
learning opportunities at home. 

 
 
  

https://www.youtube.com/watch?v=TS4txVq16Ss
https://docs.google.com/document/d/1btsJeJ7Jlbz8IJbgiXd8uWofnT-qY3p-a_4hcVPSWD4/edit?usp=sharing
https://docs.google.com/document/d/1YndpNv4DKoMicgkhxDLKSmLgML98x3TWDD88TROVyxQ/edit?usp=sharing
https://docs.google.com/document/d/16vLIkAqgEi2QFGvQ2BrbGctHry7YIr3DM5hORCZJ6ng/edit?usp=sharing
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COMMUNICATION BETWEEN STAFF AND FAMILIES 

Each building will be responsible for providing a communication plan specific to their schedule and the 
needs of their students. This communication plan will be provided to parents so they can anticipate the 
mode and frequency of these communications. 

Reminders for district personnel: 

▪ District personnel shall NOT communicate individually with students through text, social media or 
phone. Always include the student’s parent/guardian in your communication.  

▪ Communication to students and their families should ONLY be related to school or instructional 
matters. 

▪ Let families and students know how & when you will be communicating information with them 
throughout the school year. BE CONSISTENT! 

▪ Teachers and other school staff MUST USE district approved communication resources to 
communicate with students and families. 

o Remind.com 
o Talking Points 
o Canvas (once available) 
o Email - Be sure to include parents on any communication with the student 
o Phone Call - Call parent/guardian to request to talk with the student and invite them to 

be on the call.  
▪ Google Voice may be used for calls to parents/guardians; Google Voice CANNOT 

be used for students. 
▪ [Information to come about the use of personal phones/phone numbers.] 

 
 
  

https://www.remind.com/
https://talkingpts.org/
https://www.youtube.com/watch?v=U80FcgJ-zw4
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APPENDICES 

APPENDIX A: KCKPS REMOTE LEARNING QUICK GUIDE FOR FAMILIES 
 

Remote Learning 
Description 

 

The goal of Remote Learning in Kansas City, Kansas Public Schools (KCKPS) is to 
ensure the district continues to provide instruction beyond the classroom 
walls so that students stay connected and on track with their learning. Remote 
learning refers to a variety of formats and methods for learning, most of which 
take place online. KCKPS will continue communicating with students, collecting 
assignments, and distributing learning materials and resources that teach the 
Kansas standards. 

Technology 

  

Students will use their district-provided 
device while working remotely. CANVAS is 
a learning management system that 
supports online learning. Teachers will 
post assignments, grades, and important 
information related to learning. (See note 
about Canvas here.) Teachers may also 
use SeeSaw as a means to communicate 
with students and parents and well as a 
variety of Google tools.   

Technology Helpline:  
913-627-3320  
 
Email: 
studentsupport@kckps.org  
 
Hours: 8:00 am - 5:00 pm  

Device and Internet 
Safety 

 

All students engaging in remote learning 
are expected to adhere to certain 
guidelines to ensure a safe and positive 
learning environment for all. Any email or 
computer application or information in 
district computers, computer systems, or 
electronic devices is subject to monitoring 
by the administration. Please see Board 
Policy IIBG for more information.  
 
Any inappropriate activity occurring while 
online should be reported immediately to 
the school principal. Students can also use 
the Report Bullying/Harassment button 
located on the school website or their 
student technology device to report 
inappropriate activity.   

If you have questions or concerns 
about internet safety or need to 
report inappropriate activity 
online, please contact your child’s 
school principal. 

mailto:studentsupport@kckps.org
http://go.boarddocs.com/ks/kckps/Board.nsf/goto?open&id=9PHVUB76AE2F
http://go.boarddocs.com/ks/kckps/Board.nsf/goto?open&id=9PHVUB76AE2F
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Curriculum & Instruction 

 

Students will engage in grade-level 
content aligned to the Kansas standards 
and skills aligned in the Navigating 
Change document. The curriculum will 
allow students to succeed academically 
using a variety of methods for content, 
self-reflection and exploration. Teachers 
will use district-adopted resources that 
focus on teaching the standards, as well 
as Canvas / SeeSaw to communicate 
assigned and graded work. (See note 
about Canvas here.) Remote classes will 
consist of at least one live/synchronous 
learning session on a daily basis with the 
student's teacher(s) as well as 
independent learning and work 
completed offline/asynchronously. 
Instruction will include adult and student 
interactions as well as meaningful at-
home practice activities.  

If you have questions about a 
course assignment or resource, 
please contact your child’s 
teacher.  

Exceptional and Diverse 
Learners 

 

Special Education- Schools must provide a 
free appropriate public education (FAPE) 
consistent with the need to protect the 
health and safety of students with IEPs 
and those individuals providing education, 
specialized instruction, and related 
services. Therefore, services that would 
normally be provided in-person are now 
being provided through remote learning. 
For more information about special 
education services, please refer to the full 
Remote Learning Plan.  
 
English as a Second Language 
(ESL)/Migrant Services-  
Schools must abide by all federal and 
state compliance guidelines for English 
Language Learners. Schools must also 
follow KCKPS compliance guidelines 
providing education, specialized 
instruction, and differentiated instruction. 
Therefore, services that would normally 
be provided in-person are now being 
provided through remote learning. For 
more information about ESL/Migrant 
services, please refer to the full Remote 
Learning Plan.  

If you have questions about your 
child’s special education services, 
please contact your child’s special 
education teacher or school 
principal. 
 
 
 

 

 

If you have questions about your 
child’s ESL services, please 
contact your child’s ESL teacher 
or school principal. 

https://www.ksde.org/Portals/0/Communications/Navigating%20Change/Navigating_Change.pdf?ver=2020-07-15-183032-667
https://www.ksde.org/Portals/0/Communications/Navigating%20Change/Navigating_Change.pdf?ver=2020-07-15-183032-667
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Social Emotional Learning 

 

KCKPS understands that the recent 
changes to this school year can feel 
overwhelming, stressful, and socially 
disconnecting. The KCKPS Behavior Health 
Team developed the www.SELKCK.com 
website to share activities and social 
media events that will help all of our 
teachers, parents, and students feel more 
connected and supported during this 
time.  

If you are in need of social, 
behavior, or mental health 
support, please use this link, and 
a member of our Behavior Health 
Team will contact you. 

 
KCKPS Care Line 
913-954-0219 

Daily Schedule 

 

Schools will provide students and parents 
with a remote learning schedule that 
requires 360 minutes (6-hours) of 
learning daily. This schedule will tell 
parents when teachers will be hosting live 
sessions as well as how students should 
divide their time to complete classwork.  
 
Students can plan on spending about six 
hours a day on school work and be 
available during normal school hours as 
much as possible. The benefit of remote 
learning is that students can opt to 
complete school work in the evenings if 
scheduling conflicts occur for daytime 
learning.    

If you have questions about your 
child’s school and class schedule, 
please contact your child’s 
school.  

Assessments & Grading 

 

Students in remote learning will receive 
meaningful feedback and take 
assessments similar to in-class learning 
time. Students will also take all state and 
district tests. Student work completed 
during remote learning will be assigned 
grades. Grading policies are consistent 
with Board Policy IHA. Grades and 
progress reports will be shared in the 
same manner and on the same timeline 
as in-person learning. Please note, grades 
will be assigned to show mastery of 
grade-level standards and skills.  

If you have questions about an 
assessment or your child’s grades, 
please contact your child’s 
teacher.  

  

http://www.selkck.com/
https://docs.google.com/forms/d/e/1FAIpQLSdaAubpg0xg8N-XhPLizwaQ3-vZmhoH6V4ENKUPmbs54egvRA/viewform
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Communication 

 

KCKPS will continue to maintain frequent 
communication with parents, students, and 
faculty/staff. Families can expect regular 
communication from their student’s teachers. Within 
Canvas, parents will be able to access student 
assignments, in addition to current grade 
information. Teachers will have regular office hours 
in which families may choose to connect with 
teachers.   

If you have not received 
regular communication 
from your child’s teacher or 
school, please contact your 
child’s school. 
 
**Update 09/01/2020: See note 
about Canvas here.  

Attendance 

 

Student attendance in remote learning is required. If 
the teacher is providing live instruction and can see 
and interact with students, the teacher can take 
attendance just like they do for onsite learning. When 
the learning is not done synchronously, a log 
maintained by the student and parent will be 
necessary.  

If your child is absent from 
remote learning, please 
contact the school’s 
attendance clerk. 

 
**Update 09/01/2020: See 
Attendance and Learning Log 
Exceptions for detailed 
information about attendance 
requirements. 

Daily Log 

 

Students are required to maintain a daily log of 
activities to track time spent learning if they are 
unable to attend live streamed classes with their 
teachers. Your student’s school will provide a weekly 
form for students to record time spent learning that 
will include a parent signature section. Learning time 
is considered to be any time your student is 
completing activities and/or assessments that 
address literacy, math, science, and social studies as 
well as electives/specials or social-emotional 
learning.  
  

If you have questions about 
your child’s daily log, please 
contact your child’s 
teacher. 

 
**Update 09/01/2020: See 
Procedures for Case-by-Case 
Exceptions for detailed 
information about when the use 
of daily logs will apply. 

Nutritional Services  
 

 

Breakfast and lunch will continue to be available 
through curbside pick-up for any KCKPS student. 
Beginning September 8, 2020, breakfast and lunch 
meals are available for pick-up on Monday, 
Wednesday and Friday between the hours of 11:00 
am to 2:00 pm. Families can pick up meals with or 
without students. Adults are asked to place their 
orders at least the day before pick-up.  

More information about meal pick-up locations, meal 
prices, and meal applications can be found on the 
next page. 

To participate in meal 
service, call 913-627-3900 
and notify a KCKPS 
representative of the time 
and location you plan to 
pick up your meal. 

If you do not call ahead, 
your child may not be able 
to pick up a meal.  
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Breakfast and lunch meals are available for pick-up at the following locations: 

JC Harmon High School 
2400 Steele Road 

Schlagle High School 
2214 N. 59th Street 

Washington High School 
7340 Leavenworth Road 

Carl Bruce Middle School 
2100 N 18th Street 

Gloria Willis Middle School 
1735 N 64th Terrace 

Eisenhower Middle School 
2901 N 72nd Street 

Rosedale Middle School 
3600 Springfield Street 

Banneker Elementary School 
2026 N. 4th Street 

Bertram Caruthers Elementary School 
1100 Waverly Avenue  
Claude Huyck Elementary School 
1530 N 83rd Street  
Douglass Elementary School 
1310 N 9th Street 
Frances Willard Elementary School 
3400 Orville Avenue 
Frank Rushton Elementary School 
2605 W 43rd Avenue   

Hazel Grove Elementary School 
2401 N 67th Street 

John Fiske Elementary School 
625 S Valley Street 

Lowell Brune Elementary School 
2220 N 89th Terrace 

ME Pearson Elementary School 
310 N 11th Street  

McKinley Elementary School 
1301 Armstrong 

New Chelsea Elementary School 
2500 Wood Avenue 

Stony Point North Elementary School 
8200 Elizabeth Avenue  

Stony Point South Elementary School 
150 S 78th Street 

TA Edison Elementary School 
1000 Locust Street 

Welborn Elementary School 
5200 Leavenworth Road 

Kansas City, Kansas Early Childhood Center 
1708 N 55th Street 

Meal Prices 
Beginning September 8, 2020, students who receive meals will be charged according to 2021 Student 
Meal Prices. Students enrolled in one of the following schools will receives meal at no charge: KCK Early 
Childhood Center, NCO Early Childhood Center, Grant Elementary School, Silver City Elementary 
School, Lindbergh Elementary School, Emerson Elementary School, Banneker Elementary School, 
Bridges, Fairfax Learning Center, Claude Huyck Elementary School, Douglass Elementary School, 
Caruthers Elementary School. 

2020-21 Student Meal Prices 
Free Students: Breakfast $0.00 Lunch $0.00 
Reduced Students: Breakfast $0.00 Lunch $0.40 
Paid Elementary Students: Breakfast $0.00 Lunch $1.85  
Paid Middle/High Students: Breakfast $0.00 Lunch $2.10 

Meal Applications 
Please complete a meal application to determine if your student qualified for free or reduced-price 
meals. The meal application can be completed online through the district website or via a paper copy. 
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Supporting Student Success During Remote Learning 

Student Role Parent/Guardian Role 

Participate 
• Log in each day and attend classes 

according to your daily schedule  
• Attend teacher office hours if you 

need extra support 
• Ask questions and respond to teacher 

prompts and questions during classes 

Provide Structure  
• Establish a learning space at home- find a 

place that is quiet enough for learning, 
minimal distractions, and space for doing 
work  

• Ensure your child has access to Wi-Fi 
• Familiarize yourself with attendance policies, 

daily schedules, and teacher expectations 

Stay on Track 
• Know your teacher’s expectations  
• Check your online learning platform 

(Canvas, Google Classroom, or 
SeeSaw) daily for announcements, 
assignments, and due dates 

• Contact teachers with questions about 
activities and assignments 

• Submit assignments as directed by 
teachers.  

Monitor Your Child’s Progress  
• Check for completed assignments, grades, 

and messages from your teacher and school 
• Communicate with your child’s teacher(s) 

and/or principal-give feedback on what is 
working and where more support is needed 

• Talk to your child about what they are 
learning  

Be a Good Digital Citizen  
• Keep interactions online positive and 

constructive 
• Be respectful to all of the participants  
• Complete your work with integrity and 

academic honesty 
• Remember that online learning 

platforms are for schoolwork, not a 
social platform  

Keep it Private  
• Please don’t share recordings or screen shots 

from online classrooms on public platforms 
(e.g., Twitter, Facebook, Instagram, etc.) so 
we can maintain student and staff privacy 

• Principals and teachers know what can and 
cannot be shared-so you can share and 
repost their content   

Dress for Success 
• Remember to dress for online classes 

just like you would if you were going to 
in-person classes 

Encourage Healthy Habits 
• Make sure your child eats before classes 

start  
• Promote physical activity and exercise  
• Be mindful of their emotional well-being  
• Ensure students have a set bedtime and 

morning routine 

Videos on Netiquette = Internet + Etiquette  
(How to Successfully Communicate on the Internet) 

• Early Elementary Netiquette Video 
• Upper Elementary Netiquette Video  
• Middle and High School Netiquette Video 

https://www.youtube.com/watch?v=M6B4_oUeZhw
https://www.youtube.com/watch?v=_KM1eN6ZC3k
https://youtu.be/H6P07Kh4CO0
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APPENDIX B: SOCIAL-EMOTIONAL LEARNING IMPLEMENTATION GUIDE 
  

  Days 1-5 
Intentional focus on community and 
relationship building and positive 
engagement  

Ongoing  
Continued support and reinforcement of 
social emotional skills  

Pre-K and 
Elementary  

Daily Class Meetings, focus on 
community building  
 
Introduce norms and expectations 
  
Second Step Unit 1, Lessons 1-3 focusing 
on being-a-learner skills  
 
Personalized check-Ins with students 
(videos, pictures)  
  
Mindfulness Exercises  
 
SEL themed read alouds  

Morning meetings  
 
Weekly Second Step lessons  
  
Weekly check-in routine  
  
Mindfulness Exercises  
  
SEL themed read alouds  
 
Journaling  

Middle School  Daily Responsive Advisory, focus on 
community building  
  
Introduce norms and expectations 
  
Personalized check-Ins with students 
(videos, pictures, email)  
  
Daily 6-minute SEL Activity 
 
SEL themed reading  

Responsive Advisory  
  
Weekly check-in routine  
  
Weekly Second Step lessons  
  
Daily 6 minute SEL Activity 
 
SEL themed reading 
 
Journaling   

High School  
  

Daily Responsive Advisory, focus on 
community building  
  
Introduce norms and expectations 
  
Personalized check-Ins with students 
(videos, pictures, email)  
  
Naviance Support Network Unit 
 
SEL themed reading  

Responsive Advisory  
  
Weekly check-in routine  
  
Naviance Self-Discovery Unit 
  
Daily 6-minute SEL Activity 
 
SEL themed reading 
 
Journaling  
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Resources 
 

Morning Meeting, Responsive Advisory, Closing Circle Professional Development 
SEL Tools for a Virtual Classroom Professional Development 
Bitmoji Locker Tutorial - can be used to build relationships during advisory  
Book list by theme (feel free to add more titles)  
Building Developmental Relationships During COVID-19 
Elementary-High School Calm Classroom Audio Link 
Elementary Remote Class Meeting Guide 
Feelings Faces Chart 
Institute for SEL Tips for Distance Learning  
Journal Prompts 
Middle School Remote Advisory Guide  
Middle School Remote Advisory Starter Pack 
My Feelings and Me Primary Journal  
Online Norms and Daily Check Ins 
Pre-K/KDG Calm Classroom Audio Link 
Present Not Perfect Journal  
Reflective Writing Prompts 
Responding to Signs of Stress in an Online Classroom 
Virtual Learning PBIS Matrix Examples 
The Way Back Secondary SEL Activity Packet  
6 Minute SEL Lessons 
 

The following list of recommendations was developed by the Mind Child Institute’s “Talking to Kids About 
the Coronavirus Crisis” by Rachel Emhke. 

• Welcome their questions. With so much up in the air, kids are bound to have questions they might not be 
asking. They might range from the very serious (“Will Grandma be okay?”) to the seemingly silly (“Will my 
favorite ice cream parlor still be there?”). Encourage them to ask and, whatever the question, try to take 
your child’s concerns seriously. Your goal is to help your children be heard and get fact-based information 
that is likely more reassuring than whatever they’re hearing from their friends or on the news. 

• Don’t avoid questions you can’t answer. Given how much uncertainty there is, try to be comfortable 
saying “I don’t know.” It’s tempting to want to reassure your child that things will be better soon, even 
when you aren’t sure yourself. But teaching children how to tolerate uncertainty is key to reducing 
anxiety and helping them build resilience. 

• Set the tone. Look at these conversations as an opportunity not just to convey the facts but set the 
emotional tone. “You take on the news and you’re the person who filters the news to your kid,” explains 
Janine Domingues, PhD, a child psychologist at the Child Mind Institute. 

• Be developmentally appropriate. Don’t volunteer too much information, as this may be overwhelming. 
Instead, try to answer students’ questions honestly and clearly. It’s okay if you can’t answer everything; 
being available to your students is what matters. 

• Take your cues from the students. Invite students to tell you anything they may have heard about the 
coronavirus, and how they feel. Give them ample opportunity to ask questions. You want to be prepared 
to answer (but not prompt) questions. Your goal is to avoid encouraging frightening fantasies. 

https://drive.google.com/drive/folders/1PQggIkcmz9aaJ-Ig7s5f2f-QXrIbUA5Y?usp=sharing
https://drive.google.com/drive/folders/1Qi90VMC8yQ5MLCme9DxsALv6aKboT0-W?usp=sharing
https://www.weareteachers.com/virtual-bitmoji-locker/
https://docs.google.com/spreadsheets/d/1i5ihuV9kLjFjlcjGno2pTgnzaGskVou-u1KYHzjKgPs/edit?usp=sharing
https://www.search-institute.org/wp-content/uploads/2020/03/Coronavirus-checklist-Search-Institute.pdf
https://ispri.ng/BYkD
https://cfccdn.blob.core.windows.net/static/pdf/k-5/second-step-k5-covid19-remote-class-meeting-guide.pdf
https://drive.google.com/file/d/1MJHhRrjNdjmXKEgYVhBrMlz3szLvzW_T/view?usp=sharing
https://www.instituteforsel.net/posts/a-new-realm
https://docs.google.com/document/d/1r5mJmpxH00foWm2ZAK6k5lYZX5k0IsvyarDz3RIGdAw/edit?usp=sharing
https://cfccdn.blob.core.windows.net/static/pdf/middle-school/second-step-middle-school-covid-19-supports-advisory-guide.pdf
https://cfccdn.blob.core.windows.net/static/pdf/middle-school/second-step-middle-school-covid-19-supports-starter-pack.pdf
https://drive.google.com/file/d/1D2jQRzLaSsVhXR3xb7_eV12x236geSl1/view?usp=sharing
https://docs.google.com/document/d/1hF6xLhsw641-V0kCxtdjgjHWY64S9S7-6ccX17WwTj0/edit
https://ispri.ng/9MDX9
https://drive.google.com/file/d/1Me_c1bdFpf_UtIQNhH7h8MdcTxKLW4Gu/view?usp=sharing
https://drive.google.com/file/d/1SNyYCHoyENKlSw8qh67TRlgjnTlrZGHG/view?usp=sharing
https://docs.google.com/document/d/1pdSHc6Pi8VPG9HFVBt7TJZAxv54sARFHpSXGmSOKFlk/edit?usp=sharing
https://drive.google.com/drive/folders/1PdNfC9cm7KB7xUQGGC2YLSU2GA73zk7r?usp=sharing
https://drive.google.com/file/d/1VZfmbe4WRKakRhuQrEARgu93NlfZc7xM/view?usp=sharing
https://drive.google.com/file/d/1rZw_qQU8t-bgGxFxCZ0Jk8WjxdyJuUEi/view?usp=sharing
https://childmind.org/article/talking-to-kids-about-the-coronavirus/
https://childmind.org/article/talking-to-kids-about-the-coronavirus/
https://childmind.org/article/what-to-do-and-not-do-when-children-are-anxious/
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• Deal with your own anxiety. “When you’re feeling most anxious or panicked, that isn’t the time to talk to 
your kids about what’s happening with the coronavirus,” warns Dr. Domingues. If you’ve just learned 
news that’s upsetting, or that you worry will upset your child, take some time to calm down before trying 
to have a conversation or answer your student’s questions. 

• Be reassuring. Children are very egocentric, so hearing about the mounting death toll on the news may 
make them seriously worry that they’ll catch it, especially the coverage of the new syndrome affecting 
children. It’s helpful to reassure students that very few kids are getting sick, and that they’re unlikely to 
catch it. 

• Focus on what you’re doing to stay safe. An important way to reassure kids is to emphasize the safety 
precautions that you, and others around you, are taking. Jamie Howard, PhD, a child psychologist at the 
Child Mind Institute, notes, “Kids feel empowered when they know what to do to keep themselves safe.” 
Remind kids that washing their hands is actually helping everyone by stopping the spread of the virus. 
Involve them in the school’s ongoing safety plan. That could mean coming up with a new 20-second song 
—we’re all a little tired of Happy Birthday!— to sing while you wash your hands. 

• Keep talking. Tell kids that you will continue to keep them updated as you learn more. “Let them know 
that the lines of communication are going to be open,” says Dr. Domingues. “You can say, ‘Even though 
we don’t have the answers to everything right now, know that once we know more, we will let you know, 
too.’” 
 

  

https://childmind.org/article/how-to-avoid-passing-anxiety-on-to-your-kids/
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APPENDIX C: K-12 ART, MUSIC, THEATRE, AND PHYSICAL EDUCATION 

Fine arts and physical education are essential in supporting the physical, artistic, academic and social 
emotional development of students. These crucial educational aspects of a student's development should 
occur in all educational settings. 
 

K-12 ART, MUSIC, THEATRE & PHYSICAL EDUCATION 

GUIDELINES 

PROCEDURES 

Teachers will 
o conduct and post lessons independent from other content teachers—maintaining their 

own online lesson platform 
o deliver both synchronous (remote, live, interactive video) and asynchronous opportunities 

(written and recorded video format) for remote/online instruction 
o use district-approved platforms to ensure safety and privacy standards are met 
o ensure students (and parents, if applicable) receive sufficient guidance on the use of the 

platforms 
o communicate regularly with the IARC instructional coaches and the coordinator 
o participate in all required building and IARC virtual meetings 
o post lessons to a shared drive for collaboration 
o be available during regular work hours 
o establish, under guidance from the principal, office hours within the regular workday 
o be available online to answer student questions via approved platforms during office hours 
o wear appropriate attire when virtually delivering content to students 
o be mindful of lighting, surroundings and what is being displayed in the background  
o follow the district guidelines on grading and assessing students 

 

INSTRUCTION 

Lesson Parameters 

• Lessons will focus on instruction of new content and will be standards-based. 
• Teachers will provide live, remote lessons that focus on both connection and content. 
• The length of each lesson will match the guidance set by KSDE and KCKPS. 
• Choices may be offered within a lesson, but a choice board will not be utilized for lesson delivery. 

 
Frequency 

• Live, remote lessons will be provided for each course every week. 
• Learning opportunities may include additional independent work or practice for students.  
• Learning opportunities need not match minute-for-minute in-person learning time but should be 

sufficient to allow students to master district standards. 
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Feedback and Assessment: 
• Deadlines and work submission parameters will match the guidance set by the district.  
• Teachers will provide individual feedback to each student every week through a variety of 

methods—verbal or written guidance during live, remote sessions or written feedback on work 
submission—similar to feedback provided during in-person learning.  

 
High School Remote Courses  
 
• Visual Art — Art History Beyond the West 

o Sumner only — IB Art 
• PE — Essentials of PE, Modern Dance and Fitness & Conditioning 
• Music — Choir, Concert Band, Orchestra, Music History and Music Appreciation 
• Theatre — Intro to Theatre, Tech Theatre and Theatre Performance 

 
Middle School Remote Courses  
• PE, Art, Theatre (Arrowhead, Eisenhower and Central), Choir, Band and Orchestra 

o Beginning instrumentalists will learn the music targets achievable without an instrument. 
o Beginning instrumentalists will not be issued an instrument until in-person learning 

resumes. 
o Experienced instrumentalists must pick up an instrument if enrolled in a band or 

orchestra/strings class. 
o A basic set of supplies will be available to every student enrolled in art. IARC will work with 

your principal to have the kits sent to your respective school. Art teachers and principals 
must ensure the kits are deployed to students enrolled in a first-semester art class. 

 
Elementary School Remote Courses 
 
• PE, Art, Music, 5th grade Strings 

o There is no remote learning option for 4th grade Strings. 
o Recruiting for 4th grade Strings will occur once in-person learning resumes. 
o Fifth grade strings students must pick up an instrument if enrolled in strings class. 
o A basic set of supplies will be available to every student for art lessons. Work with your 

principal to ensure the supply kits are ordered from the district store room and are 
deployed to every student. 

 
Instrument User Agreement 
Students and staff are responsible for reimbursing the district for replacement or repair to district-
issued instruments, equipment and supplies which are lost, stolen or damaged while in the possession 
of the student or staff member. All students who are issued a district instrument must complete a user 
agreement form (available from the band or orchestra teacher) prior to being issued an instrument. 
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RECOMMENDATIONS 

Lesson format options 
 
Theatre & Music Ensembles:   

• Sectional rehearsals 
• Ensemble building 
• Individual technique 
• Fundamental skill development 

 
Physical Education:  

• Synchronous physical activity 
 
Visual Art: 

• Demonstration 
• Discussions 
• Presentations 

 
Non-performance classes:   

• Discussions 
• Presentations 

 
Elementary General Music: 

• Synchronous tuneful, beautiful, artful learning opportunities 
 
Other Considerations 
 
Collaborate with classroom teachers on how to integrate music, art, physical education or other 
electives into classroom projects and experiences. These collaborative opportunities will supplement 
the lessons posted by each fine arts and physical education teacher.  

 
 

KSHAA guidelines for virtual competition are available here: KSHSAA Debate, Speech, and Drama Manual 
  

http://www.kshsaa.org/Public/Debate/PDF/VirtualDebateSupplementalManual.pdf


 

 

75 Remote Learning Plan, Revised 09/15/2020 Return to Table of Contents
  

APPENDIX D: SPECIAL EDUCATION SUPPLEMENT 

This plan serves as a supplement to the Kansas City, Kansas Public Schools Remote Learning Plan. This 
document seeks to provide clarity and guidance around the work of special education teachers, related 
service providers, teacher leaders and coordinators during this time. 

All members of the district’s special education staff have been organized into Professional Learning 
Communities specific to services and exceptionalities in order to provide targeted support, professional 
development, and guidance to teachers and administrators during these unprecedented times. Please 
know that our department’s first priority is the safety and health of all staff and students.  
 

Table of Contents 
 

• Compliance 
• Documentation of Phone Calls and Services 
• Instruction in the General Education Setting (Collab) 
• Specialized Instruction – Direct Services (This could include 1:1… 
• SAILS, STEPS, and Students Eligible for DLM 
• Preschool 
• Behavior Support Classroom (BSC) formerly known as ED 
• Transition Services and 18-21 Post High 
• Gifted Services  
• Related Service Providers 
• Professional Learning Community Teams 

 
 
Compliance Expectations of Case managers 
IEP Teams will continue to conduct all initial and amendment IEP meetings for students. At this time, 
there are no waivers at the Federal or State level on special education requirements. Here are a few 
important reminders as you prepare for meetings: 
 

• Review IEP Meeting Guidelines and KSDE-SETS guidance/FAQ documents that are being sent by 
your Coordinator and are available on the Remote Instruction tab in the Certified Staff Handbook. 

• Consider how to get the draft IEP and IEP documents to parents/guardians in advance  
• Consider in advance the logistics of getting all IEP team members together virtually or by phone 

so that all roles are represented 
• All IEP meetings should be held via Zoom or by phone 
• Before beginning IEP meetings remind parents/guardians the meeting is taking place via Zoom or 

phone due to coronavirus and ensure you have consent from parents/guardians to hold the 
meeting by either of these methods. Document in meeting notes. Example: “Mr. or 
Mrs.___________ due to COVID-19 we are having this annual or amendment IEP meeting for 
_____fill in blank________. Do you consent to having this meeting by phone or via 
Zoom/FaceTime/etc.?  

• You should not amend IEPs just to address any temporary change in services. 
• Complete and update all IEP components as required and supported by current data 
• Document all decisions carefully in the Prior Written Notice (reach out to your Coordinator for 

assistance as needed) 
• Gain electronic/written documentation of parent participation, informed consent and agreement 

from all required team members 
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• Document the date/time of all virtual and phone IEP meetings in the Meeting Summary for 
Process Forms 

• Goalbook must be used for drafting the Present Levels Statement and IEP Goals 
• Develop system for collection of present levels prior to drafting the IEP. 
• Develop a weekly data collection (quantitative and qualitative) system for each student.  

o Develop system for tracking attendance and participation using the Learning 
Management System (Canvas) 

• Case managers should be in continuous contact with parents/guardians prior to, during, and after 
school closures regarding their student’s IEP services 

• Refer to plan addendum for procedures if students move from in-class to virtual instruction. 
• When questions or challenges arise, please reach out to your coordinator and teacher leaders. In 

addition, the following special education staff are also able to assist with specific questions or 
concerns related to special education programs, services, and curricula supports. 

o Evaluation Services – Olivia Riscovallez 
o Speech Language Services – Kelsey Kohn 
o OT-PT, APE, MT Services –TBD 
o SPED Social Workers - TBD 
o DHH& VI Services – Michelle Clary 
o Homebound Services and Dyslexia -Olivia Riscovallez 
o SAILS and STEPS – Lauren Averill 
o Behavior Support formerly known as ED – Lori Allen 
o Co-Teaching, Resource, and Inclusion Services – Dr. Kristin Dunlap and Danita Long 
o Goalbook and Unique Learning System – Liz Meitl 

 
Note:  In addition to the guidance provided above, please stay abreast of ongoing updates by reviewing 
the guidance and FAQ documents provided by KSDE SETS. As these are developed, your coordinator will 
send out via email. 
 
Ensure Progress in General Education and Special Education 
During this time teachers will provide weekly lessons that will focus on IEP goal progress and progress in the 
general education curriculum with appropriate accommodations and modifications. In addition, teachers 
should provide continuous learning which includes a mix of online learning tools, video conferencing, and 
learning packets. Teachers should be coordinating with all related service providers to ensure students have 
access to communication tools, visuals, behavior intervention plans, etc. Teachers should design instruction 
to address students’ unique and individual needs. Teachers are encouraged to use small group lessons/direct 
instruction using Zoom or other web conferencing tools to deliver continuous learning to students.  
 
It is the department’s expectation that special education teachers and related service providers remain in 
regular communication with their students and families.  
The case manager should be the main point of contact with the family. Related service providers’ contact 
information should be available to share with parents. Now more than ever, parents and students are in 
need of consistent and proactive communication with their teachers, case managers, and related service 
providers. 
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Documentation of Phone Calls and Services 
Be sure you are documenting all communication with families and students in the contact log under the 
special education tab found in Infinite Campus. In addition, all teachers and related service providers 
must document all services provided in Infinite campus under the Special Education tab. Translators 
should be used for non-English speaking families. You may use an in-school support or use Propio- See 
codes in Remote Instruction Tab of Certified Staff Handbook. Documentation should consist of:  type of 
contact, duration, and any next steps (i.e-weekly plan of action) we have established. In the event a 
parent or guardian wishes to decline services or instruction, please contact your coordinator immediately 
for assistance. 
When communicating with parents be sure to discuss the following: 

• Meaningful conversations about what parents/guardians want teachers and related service 
providers to focus on during this time. A few really good questions include:  What skills would you 
not like for your child to lose during this time?  In addition to the IEP goals and essential learning, 
where would you like to see us concentrate our instruction and services? 

• Modifications/accommodations and current services as outlined in the IEP 
• Review and discuss the IEP goals 
• Schedule ongoing times with parents and teachers to check in and see how things are going 
• Consider Google Voice as an option (can be used with your email account) 

 
Instruction in the General Education Setting (Collab)  
For students receiving co-teaching/inclusion or “collab” services, the special education teacher will need 
to consider their students accommodations and modifications as specified in the IEP. These supports are 
needed to access the general education curriculum at home. It is vital that all special education co-
teachers/”collab” work in partnership with general education teachers. Collaboration should focus on 
designing instruction that will be available to students with and without internet services and will meet 
each student’s unique and individual needs. Teachers will need to consider and include the following 
when developing lessons for students in these settings: 

• Assess regression as stated in Office of Special Education Guidance  
• Begin special education services on day one of remote schooling. 
• Incorporate Specially Designed Instruction (SDI) to meet students’ needs to do grade level work 

on Canvas. 
• Prepare academic learning packets that can be sent home in addition to the Remote Learning 

Plan. 
o Packets are only used as a supplement to a strategy, concept, or standard. They are 

never to be used as the primary education tool/platform. 
• Assistive technology (as appropriate) 
• Co-teaching instruction using Canvas to meet students’ minutes (breakout rooms for collab and 

small groups and other co-teaching models)  
• Use of Goalbook, the Online Reading Teacher Resource Handbook and the Online Math Teacher 

Resource Handbook for, designing instruction, progress monitoring, writing IEPs, etc.  
• Case managers will provide complete IEP to general education teachers, including specials 

teachers, paraprofessionals, and anyone working with the student, with signatures to confirm 
receipt, and meet to review prior to school starting. 

• Provide accommodations and modifications (share ideas for: chalk, cards, dice, counters, 
numbers chart, ABC linking chart,etc), creative household items  

• Prioritize weekly planning time with general education teachers to collaborate and prepare 
lessons  

• Prioritize weekly planning time with special education teams  

https://drive.google.com/file/d/19Ezxtx0SBuOTElPO6oxa2p2FiB3a2kI6/view?usp=sharing
https://docs.google.com/document/d/1BfgkaNkhJMVpQtXThdIWQAWGrQh3u8MYlm1cocCObHQ/edit?usp=sharing
https://docs.google.com/document/d/1BfgkaNkhJMVpQtXThdIWQAWGrQh3u8MYlm1cocCObHQ/edit?usp=sharing
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• Prioritize weekly planning required from school teams (PLC, PD, etc)  
• Prioritize daily independent planning time to plan lessons, log on IC, write and conduct IEPs  
• Case managers or designated special education team member will have weekly communication 

with families and record in Infinite Campus under the SPED tab for contact log, coordinating with 
Related Service Providers  

 
Teachers in this setting will be expected to attend their campus PLC as well as the special education PLC 
led by Olivia Riscovallez, Lori Allen, or Lauren Campbell. 
 
Specialized Instruction – Direct Services (This could include 1:1 Instruction) 
For students who receive direct services in a special education classroom, learning activities should focus 
on ensuring progress on the IEP goals. Most importantly, students should receive instruction designed to 
address their individual and unique needs. Teachers will need to consider and include the following when 
developing lessons for students in these settings: 

• Begin special education services on day one of remote schooling. 
• Assess regression as stated in Office of Special Education Guidance  
• Specially Designed Instruction (SDI) to meet students’ IEP goals as needed on Canvas/packet work 
• Assistive technology (as appropriate) 
• Direct Instruction using Canvas to meet direct minutes (small group, or another adult present if 

1:1)  
• Use of Goalbook, the Online Reading Teacher Resource Handbook and the Online Math Teacher 

Resource Handbook for, designing instruction, progress monitoring, writing IEPs, etc  
• Prepare academic learning packets that can be sent home in addition to the RLS. 

o Packets are only used as a supplement to a strategy, concept, or standard. They are 
never to be used as the primary education tool/platform. 

• Case managers will provide complete IEP to general education teachers, including specials 
teachers, paraprofessionals, and anyone working with the student, with signatures to confirm 
receipt, and meet to review prior to school starting. 

• Provide accommodations and modifications (share ideas for: chalk, cards, dice, counters, 
numbers chart, ABC linking chart, etc.), creative household items  

• Case managers or designated special education team member will have weekly communication 
with families and record in Infinite Campus under the SPED tab for contact log, coordinating with 
Related Service Providers  

• Prioritize daily independent planning time to plan lessons, log on Infinite Campus and Canvas, 
write and conduct IEPs 

• Prioritize weekly planning time with special education teams  
• Prioritize weekly planning required from school teams (PLC, PD, etc.)  

 
Teachers in this setting will be expected to attend their campus PLC as well as the special education PLC 
led by Olivia Riscovallez, Lori Allen, or Lauren Campbell. 
 
  

https://drive.google.com/file/d/19Ezxtx0SBuOTElPO6oxa2p2FiB3a2kI6/view?usp=sharing
https://docs.google.com/document/d/1BfgkaNkhJMVpQtXThdIWQAWGrQh3u8MYlm1cocCObHQ/edit?usp=sharing
https://docs.google.com/document/d/1BfgkaNkhJMVpQtXThdIWQAWGrQh3u8MYlm1cocCObHQ/edit?usp=sharing
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SAILS, STEPs, CLIMB, and Students Eligible for DLM 
For students who participate in the alternate curriculum, they will receive instruction based on the 
Dynamic Learning Map (DLM) standards, unless another plan is indicated by the IEP. Teacher should 
prepare weekly academic lessons specific to their student’s individual needs. In addition to the academic 
lessons, the teacher should also prioritize lessons specific to their student’s IEP goals. Goalbook is a great 
resource that must be used for IEP design, formation, and lesson prep as it holds hundreds of academic 
and SEL practices that can be implemented. All SAILS and STEPS teachers now have their own personal 
access to the Unique Learning System (ULS). Teachers will need to consider and include the following 
when developing lessons for students in these settings: 

• Begin special education services on day one of remote schooling. 
• Assess regression as stated in Office of Special Education Guidance  
• Case managers or designated special education team member will have weekly communication 

with families and record in Infinite Campus under the SPED tab for contact log, coordinating with 
Related Service Providers  

• Prepare academic learning packets that can be sent home in addition to the RLS. 
o Packets are only used as a supplement to a strategy, concept, or standard. They are 

never to be used as the primary education tool/platform. 
• Coordinate with all related service providers to ensure students have required communication 

tools, visual schedules, and behavior intervention plans for home. 
• Direct Instruction using Canvas to meet direct minutes (small group, or another adult present if 

1:1)  
• Providing individual and vocational activities parents can facilitate in the home to support the 

reinforcement and generalization of skills. 
• Provide live and recorded direct instruction using Canvas to meet direct minutes and to model 

activities for both students and parents 
• Prepare SEL lessons and activities (social skills) that can reinforce appropriate behavior 
• Prepare academic learning packets that can be sent home in addition to digital resources 
• Case managers will provide complete IEP to general education teachers, including specials 

teachers, paraprofessionals, and anyone working with the student, with signatures to confirm 
receipt, and meet to review prior to school starting. 

• Prioritize weekly planning time with special education teams and related service providers 
• Prioritize daily independent planning time to plan lessons, log on IC, write and conduct IEPs 
• Prioritize weekly planning time with special education teams  
• Prioritize weekly planning required from school teams (PLC, PD, etc.)  

 
Teachers in this setting will be expected to attend their campus PLC as well as the special education PLC 
led by Lauren Averill. 
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Preschool 
The focus of service should be around supporting parent and student engagement at home, providing 
ways to modify the general education resources provided to families, and supporting progress on IEP 
goals. Teachers should also help implement any accommodations or modifications to content as outlined 
in the student’s Individualized Education Plan. Teachers will need to consider and include the following 
when developing lessons for students in these settings: 

• Begin special education services on day one of remote schooling. 
• Assess regression as stated in Office of Special Education Guidance  
• Digital and non-digital activities parents and students can complete together. 
• Provide periods of live and recorded direct instruction and coaching using Canvas to model 

activities for both students and parents to meet IEP minutes. 
• Prepare academic learning packets that can be sent home in addition to the RLS. 

o Packets are only used as a supplement to a strategy, concept, or standard. They are 
never to be used as the primary education tool/platform. 

• Use of Goalbook and Online Teacher Resource Handbook for, designing instruction, progress 
monitoring, writing IEPs, etc  

• Case managers will provide complete IEP to general education teachers, including specials 
teachers, paraprofessionals, and anyone working with the student, with signatures to confirm 
receipt, and meet to review prior to school starting. 

• Case managers or designated special education team member will have weekly communication 
with families and record in Infinite Campus, coordinating with Related Service Providers  

• Provide accommodations and modifications ( share ideas for: chalk, cards, dice, counters, 
numbers chart, ABC linking chart,etc), creative household items  

• Prioritize daily independent planning time to plan lessons, log on IC, write and conduct IEPs 
• Prioritize weekly planning time with special education teams  
• Prioritize weekly planning required from school teams (PLC, PD, etc) 

 
Teachers in this setting will be expected to attend their campus PLC as well as the special education PLC 
led by Kelsey Kohn and Rebecca Benson.  
 

Behavior Support Classroom (BSC), formerly known as ED 
Students in the Behavior Support Classroom will be receiving instruction in the general education 
curriculum (GVC), unless another plan is indicated by the IEP. Teachers should prepare weekly academic 
lessons specific to their student’s individual needs. In addition to academic lessons, teachers should also 
prioritize lessons specific to their student’s IEP goals. Goalbook is a great resource that must be used for 
IEP design, formation and lesson prep as it holds hundreds of academic and SEL practices that can be 
implemented. Teachers will need to consider and include the following when developing lessons for 
students in these settings: 

• Begin special education services on day one of remote schooling. 
• Assess regression as stated in Office of Special Education Guidance  

o Develop system for collection Present Levels prior to IEPs. 
o Develop a weekly data collection (quantitative and qualitative) system for each student.  

• Coordinate with all related service providers (as needed) to ensure students have required 
communication tools, visual schedules, and behavior intervention plans for home. 

• Coordinate with parents/guardians to ensure students have required communication tools, visual 
schedules, and behavior intervention plans for home. 

https://drive.google.com/file/d/19Ezxtx0SBuOTElPO6oxa2p2FiB3a2kI6/view?usp=sharing
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• Case managers will provide complete IEP to general education teachers, including specials 
teachers, paraprofessionals, and anyone working with the student, with signatures to confirm 
receipt, and meet to review prior to school starting. 

• Provide accommodations and modifications  (share ideas for: chalk, cards, dice, counters, 
numbers chart, ABC linking chart, etc.) for each student on Designated Online Platform, and 
incorporate creative household items as necessary/able. 

• Provide periods of live (set/scheduled, designated times) and  recorded  direct instruction using 
Canvas to model activities for both students and parents to meet IEP minutes ( in small group, or 
another adult present if 1:1)  

• Prepare SEL lessons and activities (social skills) that can reinforce appropriate behavior. 
Collaborate with Social Worker as necessary/appropriate. 

• Prepare academic learning packets that can be sent home in addition to the RLS. 
o Packets are only used as a supplement to a strategy, concept, or standard. Never to be 

used as the primary education tool/platform. 
• The use of Goalbook to modify and accommodate assignments given through regular education. 
• Communicate and document (Infinite Campus) with parents/guardians weekly to check in with 

your students and families. 
• Prioritize daily independent planning time to plan lessons, log on IC, write and conduct IEPs 
• Prioritize weekly planning time with special education teams  
• Prioritize weekly planning required from school teams (PLC, PD, etc) 

 
Teachers in this setting will be expected to attend their campus PLC as well as the special education PLC 
led by Lori Allen  
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Transition Services and 18-21 Post High  
Teachers and case managers should provide tips and resources to support the continued learning and skill 
development of students, while school and community access are severely restricted. Activities and 
learning should be focused on maintaining and improving transition goals identified in the IEP. Discuss 
with parents/guardians the level of support students will have at home and plan learning opportunities 
accordingly. Teachers of students who are on a typical graduation track need to work with general 
education teachers (as typically should occur in school) to ensure transition goals are being met via online 
instruction--and should continue to work with school officials to ensure graduation credits are being 
earned. Teachers of students on an atypical graduation track should also continue to work with general 
education teachers to ensure transition goals are met as much as possible via general curriculum 
instruction, and school officials to ensure school completion requirements are being met. All teachers 
should also add to the general education instruction for students in order to meet transition goals only if 
needed in order to reach student’s IEP transition goals. Teachers will need to consider and include the 
following when developing lessons for students needing additional instruction in order to meet transition 
goals: 

• To the greatest extent possible, continue with the learning activities and curriculum used at 
school as well as new resources. 

•  Make modifications as necessary depending on available support at home 
• Communicate with parents/guardians at least once a week to check in with your students and 

families 
• Coordinate with all related service providers to ensure students have required communication 

tools, visual schedules, and behavior intervention plans for home 
• Provide individual and vocational activities parents can facilitate in the home to support the 

reinforcement and generalization of skills. 
• Provide short periods of direct instruction using Zoom and Canvas to model activities for both 

students and parents 
• Prepare SEL lessons and activities (social skills) that can reinforce appropriate behavior 
• Prepare learning packets that can be sent home in addition to digital resources 

 
Teachers in this setting will be expected to attend their campus PLC as well as the special education PLC 
led by Dr. Mary Pearson to provide transition resources and support.  
 

Gifted Services 
Students receiving gifted services should have access to their case manager via email or by phone. Case 
managers should communicate to parents what service opportunities will look like during this time. 
Teachers will conduct activities related to evaluations and provide services as stated in the IEP.  

• Provide short periods of direct instruction using Canvas to model activities for both students and 
parents 

• Specially designed assignments in Canvas 
• A mix of online learning tools and packets 
• With parent permission, complete creativity assessment in person as part of the team for initial 

gifted evaluations. 
 PLC time will be conducted by TBD on a bi-weekly basis to provide resources and support to 
teachers and/or case managers. 
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Related Service Providers 
 
School Psychologists 
School Psychologists will continue to complete activities related to evaluation services. School 
psychologists will conduct evaluations, determine eligibility and conduct reevaluations following 
compliance guidelines outlined by the Kansas State Department of Education. School Psychologists will 
serve as a resource to IEP teams, including parents, for parents’ rights, process and procedure. 

• Offer to be note-taker for IEP meetings in the building(s) for consistency in practice 
• Support teachers in working with students’ social emotional needs 
• Schedule one on one sessions in school buildings with parent permission to complete evaluations 

with students. If parent does not have transportation, arrange school district transportation. PPE 
including plexiglass shields between student and psychologist will be provided. 

• Coordinate providers to be part of the evaluation team, as needed. 
• Conduct parent surveys by phone, such as behavior and adaptive. 
• Assist teams with development of FBA and BIPs. 
• Provide parent coaching as needed. 
• Provide support in child find and development of interventions. 

PLC time will be conducted by Olivia Riscovallez on a bi-weekly basis to provide support to School 
Psychologists. 
 
Speech Language Services 
Speech Pathologists will conduct activities related to evaluations and provide teletherapy services as 
stated in the IEP. Resources will be created specifically for students by grade level and areas of concern 
(e.g., pragmatic, expressive or receptive language, articulation, fluency) to meet the needs of students as 
indicated by the IEP. Speech Language Pathologists will also work with classroom teachers to ensure 
accommodations or modifications are being implemented in the general education classroom. Speech 
Language Pathologists can be available to answer any questions and provide training to enhance language 
skills at home via email or phone. SLP should consider and include the following when developing lessons 
and thinking through support for students receiving speech services: 

• Asses regression as stated in Office of Special Education Guidance  
• SLP can collaborate with grade-level teams and families to determine services needed to 

maintain and reinforce IEP goals and/or accommodations. 
• Provide teletherapy via Canvas in small groups or individual sessions. 
• Medicaid billing will occur during school closure for qualifying teletherapy services 
• With parent permission, as part of the evaluation team, complete evaluations and reevaluations 

as needed in-person with appropriate personal protective equipment and/or in via telepractice.  
 
PLC time will be conducted by Kelsey Kohn on a monthly basis to provide resources and support to SLP. 
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OT/PT 
Occupational Therapists and Physical Therapists will conduct activities related to evaluations and provide 
teletherapy services as stated in the IEP. Collaboration with teachers, case managers, and families to 
ensure students have access to support during home learning is extremely important (sensory breaks, 
correct positioning/seating, etc.). When considering specific therapies, utilize the students’ families to 
determine the best way to deliver instruction. Possibilities include:  

• Asses regression as stated in Office of Special Education Guidance  
• Virtual consultation or teletherapy 
• In-person therapy as determined by team  
• Phone calls with parents 
• Medicaid billing will occur during school closure for qualifying teletherapy services 
• With parent permission, as part of the evaluation team, complete evaluations and reevaluations 

as needed in-person with appropriate personal protective equipment and/or in via telepractice. 

PLC time will be conducted by TBD on a monthly basis to provide resources and support to OT/PT. 
 
Assistive Technology 
Assistive technology support and services will provide resources to general education and special 
education teachers. For students with assistive technology as a separate service on the IEP, the provider 
will work to provide these services remotely, considering possibilities such as: 

• Asses regression as stated in Office of Special Education Guidance  
• Virtual consultation or teletherapy  
• Phone calls with parents 
• Medicaid billing will occur during school closure for qualifying teletherapy services 

Emily Rose Patrick will be available to support in this area. 
 
 
Social Work 

Special Education School Social Workers 
Special education school social workers will continue to complete activities related to supporting 
students' social/emotional needs, will conduct activities related to evaluations and provide teletherapy 
services as stated in the IEP. Special education school social workers will support students, families, and 
IEP teams in meeting the social/emotional needs of students. This may include: 

• Sharing community resources with families 
• Teletherapy with students via Zoom or phone 
• Consulting with families and IEP teams regarding social emotional needs 
• Sharing lessons/activities with teachers and families to engage in at home. 
• Medicaid billing will occur during school closure for qualifying teletherapy services 
• With parent permission, as part of the evaluation team, complete evaluations and reevaluations 

as needed in-person with appropriate personal protective equipment and/or in via telepractice. 

PLC time will be conducted by TBD in a bi-weekly basis to provide support to Special Education School 
Social Workers 
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Music Therapy 
During this time, the Music Therapist will provide recommendations to parents and case managers 
specific to students’ IEP goals, conduct activities related to evaluations and provide services as stated in 
the IEP. Services will include: 

• Services and activities provided via Canvas 
• Resources can be provided to parents and IEP team members in support of students’ IEP goals. 
• Medicaid billing will occur during school closure 
• With parent permission, as part of the evaluation team, complete in-person evaluations and 

reevaluations as needed. 
 
Office of Special Education District Staff 
During this time, Coordinators and Teacher Leaders will support all teachers and leaders with the 
implementation of the Remote Learning Plan and the work of special education services. Our support will 
be guided by the implementation of PLC that are specific to special education services and 
exceptionalities. The expectations for these PLC are as follows: 

• Each PLC is led by a Team Leader(s) with expertise in the area 
• PLC are expected to meet with their teacher groups regularly throughout the week or bi-weekly 

via videoconferencing 
• The goal of the PLC is to lead the work, provide training and guidance to teachers and 

administrators during this time 
 
Professional Learning Community Teams 

Exceptionalities & Services Team Leaders Team Members 

Emotional Disability Lori Allen • Danita Long 

SAILS  and STEPS Lauren Averill • TBD 

DHH & VI Services  Michelle Clary • Michele Brothers & Lisle Kauffman 
(D/HH) 

• Staci Moody (Audiologist) 
• Angie Brown, Whitney Medlin, 

Nancy Mann (TVIs) 

Speech-Language Services and all other 
Related Services 

Kelsey Kohn • Emily Rose Patrick 

LD- Reading 
Inclusion and Resource Settings 

Lori Allen • Dr. Kelli M. Charles 
• Kathy Bichelmeyer 
• Cristina Robb (SLC) 
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Exceptionalities & Services Team Leaders Team Members 

LD-Math 
Inclusion and Resource Settings 

Lauren 
Campbell 

• Megan Kiefer 
• Cheryl Palmer 

Dyslexia Services Olivia 
Riscovallez 

• Ruth Sinon 
• Laura Beer 
• Stephanie Drennon 
• Betsy Chrisman 
• Jami Knight 
• Martha Madsen 

Transition Services Mary Pearson • Jennifer Jones 
• Kathryn Holmes 

IEPs and IEP Meetings Michelle Clary  • Kathy Bichelmeyer 
• Rebecca Benson 
• Diane Fleming 

Evaluation Services Olivia 
Riscovallez 

• Theresa VonColln 
• Megan Fuller 
• Rebecca Benson 

Gifted Services TBD • Lindsay Black 
• Chris McTighe 
• Vince Boreas 
• Tamra Miller 
• Lori Martin 
• Sean Wyatt 
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Additional Staff Roles: 

• Teacher Leaders  
Teacher leaders will offer open office hours for support the first and last working hour of each 
day. In addition, teacher leaders will attend live lessons to offer feedback and support to new 
teachers for instruction. Teacher Leaders will be available as requested by teachers and 
administrators to support teachers with remote learning. Teacher leaders will also support new 
and returning teachers when needed on IEP writing and IEP meetings.  

• Coordinators  
Coordinators will offer open offices hours at various times of the day throughout the week. 
Coordinators will seek assistance from campus administrators and Teacher Leaders for teachers 
needing support in the areas of compliance and instructional services. Coordinators will check in 
with new administrators weekly and complete a daily log reflecting staff contact and content. 
Coordinators will schedule weekly meetings with teachers during remote learning.  

• Directors  
Directors will check in with Coordinators daily to help support and problem solve and complete a 
daily log reflecting staff, family and campus administrator contact and content. Directors will 
provide communication and updates to teachers weekly. Directors will continue to meet with 
Coordinators weekly.  

• Paraprofessionals  
Paras will support instruction as directed by their teachers, including preparing materials, data 
collection, supporting live sessions and instructing small groups. Paraprofessionals will assume 
the role of teacher as a substitute as directed for teacher absences. Paras will offer open offices 
hours at various times of the day throughout the week. 
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APPENDIX E: DEPARTMENT OF ESOL & MIGRANT PROGRAMS SUPPLEMENT 

This plan serves as a supplement to the Kansas City, Kansas Public Schools Remote Learning Plan. This 
document seeks to provide clarity and guidance around the work of ESOL teachers, ESOL instructional 
aides, Migrant Advocates, multilingual community outreach workers and family advocates during this 
time.  

The ESOL Instructional Coaches will assist in the organization of teachers and aides into Professional 
Learning Communities specific to services and exceptionalities in order to provide targeted support, 
professional development, and guidance to teachers and administrators during these unprecedented 
times. Please know that our department’s first priority is the safety and health of all staff and students. 

When questions or challenges arise, please reach out to the Director of ESOL and Migrant Programs and 
ESOL instructional coaches.  

• Director - Jacqueline Rodriguez 
• Secondary Coaches - Emily Brown, Brittany McWilliams, Lisa Quirke, Abigail Spencer 
• EC-5 Coaches - Cory Coe, Ramona Stowe, Devon Tschumakow  

 
For specific contact information, please visit the ESOL / Migrant Department Website - District ESOL 
Website 
 
 
 

Table of Contents 
• Compliance 
• ESOL Teachers  
• ESOL Instructional Aides 
• Migrant Advocates 
• Bilingual Community Outreach Workers & Family Advocates 

 

  

https://sites.google.com/m.kckps.org/esolmigrantkckps/home
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Compliance 
All buildings and staff must follow federal, state and KCKPS compliance guidelines. 

• Monitor new enrollments, identify students with a language other than English indicated 
during enrollment, administer language screener to those students to the extent possible. If a 
language screener is not possible to administer, teachers are to provide services to the best of 
their ability with the information provided until the screener is able to be given. 

o Notification flags with “Pending ESL” will indicate students who have been identified as 
EL but still need to take the language screener.  

▪ To access reports in Infinite Campus, select Ad Hoc Reporting ➪ Data Export 

➪ ESL Notification ➪ click on the + (plus sign) ➪ and select student Pending 
ESL. Click on Test or select Delimited values, then click Export to save a copy on 
your computer. 

o Schedule one-on-one sessions with students in school buildings to complete the 
language screener. If transportation is not available, arrange school district 
transportation with parent permission. PPE including plexiglass shields between 
student and ESOL teacher will be provided. See One-on-One Videoconferences with 
Students for requirements. 

 
• Work with Building Leadership Teams to devise a plan for all building teachers to initiate and 

monitor Individual Learning Plans (ILPs) for all EL students. 
  

• Meet weekly with the ESOL team (including ESOL aide) in your building (virtually is acceptable) 
for a minimum of thirty (30) minutes and log meeting minutes / notes in Infinite Campus. 

 
• Proceed working through any SIT Addendum that has been started / is up for review. 

o Consider in advance the logistics of getting all SIT Addendum team members together 
virtually or by phone so that all roles are represented. 

o Gain electronic/written documentation of parent participation, informed consent and 
agreement from all required team members. 

 
• Assist counselors in scheduling of identified and/or potential ELs to ensure eligible students are 

offered ESOL services with an ESOL endorsed teacher through co-teaching, direct service, or 
small group instruction.  

 
• For more information of compliance and procedures refer to the ESOL Program Guidelines 

Handbook and the District ESOL Website. 

When questions or challenges arise, please reach out to the Director of ESOL and Migrant Programs, 
ESOL Data Specialist and/or ESOL instructional coaches.  

• Director - Jacqueline Rodriguez 
• ESOL Data Specialist - Connie Thao 
• Secondary Coaches - Emily Brown, Brittany McWilliams, Lisa Quirke, Abigail Spencer 
• EC-5 Coaches - Cory Coe, Ramona Stowe, Devon Tschumakow 

For specific contact information, please visit the ESOL / Migrant Department Website - District ESOL 
Website 

 

https://sites.google.com/m.kckps.org/esolmigrantkckps/home
https://sites.google.com/m.kckps.org/esolmigrantkckps/home
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ESOL Teachers 
It is vital that all ESOL teachers work in partnership with general education teachers.  
Collaboration should focus on designing instruction that will be available to students  

and will meet each student’s unique and individual needs. 

ESOL teachers will be available during regular contracted hours and 
• prioritize planning and providing rigorous instruction aligned to the GVC, including all four 

language domains (reading, writing, listening and speaking) via the district approved Student 
Learning Management System 

• maintain a daily contact minute log documenting contact hours with students on roster / 
caseload 

• attend and participate in all scheduled Professional Learning including, but not limited to, 
building and department Professional Learning Communities 

• assist with monitoring and recommending students who might qualify for the Intensive 
Language Center following the district guidelines. *Entry into an ILC may or may not occur 
during remote learning. 

• share office hours or other times of scheduled availability with students and administrators. 
• follow district and building guidelines / policies on attendance, student participation, grading 

and student contact 
• select a professional and appropriate location (being mindful of lighting and what is being 

displayed in the background) when virtually delivering content to students or attending 
professional learning 

• wear professional and appropriate attire with the camera on when virtually delivering content 
to students or attending professional learning  

• check email frequently and respond promptly 

Elementary Secondary - Direct Service 

• Consistently collaborate with teachers of ELs to meet all student 
needs. 

• Co-plan lessons with teachers and aides to increase 
accessibility of materials for ELs by scaffolding or 
modifying assignments, as necessary, for students. 

• Co-teaching instruction using Canvas to meet students’ 
minutes (breakout rooms for collab and small groups 
and other co-teaching models) 

• Support instruction by assisting with providing 
assessment / feedback to ELs. 

• Assisting with contacting families per district / building 
expectations to address parent and student needs. 

• Small group instruction should occur in breakout room to 
scaffold appropriate grade level instruction 

• Small group lessons with ESL students need to be approved by 
building and director of ESL 

• Create learning 
opportunities for 
rostered students 
aligned to course 
standards and 
following the GVC. 

• Provide multiple 
opportunities for 
interaction for 
learning to all 
rostered students 
including regular 
meetings. 
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Secondary - Co-Teaching 

• Collaborate with co-
teacher to plan lessons 
and ways to increase 
accessibility of 
materials for ELs by 
scaffolding or modifying 
assignments, as 
necessary, for students. 

• Co-teaching instruction 
using Canvas to meet 
students’ minutes 
(breakout rooms for 
collab and small groups 
and other co-teaching 
models) 

When questions or challenges arise, please reach out to the Director of ESOL and Migrant Programs 
and ESOL instructional coaches.  

• Director - Jacqueline Rodriguez 
• Secondary Coaches - Emily Brown, Brittany McWilliams, Lisa Quirke, Abigail Spencer 
• EC-5 Coaches - Cory Coe, Ramona Stowe, Devon Tschumakow 

For specific contact information, please visit the ESOL / Migrant Department Website - District ESOL 
Website 

 
  

https://sites.google.com/m.kckps.org/esolmigrantkckps/home
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ESOL Instructional Aides 
It is vital that all ESOL instructional aides work in partnership with teachers. Collaboration should focus 

on designing instruction that will be available to students and will meet each student’s unique and 
individual needs. 

ESOL aides will be available during regular contracted hours and 
• collaborate with designated teacher to determine instructional supports for ELs including 

visuals to assist students in understanding vocabulary / concepts being presented 
• attend and share in the delivery of instruction with designated teacher and provide supports as 

needed 
• participate in weekly ESOL instructional aide PLC meetings 
• attend and participate all relevant and assigned district, building and department Professional 

Learning opportunities and meetings 
• act as a liaison between teachers, students, and families  
• check email frequently and respond promptly 

All Aides have iPad devices to utilize for instruction for participation in remote learning. 
Professional Development will be available for ESOL aides throughout the year for both synchronous 
and asynchronous learning activities. 

When questions or challenges arise, please reach out to the Director of ESOL and Migrant Programs 
and ESOL instructional coaches.  

• Director - Jacqueline Rodriguez 
• Secondary Coaches - Emily Brown, Brittany McWilliams, Lisa Quirke, Abigail Spencer 
• EC-5 Coaches - Cory Coe, Ramona Stowe, Devon Tschumakow 

For specific contact information, please visit the ESOL / Migrant Department Website - District ESOL 
Website 

 
  

https://sites.google.com/m.kckps.org/esolmigrantkckps/home
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Migrant Advocate 

Migrant Advocates will be available during regular contracted hours and 
• maintain a daily contact minute log documenting contact hours with students on caseload 
• recruit students for the Migrant Program 

o call families, push into the community to recruit for the Migrant Education Program 
o reconnect with Catholic Charities and other like organizations 

• continue referral collaboration for all P0 – P4 children with Parents As Teachers (PAT) 
• assist Migrant families with remote learning 

o be a liaison between school and Migrant families 
o inform parents of new regulations on participation regarding truancy 

• assist Migrant families with food stability 
o attend Wyandotte High Harvesters pantry every other Tuesday 
o educate families on other food resources throughout the community 
o porch drop offs (families with no transportation) 

• connect with community partners to ensure support and extra resources for Migrant families 

When questions or challenges arise, please reach out to the Director of ESOL and Migrant Programs, the 
Migrant Data Specialist, and/or Migrant Advocates.  

• Director - Jacqueline Rodriguez 
• Migrant Data Specialist - Dasiel Perez-Suarez 
• Migrant Advocates - Yurielvys Alonso-Lopez, Biranda Lobatos, Vanessa Mora, Leslie Rangel 

For specific contact information, please visit the ESOL / Migrant Department Website - District ESOL 
Website 

 
  

https://sites.google.com/m.kckps.org/esolmigrantkckps/home
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Multilingual Community Outreach Workers &  
Family Advocates 

ESOL Bilingual Community Outreach Workers (BCOW) & Family Advocates will be available during 
regular contracted hours and 

• provide essential communications in languages representative of student and family 
populations. 

• maintain a daily contact minute log documenting contact hours with students on roster / 
caseload 

• serve as a link between schools, parents and community by advocating for students and 
families to ensure equitable access to services and resources 

• contact families when requested to increase communication between school and home 
• act as a liaison between teachers and students 
• assist ESOL families with remote learning 
• assist families with enrollment process 
• provide translation of materials/for meetings (translation of documents, etc primarily BCOWs) 

When questions or challenges arise, please reach out to the Director of ESOL and Migrant Programs, 
the Migrant Data Specialist, Multilingual Community Outreach Workers and/or Migrant Advocates.  

• Director - Jacqueline Rodriguez 
• Migrant Data Specialist - Dasiel Perez-Suarez 
• Multilingual Community Outreach Workers - Ricardo Arriaga, Mitima Burhungane, Claudia 

Giner, Saw Kaw, Kumar Monger, Justin Mugisha, Maria Olmo-Rodriguez, Nestor Rodriguez 
• Family Advocates - Maria Arreola, Brian Teachout, Eh Wah  

For specific contact information, please visit the ESOL / Migrant Department Website - District ESOL 
Website 

 

 

  

https://sites.google.com/m.kckps.org/esolmigrantkckps/home
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APPENDIX F: ATHLETICS 

SPECIAL NOTE: The Kansas City Kansas School Board voted to suspend all involvement in KSHSAA Fall 
Sports. The Board will re-evaluate prior to making a decision about winter sports. If and when Athletics is 
approved by the Board to start guidelines for mitigation can be found below. 

Personal Hygiene Guidelines 

• ANYONE feeling sick should stay home and contact their healthcare provider. Participating while 

symptomatic could potentially jeopardize the entire activities program in their school and other 

schools for an extended period of time. 

• Maintain social distancing (6’) when possible.  

• Masks/face coverings should be worn at all times by all personnel, including students, except 

when students are directly participating in the activity. Wearing a mask should never be 

discouraged unless it poses a safety risk.  

• Cover the mouth and nose when coughing or sneezing with a tissue or cough/sneeze into the 

elbow.  

• Frequent hand washing for 20 seconds with soap and water or using a hand sanitizer with a 

minimum of 60% alcohol.  

• Keep hands away from face.  

• Participants should shower, change, and launder workout clothing as soon as possible after an 

activity. 

 
Establish a communication network with your county health department or local public health authority 
The KCK Athletic Mitigation Team oversees risk mitigation policy and implementation for their school’s 
co-curricular activity program. Team members include the District Athletic Director, District Nurse, 
Building Administrators and their Athletic Directors, School Nurse, Athletic Trainer (Children’s Mercy), 
select coaches (head and assistant) in conjunction with UG Health Authorities.  

• All school personnel and students will be trained on the signs and symptoms of COVID-19. Posters 

are available through the CDC website and should be posted throughout the school.  

• Prominently display standard daily precautions throughout school facilities and promote healthy 

habits. 

• Students and staff must be encouraged to report symptoms immediately. Participating while 

symptomatic could potentially jeopardize the entire activities program in their school and other 

schools for an extended period of time.  

• Understand and identify the high-risk population. High risk individuals should evaluate their level 

of participation in school activities. This group includes those 65 years of age or older and people 

of any age with underlying medical conditions, including chronic lung disease, moderate to severe 

asthma, serious heart conditions, severe obesity, diabetes, chronic kidney disease, liver disease or 

are otherwise immunocompromised. 

• The HS Athletic Director will communicate with the school to address necessary information 

updates for coaches, staff and students.  
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• HS Athletic Directors will contact opposing schools one week in advance of competition to share 

health concerns and geographically proximate restrictions and expectations. This communication 

should be initiated by the host school and may be facilitated by use of KSHSAA Form D. Notify the 

District Athletic Director and building Principal if any changes are made in the schedule. Athletic 

Director will notify the Communication Director of changes for release to media. Athletic 

Directors will make announcement on Athletic Webpage and school social media of any changes 

in the schedule. 

Screening and Exposure Protocol 
Prior to athletic participation, student-athletes and their parents should fill out the KSHSAA COVID-19 
Questionnaire and submit it to their school. The student should obtain written clearance by a medical 
provider prior to participating in sports ONLY IF they answer yes to any of the questions. This 
questionnaire should be distributed to students in advance of the season, providing enough time to 
obtain the additional medical clearance if necessary. If necessary, this written clearance is in addition to 
the annual pre-participation physical exam.  

• Anyone involved in a school activity should be screened daily for COVID-19 signs and symptoms, 

including a daily temperature check.  

• A daily record should be kept of all team members present including adult personnel. Responses 

to screening questions for each person should be documented and retained on file (see sample 

daily monitoring form at the end of this document).  

• Screening documentation should be maintained in a confidential manner and not shared with all 

staff, parents or teammates unless necessary due to a confirmed exposure.  

• Any person reporting or exhibiting COVID-19 signs or symptoms without other obvious 

explanations should not be allowed to take part in any school activity and should be immediately 

sent home and instructed to contact their healthcare provider.  

• Anyone who tests positive for COVID-19 must be isolated until they meet the criteria for release 

set by the KDHE or the local health department. They must also obtain written clearance by a 

medical provider before returning to participation.  

• Any individual who has had close contact exposure (defined by the KDHE as less than 6’ of 

physical distance for 10 minutes or longer, or if there was exposure to respiratory secretions such 

as being coughed or sneezed on) with a person who has tested positive for COVID-19 should 

immediately self-quarantine and contact their primary care physician or local public health 

officials for guidance and coach. While in self-quarantine, the person should be alert for 

symptoms including fever, cough or shortness of breath and contact their healthcare provider if 

these symptoms appear. An exposure is considered close contact with a COVID-19 positive 

person up to two days before their symptom onset (or if asymptomatic, up to two days before 

their specimen collection) until the time they are no longer required to self-isolate.  

• Those not identified as a close contact may only continue to participate with the District Nurses 

approval. Any student who has traveled to a KDHE identified restricted area should self-

quarantine and not participate in school activities for 14 days upon return to their home. 
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Illness Protocol 

• Students and staff must be completely honest with symptom reporting and appropriate follow 

through, or risk jeopardizing the entire activities program in their school and other schools for an 

extended period of time.  

o Each High School has identified an isolation area for anyone who reports COVID-19 signs 

or symptoms for practice and competitions. 

o Each High School has identified a communication plan with parents/guardians for a 

student who reports COVID-19 signs/symptoms including Athletic Trainer, Athletic 

Director, Building Principal, District Athletic Director and District Nurse. 

o The District Nurse will contact the county health department if anyone associated with 

your school’s activity program tests positive for COVID-19. 

Activity Considerations 
 
Practice Activities  

• Maintain common groups as much as possible; practice outside whenever possible; spread out 
for team meetings; minimize full team interactions with teammates in close proximity.  

• Practice and workout groups should remain static throughout a season insofar as possible.  
• Masks/face coverings should be worn at all times by all personnel, including students, except 

when students are directly participating in the activity.  
 

Competitions 

• Masks/face coverings should be worn at all times by all personnel, including students, except 

when students are directly participating in the activity.  

o Scheduling: Consider a reduced schedule for all activities; consider reduction in travel - 

whenever possible, play closer to home school site; consider reduction in the size of 

invitational events (those you attend and those you host), or tier those events so not all 

teams are at venue at the same time;  

o Contracts for games: While every effort should be made to play contests with contracts 

in place; if a team is unable to play due to health concerns, see sport specific guidance on 

impact of win/loss records.  

• Sportsmanship:  
o Prior to competition: demonstrate respect to officials and opposing team/coach with 

appropriate gestures other than physical contact.  

o During competition: Support and recognize good play with clapping, thumbs up, etc.  

o Conclusion of competition: in lieu of handshakes, develop and utilize an appropriate sign 

of respect and sportsmanship that does not include handshake or other physical contact; 

suggestions include head nod, chest thump, salute, etc. 

  
• Officials:  

o Provide clean locker room with space for them to spread out; provide hand sanitizer 

and/or appropriate personal hygiene items (soap, towels, etc.).  

o Provide place for officials to meet outside of the locker room away from the 

teams/crowds for pregame, halftime, and postgame discussions.  

o Provide appropriate security while in “open” areas. 
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o Provide “sign-in” and/or payment with minimal invasion of personal space yet providing 

protection of confidential information. 

• Contracts for officials: Officials should be paid for any game that is scheduled at the beginning of 
a “reduced” season even if it is canceled due to COVID impact on the game.  

• Event Staff: Initiate efficient protocols with essential staff only; should wear face covering 
whenever possible.  

• Admission: Consider cashless admission utilizing digital tickets or home-site season pass; provide 
plexiglass or other barriers for ticket staff.  

• Concessions: Follow food service guidelines and provide limited menu with pre-packaged foods 
and bottled drinks. Limit cash sales, use credit card option when available. Add plexiglass barrier. 

• Fan attendance: Policies should be made in consultation with your local health authorities. If 
crowd size is limited, consideration should allow for appropriate representation of fans from 
both/all schools participating. Ensure crowds do not have access to competition area or 
competitors before/during/following competition 

• Transportation: 

o Adhere to BOE policies and KSDE considerations for transportation to/from practices and 

contests.  

o Clean vehicles before and after each usage; suggestions include single individual per bus 

seat; staggered bus seating as available; parent support for transporting own child (if 

within BOE policy).  

o Masks should be worn during transport to and from events if social distancing cannot be 

maintained. 

 
Facility and Equipment Management 

• Set up each facility to allow for appropriate social distancing; utilize breadth of available facility 

space for each event. – Follow CDC recommendations for cleaning and disinfecting community 

facilities.  

• Adequate cleaning schedules should be created and implemented for all athletic facilities to 

mitigate any communicable diseases.  

• Hygiene stations containing hand sanitizer, facial tissues, gloves and surface disinfectants should 

be available throughout facilities.  

• Prior to an individual or groups of individuals entering a facility, hard surfaces within that facility 

should be wiped down and sanitized (chairs, furniture in meeting rooms, locker rooms, weight 

room equipment, bathrooms, athletic training room tables, etc.).  

• Commonly touched areas should be cleaned multiple times throughout the day. 

• Adhere to local school policy for locker room usage.  

• If locker rooms are used, precautions should be taken to ensure large groups do not congregate. 

Keep different teams within your school from being in the locker room at the same time. 

• Locker assignments should be established to maintain as much social distancing as possible and 

to ensure participants from different sports are not coming into contact with each other; 

maintain consistent bubbles/groupings of students in locker together.  

• Establish a locker room cleaning schedule with your custodial staff which ensures appropriate 

cleaning is taking place each time a group leaves the locker room. 

• Practice and competition attire should be cleaned after use; equipment cleaned before storing. 
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• Any equipment such as weight benches, athletic pads, etc. having holes with exposed foam 

should be covered by a non-porous material that can be effectively cleaned.  

• Shared equipment should be cleaned thoroughly before use, between users and at the end of the 

session. 

• Students should use individualized hydration containers (e.g., water bottles, jugs, disposable 

cups). 

• Group hydration devices (water cows, water fountains, hoses, etc.) should not be used other than 

to refill personal water containers. During refilling, appropriate social distancing should be 

maintained and the equipment should be regularly cleaned.  

• There should be no shared athletic towels, clothing or shoes between students.  

• All athletic equipment, including balls, should be cleaned intermittently during practices and 

competitions per the manufacturer’s guidelines.  

• Athletic equipment such as bats, batting helmets and catchers gear should be cleaned between 

each use and not shared if possible. 

 
Link to Sport Specific Mitigations   http://www.kshsaa.org/public/pdf/ActSpecificConsiderations.pdf 
 
The KCKPS will continually evaluate the statewide COVID-19 case metrics, UG, CDC, KDHE and KSHSAA 
guidelines, and will make necessary adjustments. 

 
  

http://www.kshsaa.org/public/pdf/ActSpecificConsiderations.pdf
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APPENDIX G: EXPECTATIONS FOR CLASSIFIED STAFF 
 
Things classified staff can be doing prior to school starting on September 8th: 

✓ Assistance with lunch applications 
✓ Updating bulletin boards 
✓ Assisting with device deployment 
✓ Parent communication  

 

Expected Tasks 
Ideas to identify student/family  

needs in order to access learning 

Parent Contact 
Meal apps 
ASQs 
Device/hotspot needs 
Main contacts 

Let parents know who their students’ 
teachers will be 

Clarification on SPED paras – can they be asked to 
perform tasks outside of SPED specific tasks? 

Google form survey 
Starting with families who did not have access 
in the spring -- but check with all 
Migrant students?  
Send reminder early to plug in devices to find 
the charger and charge devices 

Supplies ready for distribution 
Technology distribution prep 
Take down bulletin boards from spring 
Freshening up building 
Google form to families as a check in – going through 
form to identify needs 

Parent University: tutorials for parents to 
access resources 
Needs for language support – add column to 
survey for parent language preference 
Modified process for volunteers so that they 
can still assist/participate during remote 
learning – simplify the process to gain more 
volunteers? 

Google voice for parent reach out 
Create a folder in Principals’ Drive to drop resources 
to share with each other (forms, etc) 

Identify a person in your building to offer tech 
support (is TIS providing this support?) 
Communicate a schedule for tech support 
that parents can come in building 
Identify and communicate other things 
students will need to ensure remote learning 

Script for classified staff: 
- Attendance confirmation – updates 
- Devices needs 

Laminated sheet with log in information for platforms 
(to deploy with supplies) 
Parent log checks 
Additional resources for parents for remote learning 
and logs 

Built in hotspots for all iPads? 
Teachers need iPads with Amplify? 

Make books for writer’s workshop to send home  Identify when students/parents will be able to 
access learning synchronously and 
asynchronously – share info with teachers 
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Expected Tasks 
Ideas to identify student/family  

needs in order to access learning 

Balance tasks with technology training for classified 
staff to solidify tech skills 
 

EC iPads will have hotspots built in – siblings 
can take advantage of this 
IC should show who has EC students in the 
household 
Check in a few days after device deployment 
to check that everything is working well 

Planning with grade level teachers – assigned to 
specific teachers/grade levels 
Help parents fill out Lunch app – on campus webpage 
– Bright arrow message going out with this info 
Classified staff can fill out form with family on the 
phone 

Have classified to work with counselor/social 
worker to identify needs outside of 
technology 
Is someone in student services crafting a 
survey like this? Counselors? 
 

Tech training 
Assign to classroom teachers and specific roles and 
expectations 
Command center with a script with anticipated FAQs 
Resource organization 
Classified interview to identify talents/skills 

Newsletter through Bright Arrow 
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