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Introduction
The coronavirus, known as COVID-19, continues to impact the daily lives of our community.The
purpose of the operational task force team is to continuously monitor a healthy and safe working
environment by implementing important safety protocols to reduce the risks for students,
employees, and visitors. The team consists of various individuals from our KCKPS departments
who have developed workplace and instructional guidelines, along with protocols,that assist with
providing the most safe and secure environment that positively impacts our educational system
throughout the different phases of COVID-19.
This employee operational procedure document incorporates recommendations issued by the
local Wyandotte County Public Health Department, the Kansas Department of Health and
Environment (KDHE), and the Centers for Disease Control and Prevention (CDC).
While plans of how schools operate may look different across the district and individual
campuses, what remains central as a top priority is the health and safety of our students and
staff. We encourage individuals to remain flexible as some components of this plan may change
due to unforeseen circumstances or new recommendations that come from the state. The task
force team will use this framework as a guide to developing and implementing the most effective
operational plan for our school district and community.
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KCKPS Hygiene Expectations
●

●

Staff and children wash hands with soap and water for at least 20 seconds (or use hand
sanitizer) frequently, especially upon entry to the building, before/after meals,
before/after recess and PE, between classes, after contact with high-contact items or
surfaces, before/after touching the face or one’s facemask, and when practicing
coughing/sneezing etiquette.
Effective April 27, 2022, and for the remainder of the 2021-22 school year, the KCKPS
Board of Education approved optional face masks for students and staff as long as the
total COVID-related absences remain below five percent (5%). In the event that
an individual building (school) exceeds this threshold, that building (only that building)
will temporarily return to the mask requirement and will need to drop below five percent
(5%) of COVID-related absences for one week before moving back to optional masking.
The district respects that some students and staff may continue to wear masks for
personal, safety, or other health reasons. Please be respectful and supportive of all
choices.

●
●

Good mask hygiene includes performing hand hygiene before putting on and removing a
mask, and after touching the face or mask.
When required per Board policy, masks must cover both the mouth and the nose at all
times.

Facilities Maintenance
The Facilities Maintenance Department Supports the efforts of the District to achieve the
goals and values as stated on the District’s Continuous Improvement plan, and strives to
provide clean, safe and comfortable learning environments for our students and staff.
● Gloves, and disinfecting wipes will be provided by the custodian for each room.
● Custodians will engage in daily “continuous” cleaning, wiping down high touch points
throughout the day to be followed by complete disinfecting of the building at night.
● Increased ventilation and fresh air circulation will occur, if possible.
● Windows may be opened to increase fresh air circulation.
● Water fountains can be utilized.
● Classroom carpets and rugs are permitted; however bare necessities are recommended.
Couches and soft furniture items are not recommended.
● Desk shields are not required. If a staff member or student requests one, it will be
provided.
● PPE (Personal Protection Equipment) will still be provided by the district.
● Air filtration systems (LED filters) are installed in every classroom and various rooms for
additional air cleaning efforts.

5

KCKPS Students
When children are healthy, they can learn better. At Kansas City Kansas Public Schools,
we are committed to the health and wellness of our students and our community.

Student Entry
The Task Force Team has developed workplace strategies and guidelines to help schools
mitigate the risks of the spread of COVID-19. The procedures were implemented with guidance
from the local health officials to help ensure a safe conscious-working environment as we
prepare to return to the buildings.
We have guidance in place that recommends staggering entry times for buses and car drop-off,
using multiple entrances, monitoring student’s arrival to make sure students are not
congregating in the hallways, and ensuring students are visually screened for signs of illness
upon arrival to school. Visitors are discouraged from entering the school unless by
appointment.
The plan may be updated or tweaked to appropriately address isolation and containment
practices to accommodate for the different design and layout of each school. We have provided
answers to commonly asked questions for each program and grade level in the district.

Classroom Mitigation Procedures
●
●
●
●
●

Seating charts shall be implemented.
Social distancing remains a best practice and should be used to the greatest extent
possible.
To the best extent possible, cohorts should be implemented.
Desk shields are not required. If a staff member, student or parent requests one, it can
be provided.
PPE will still be provided by the district.

Academic Instruction
Staff Instructional Guidelines
● The GVC and curriculum resources shall be implemented to ensure high-quality core
instruction for all students.
● In the event that a student needs to be out for an extended period, Canvas should be
utilized to post videos and assignments and serves as the primary method for delivering
instruction.
● If a teacher is out sick or in quarantine, other teachers may be added to that teacher’s
Canvas course as collaborators to post assignments or lesson materials for students in
that teacher’s classroom.
● Please see the two links below for information on adding collaborators to Canvas
courses. School principals and instructional coaches have administrative rights to add
teachers as collaborators to Canvas courses associated with their building.
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How do I add collaborators to my course?
How do I add staff/students to a manually created course?
●
●
●
●
●

Buildings should continue their already-identified practices and procedures for make-up
work due to absence.
Accurate attendance must be kept on students who are absent due to Isolation or
Quarantine.
Staff will adhere to the established KCKPS grading policies and guidelines as outlined in
this support document.
Staff are discouraged from the use of homework packets unless students cannot access
technology during their quarantine.
When prioritizing workload for a student in quarantine, focus on reading and math with
integration of science and social studies; consider offering students a choice board that
is standards-aligned.

Student Instructional Guidelines
● All instruction will be in person; virtual learning students will be enrolled in Greenbush.
● In the event that a student needs to be out for an extended period, Canvas should be
utilized to access instructional videos and assignments and serves as the primary
delivery method for instruction.
● Student work will be turned into the teacher via Canvas.
● Students should log into their teacher’s Canvas site daily to check for assignments,
projects, and instructional information.
● Students should stay in contact with their teacher(s) via email/Canvas to ensure that
they understand content, assignments, and expectations.
● Students shall commit to completing the necessary coursework during their absence or
upon return from their absence.
● Students will be granted the appropriate time for make-up work as outlined by the
school/teacher.
● Buildings should continue their already-identified practices and procedures for make-up
work due to absence.

Code of Conduct
If there are students not adhering to safety guidelines and protocols, such as proper
mask usage, please refer to the Unsafe Conditions guide.

Reporting Guidelines for a Student Exposed to COVID Outside of School
Parent Responsibilities
1. Report exposure to your school nurse or principal.
2. Speak with a school nurse for guidance. Return to school will be cleared by the nurse
(See flowchart).
3. Provide proof of vaccination to the nurse, if applicable.
4. If at any time following exposure, a student experiences symptoms of illness, they are
presumed positive, regardless of vaccination status or test results.
5. Complete a 10-day quarantine from the last date of exposure.
6. Absences due to COVID will be excused after speaking with the school nurse.
7. Students who are exposed to a positive household family member must quarantine for a
minimum of 10 days from the last date of exposure.
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8. Students may access assignments and class materials through Canvas. Contact your
child’s school if you have questions.
Principal Responsibilities
1. Work with staff to ensure that students can access assignments and materials through
Canvas.
2. Ensure that teacher-student contact is made during the period of the student’s absence.
Additional Responsibilities
1. The nurse will work with the Attendance Secretary to ensure that absences are excused
in Infinite Campus by the attendance secretary for the duration of the quarantine or
isolation.

Reporting Guidelines for a Student Exposed to COVID at School
Staff Responsibilities
1. Report exposure to your school nurse or principal.
2. The principal will speak with a school nurse for guidance. The COVID Team will initiate
contact tracing. Unvaccinated students, and students who were not following mitigation
procedures who are identified as close contacts will be instructed to quarantine.
3. Return to school will be cleared by the nurse (See flowchart).
4. Provide proof of vaccination to the nurse, if applicable.
5. If at any time following exposure a student experiences symptoms, they are presumed
positive regardless of vaccination status or test results.
6. Absences due to COVID will be excused after speaking with the school nurse.
7. Complete a 10-day quarantine from the last date of exposure.
8. Students who are exposed to a positive household family member must quarantine for a
minimum of 10 days from the last date of exposure.
9. Students may access assignments and class materials through Canvas. Contact your
child’s school if you have questions.
Principal Responsibilities
1. Work with staff to ensure that students can access assignments and materials through
Canvas.
2. Ensure that teacher-student contact is made during the period of the student’s absence.
Additional Responsibilities
1. The nurse will add a health flag in Infinite Campus. Absences are excused in Infinite
Campus by the attendance secretary for the duration of the quarantine or isolation.
2. Once all close contacts have been notified of their exposure, the principal will complete
the appropriate templates and email them to their direct supervisor and the Health
Services Coordinator for approval. Building staff and school community receive
notification via notification letter or district COVID Hub.
3. If a family cannot be reached or if notifying a family cannot be done within a 24-48 hour
period (such as a weekend or holiday) an email or electronic communication may be
used for timely notification.
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Health Services Information
If a student needs to be seen by the nurse, the teacher will notify him/her of the concern
prior to bringing the student to the nurse’s office to allow for the proper personal
protective equipment to be worn and to ensure that no other students are exposed to an
ill child. Teachers will refer to the Guidelines for Triage of Student Health Concerns prior
to sending students to the nurse.
● A school nurse will be available to provide Health Services support at each location
where students are present.
● Students must have a completed Student Health Form on file with the nurse annually.
● If the student requires medications to be given at school, updated medication
authorization forms must be on file with the nurse.
● If the student requires any medications, treatments or procedures, while at school,
physicians’ orders for the 2021-2022 school year must also be obtained and be on file
with the nurse.
● Emergency contact information must be provided.
● Students must be current on their childhood immunizations for attendance, in
accordance with Kansas statute 72-6261. Parents/guardians will be given a 30-day
written notice by the school nurse if their child is out of compliance. Any student whose
parent/guardian does not make an effort to achieve compliance within 30 days may be
subject to exclusion from school until state compliance is achieved.
● The Centers for Disease Control and Prevention and the Wyandotte County Health
Department do not currently recommend universal symptom screenings for students to
be conducted by schools.
● Families and educators should work with students to practice wearing a mask safely and
consistently.
● Students who are eligible to receive a COVID-19 vaccine are highly encouraged to be
vaccinated. This protects the school community and families from being required to
quarantine at home due to an exposure.
● Students must stay home if they have any symptom of illness that may be related to
COVID-19 (Testing may be required prior to returning to school).
● Head Start sites will follow their own illness screening requirements.
● Parents/caregivers are strongly encouraged to take their child’s temperatures each
morning and monitor their child for signs and symptoms of infectious illness.
● Students who exhibit symptoms of illness will be assessed by the school nurse and
taken to an isolation room immediately. Schools should still plan to have an isolation
room to use as necessary.
● Consistent with Wyandotte County school guidance, students with any ONE symptom
must be excluded from school. Return to school will be based on the criteria set by the
health department.
● COVID-19 testing will be offered and may be performed with parent/guardian consent.
● Contact Tracing, Isolation, and Quarantine:
○ CDC and local public health recommendations will be followed. A district nurse
should be consulted to be sure the latest guidelines and district protocols are
followed.
● Parents/guardians will be notified that the student must be picked up within 45 minutes
of notification that their child is ill.
● The parent/guardian will be advised by the nurse of the Wyandotte County Isolation and
Quarantine Guidance for Schools and Childcare, which requires students to have a
negative COVID-19 test, be symptom-free, and be fever-free for 72 hours without the
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●
●
●

use of fever-reducing medications before they can return to school. Students who do not
provide proof of a negative test may return to school after 10 calendar days have passed
since the symptoms first appeared.
The nurse will follow-up with the parents/guardians and communicate with the Health
Services Coordinator and Director of Health Services if the student tests positive.
The Health Department will be notified and contact tracing will be performed.
Close contacts will be identified and advised to quarantine for 10 days following the date
of exposure.

Special Education
●
●

●
●
●

Special Education staff will follow all district protocols and procedures as all other district
staff.
When students receiving special education services are quarantined, they are marked
the same as their general education peers and no special education services will be
provided during the time the student is out of quarantine. There will be no compensatory
services provided.
Students receiving special education services with significantly higher needs, may have
a mask exemption due to their specific disability.
Students will receive special education services as written in their IEP.
Students being served under Section 504, will continue to receive services as outlined in
their 504 plans.

Nutritional Services
Good nutrition and learning go hand in hand. Nutritional Services mission is “Providing
nutritious and flavorful foods, to inspiring students, in a welcoming environment, while
maintaining financial responsibility and excellence.” We work to ensure all students are
afforded the opportunity to receive healthy, enjoyable meals that are student tested and
student approved.
The Nutritional Services department is made up of a team of food and nutrition professionals
that are dedicated to students’ health, wellbeing, and their ability to learn. We support learning
by promoting healthy habits for lifelong nutrition and fitness practices. Meals, foods, and
beverages sold or served at schools meet state and federal requirements which are based on
the USDA Dietary Guidelines. We provide students with access to a variety of affordable and
appealing foods that meet the health and nutrition needs of students.
● Hand sanitizer is provided before students enter the lunchroom and after students leave.
● Lunch tables are cleaned between lunch sessions.
● Students can self-serve entrees, fruits, vegetables, condiments, utensils, and milk.
Snack Bars are closed.
● Water Stations are utilized in the cafeteria where applicable.
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Transportation
The school bus is often the student’s first point of district contact in the morning and the
last point of district contact in the evening. School buses are considered an extension of
the classroom and will be prioritized with the same expectation of cleanliness and will
have practices in place to provide the safest mode of transportation for our students and
staff.
● When required by Board Policy on COVID absence percentages, bus drivers and
students are required to wear masks on the bus unless students are medically exempt.
○ Disposable masks will be provided for students who do not have one when
boarding the bus.
● Hand sanitizer is available for students to use when entering.
● Siblings should be seated together on the bus when possible.
● Buses should be loaded back to front when possible.
● Seating charts shall be implemented for low-capacity bus routes.
● Social distancing is recommended at bus stops.
● School buses will be cleaned on a regular basis.
● Drivers have the option of opening windows to increase circulation of outdoor air
depending on climate and weather conditions.

KCKPS Employees
Illness Reporting Guidelines for Staff with New COVID-like Symptoms
Employee Responsibilities
1. Remain home and do not report to your school or work site.
2. Report illness to your immediate supervisor(s) or principal.
3. Speak with a school nurse for guidance. Return to work will be cleared by the nurse.
COVID Testing will be advised for all illnesses with new COVID-like systems.
4. Enter sick/disability time into Frontline.
5. Provide the nurse with test results (See flowchart).
Supervisor Responsibilities
1. Ensure steps 1-5 Employee Responsibilities have taken place. Send an email to
Covid.Staff@kckps.org with employee name, contact information and brief description of
illness, if provided. A nurse will follow up within 24-48 hours.
2. If results are positive, the nurse and supervisor report results to their respective
supervisors. Nurses will report positive results to the Health Services Coordinator and
the COVID Resource Nurse within 30 minutes of notification. The COVID Team will
initiate contact tracing. Close contacts are identified and instructed to quarantine if
unvaccinated, per local Health Department guidelines.
3. Once all close contacts have been notified of their exposure, the supervisor will
complete the appropriate templates and email them to their direct supervisor and the
Health Services Coordinator for approval. Building staff and the school community
receive notification via notification letter or District COVID Hub.

Staff Exposure Reporting Guidelines
Employee Responsibilities
1. See flowchart to determine next steps based on exposure type.
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2. If you are not vaccinated, or you are exhibiting symptoms, remain home and do not
report to your school or work site.
3. Report exposure to your supervisor or principal.
4. Speak with a school nurse for guidance. Vaccinated individuals should provide the
nurse with a copy of their vaccination record and email it toCOVID.Staff@kckps.org..
5. If you are exhibiting symptoms, testing is recommended. Provide the nurse with test
results. If at any time following exposure, you experience symptoms, you are presumed
positive regardless of vaccination status or test results.
6. Enter sick/disability time into Frontline. If it is determined by the Contact Tracing Team
that the COVID illness was directly linked to a confirmed workplace exposure, their leave
will be covered by District-paid Quarantine Leave. If it is not determined to be a
workplace exposure through contact tracing, the absence may be subject to the
employee’s sick/disability leave.
7. Complete a 10-day quarantine from the last date of exposure.
8. Staff who are exposed to a positive household family member must quarantine for a
minimum of 10 days from the last date of exposure.
9. Return to work will be cleared by the nurse.
Supervisor Responsibilities
1. Ensure steps 1-9 from Employee Responsibilities have taken place. Send an email to
Covid.Staff@kckps.org with employee name, contact information and brief description of
illness, if provided. A nurse will follow up within 24-48 hours.
2. If the employee tests positive for COVID-19, the nurse and supervisor report results to
their respective supervisors. Nurses will report positive results to the Health Services
Coordinator and the COVID Resource Nurse within 30 minutes of notification. The
COVID Team will initiate contact tracing if applicable.

Instructional Staff Guidelines
●

●

●

If a teacher is out sick or in quarantine, other teachers may be added to that teacher’s
Canvas course as collaborators to post assignments or lesson materials for students in
that teacher’s classroom.
○ Please see the two links below for information on adding collaborators to Canvas
courses. School principals and instructional coaches have administrative rights to
add teachers as collaborators to Canvas courses associated with their building.
■ How do I add collaborators to my course?
■ How do I add staff/students to a manually created course?
Teachers shall maintain daily meaningful contact with these students, keeping
documentation of the contact.
○ In KCKPS, meaningful contact:
■ Is purposeful, substantive, and/or of value. Topics addressed may include
(but are not limited to): course content, social emotional well-being,
organizational skills, and student questions.
■ Includes phone calls, email conversations or online discussion questions,
Google Form surveys, conversations via FlipGrid or other types of virtual
platforms.
■ Involves verbal or written interaction – not simply a confirmation that work
has been submitted.
Buildings should continue their already-identified practices and procedures for make-up
work due to absence.
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●
●

Accurate attendance must be kept on students who are absent due to Isolation or
Quarantine. (Student Services and Health Services will be providing training).
Staff will adhere to the established KCKPS grading policies and guidelines as outlined in
this support document.

Health Services Information
●
●
●

●

Staff who are eligible to receive a COVID-19 vaccine are highly encouraged to be
vaccinated. This protects the school community and families from being required to
quarantine at home due to an exposure.
Staff must stay home if they have any symptom of illness that may be related to COVID19. Testing may be required prior to returning to school.
Staff who report symptoms of illness should speak with a building or district nurse or
may contact the Contact Tracing Team at COVID.Staff@kckps.org regarding their
symptoms prior to working with students or staff in-person. COVID testing will be
available for symptomatic individuals and may be required. Staff who have been
exposed to someone with COVID should speak with a building or district nurse or the
Contact Tracing Team, regardless of vaccination status.
Certain groups of educational staff who serve vulnerable student populations may be
required to wear additional PPE per the previously-approved USD 500 Health and
Safety Plan for this population.
○ When COVID absence percentages require it in a building, all children over 5
years of age and all staff in daycare, childcare, or educational settings are
required to wear masks or face coverings at all times unless actively eating,
drinking, or sleeping.
○ When COVID absence percentages require it in a building, students and staff
must wear either a paper (surgical) or a multi-layer cloth mask.
○ Bandanas or single-layer gaiters are not allowed.
○ Face coverings with exhalation valves or vents must NOT be worn in schools.
This type of face covering does not prevent the person wearing the mask from
transmitting COVID-19 to others and may promote the spread of infection.
○ The use of a face shield without the use of a mask is not permitted. Face shields
have not been demonstrated to be effective for preventing transmission of the
virus that causes COVID-19.
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Human Resources
COVID Obligation to Public Health and Safety of Staff and Students
KCKPS Requirements
● When COVID absence percentages require it in a building, employees are required to
wear a mask in all public spaces, indoor and outdoor, while on district property and
district sponsored events. Exceptions include:
○ Solitary, enclosed workplaces, such as an individual office or classroom (this only
applies if the staff member is in their individual office/classroom by themselves).
This exception does not include cubicles.
● Employee masks must always cover the nose and mouth and will not be removed when
speaking to another individual (in person or over the phone).
● When COVID absence percentages require it in a building, masks must still be worn
even if an employee elects to get the COVID Vaccine.
● Staff will be required to upload their vaccination cards to TalentEd.
● Unvaccinated staff may be required to conduct a COVID-19 test weekly.
Proposed Disciplinary Action
● Disciplinary action may be administered for employees who do not follow proper mask
usage in required areas.
○ When COVID absence percentages require it in a building, required mask
spaces include, but are not limited to:
■ District and school buildings
■ Elevators
■ Bathrooms
■ Office spaces
COVID Violation Coaching Procedures
-Utilize the Progressive Coaching Form● Verbal Warning - If the employee is not wearing a mask (when required to) or is not
properly wearing a mask, the supervisor will conduct a conversation with the employee
to ask that they wear/properly wear their mask.
○ Non-Disciplinary - An employee adheres to wearing/properly wearing a mask
once requested.
● Written Warning - If the employee continues to not wear/properly wear a mask (when
required to) the supervisor will administer a written warning and reiterate the district’s
mask expectations.
● Administrative Leave with Pay - Continual disregard of the mask requirement, purposeful
disregard of public safety (i.e. - reporting to work following a positive test result, reporting
prior to the end of their quarantine timeline, reporting with symptoms, and/or their actions
constitute a safety concern for staff and/or students). The supervisor will contact Human
Resources and place the employee on Administrative Leave with pay until the situation
is resolved.
All purposeful disregard to public safety may be deemed as insubordinate behavior and a
violation of Board of Education Policy GAPA - Rules, Regulations and Policies Governing
Activities of Employees (specifically Prohibitions (3)).
Remote Work Information for COVID Quarantined Employees
Remote work may be available for KCKPS employees who have been required to quarantine
due to COVID. Remote work is not guaranteed for any employee without supervisor approval
14

and will be subject to eligibility based on the employee’s job description. Proof of quarantine
requirement or positive COVID test results must be sent to the designated district or building
nurse or the Contact Tracing Team prior to remote work approval.
Eligibility requirements for remote work due to required quarantine ● The employee has been required to quarantine due to exposure of COVID through
district or personal contact.
● The employee has tested positive for COVID, but not experiencing symptoms that
would hinder the employee from performing their daily work.
● Proper documentation of COVID exposure or required quarantine has been
submitted to the building nurse.
● Greater than 75% of the employee’s job description can be completed remotely and
the technology to perform the work is functioning.
● The building or department leader has reviewed the eligibility requirement and has
approved remote work for the employee.
● A meeting has been scheduled by the building or department leader, prior to the remote
work approval, to discuss and complete the Remote Work Request. The building or
department leader will retain the checklist in their location. (Send a copy to
HRLeaves@kckps.org)
● The employee will contact their designated building or department daily to provide an
update of the work performed.
If an employee is not physically able to meet the remote work eligibility requirements, the district
will not require the employee to perform work. In this case, the current district FMLA process
would be followed.
COVID Classroom Coverage and Payment Guidelines
The following information is to be used as a guideline for COVID classroom coverage in the
case of COVID exposure and/or required quarantine.
Prior to working remotely, please review all information found in this document. Remote work is
not guaranteed for any employee without supervisor approval and will be subject to eligibility
based on the employee’s job description. Remember this is for teacher working remotely while
the kids are in the classroom.
All employees working remotely must have written approval on file.
Teacher approved for remote work
1. Must have documentation on file with proper signatures.
2. Must have technology that supports remoting into the classroom for instruction.
3. Must have an assigned individual to monitor the students.
Payment as classroom monitor with remote teacher
1. Classified Employee - If a classified individual is the “classroom monitor” because
another teacher is remoting in from home, then they can be utilized as the “monitor” and
not the instructor.
a. The classified employee should be reassigned for the day to this new role and
not expected to perform their normal duties. This would allow them to keep their
daily rate without the expectation of pay for two roles.
b. Classified employee that may be assigned as a “classroom monitor”
i.
Examples - ESL Aide, Paraprofessional, ISS Monitor, etc.
15

2. Certified Employee (Instructional) - If a certified individual is the “classroom monitor”
because another teacher is remoting in from home, then they can be utilized as the
“monitor” and not the instructor.
a. The certified employee would need to be on their planning time and not be
utilized during their classroom instruction time.
b. The employee would be paid $20.72/hour and is required to fill out a form for
extra duty.
3. Certified Employee (Non-Instructional Support) - If a certified individual is the “classroom
monitor” because another teacher is remoting in from home, then they can be utilized as
the “monitor” and not the instructor.
a. The certified employee should be reassigned for the day to this new role and not
expected to perform their normal duties. This would allow them to keep their
daily rate without the expectation of additional pay for two roles.
b. If the certified individual is filling in adhoc during their free time (lunch, after
contract, planning), they would be paid $20.72/hour and is required to fill out a
form for extra duty.
c. If the certified individual is filling in adhoc during their regular work time because
of schedule availability, they would not receive additional compensation.
Teacher unable to do remote work
1. Must notify their direct supervisor and/or building administrator(s).
2. Must enter absences into Frontline (AESOP) requesting a substitute.
a. Agency employees i.
Contact Agency to provide a substitute.
ii.
Contact the internal Substitute Team (karen.mccarty@kckps.org) or the
HR Department if the agency cannot provide one.
Payment as a substitute for absent teacher
1. Substitute request filled - A substitute will be assigned to the building and will receive
their daily rate.
2. Substitute request unfilled - Administration must assign staff to the classroom for
absence.
Certified (Instructional) - If a certified or multiple certified teachers must split sections of a class,
then those teachers should split accordingly. (Example - Two teachers decide to split the class
of the absent teacher)
1. If a teacher is assigned 65% or more of the classroom, the teacher receives a full hourly
rate.
2. If a teacher is assigned 64% or less of the classroom, the teacher receives half the
hourly rate.
Certified (non-instructional) and Classified - Must possess an emergency substitute license or
Kansas teaching certificate.
1. Individuals that cover as a substitute teacher will receive their daily rate or the difference
in pay between their regular daily rate and that of a substitute teacher, whichever is
greater.
a. Those requesting additional compensation must fill out Form 3 (timesheet).

16

Extracurricular Activities & Athletics
●
●
●
●
●

●

Campuses will be able to have outdoor activities
Field trips are allowed, but they must be pre-approved by your IIO.
Assemblies such as pep rallies shall not be permitted, unless they are outdoors.
Open houses/Back to School events can be held, but it is highly recommended that
grade levels are staggered to reduce the amount of individuals on site.
Athletics will follow KSHSAA guidelines and district mitigation requirements.
·
Spectators at Events:
o Outdoors: Spectators will not be required to wear a mask but should maintain
appropriate distancing.
All Fine Arts and PE courses will be offered with mitigations and adaptations to
instruction per District guidelines.
○ KCKPS will continue with mitigations - bell covers, etc., with as much distance as
our space allows.
○ Merv 13 material, bell covers, and puppy pads for spit/valve deposits are
provided for the classrooms.
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Appendix
Flowchart Student
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Flowchart Staff

Additional Resources
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Visit the CDC website for the most updated information regarding symptoms, guidance, and
resources.
SupportLinc is the District’s Employees Assistance Program which offers several resources for
mental health, legal advice, financial advice, and more.
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